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Downloading PBS Transactions 
Use the Settlement Services Activity Research Tool to view and download your PBS transactions. 

1 On the PBS home page (http://pwebpts/pbsmain/), click Settlement Services. 

 

 

The Welcome to Settlement Services page appears. 

2 In the Activity Research Tool area, click either the CUSIP link, the Activity Code link, or the Collateral 

Group – All link. 

 

 

http://pwebpts/pbsmain/
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Note: If you click the Activity Code link, the Activity Ordered by Activity Code page appears. The page is similar 
to the Activity Ordered by Transaction ID page (when the CUSIP link is clicked) and the Collateral Group 
Activity page (when the Collateral Group – All link is clicked). 
 

3 To view your transactions, enter your search criteria and click Search. 
 

 
 

Your search results appear below your search criteria. 
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4 To download your transactions to a .csv file, click Download. You will be prompted to either open or save 

the file.  

 
Note: The Download More button retrieves additional search results once the Download button is first 
used, up to 1,000 rows per download, starting at the point where the previous download ended.  
 
 

 
 

 

5 Click Open to view your transactions in spreadsheet format or click Save to save your transactions to your 

computer. 
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About the Spreadsheet 
 

The Activity Research Tool creates a new spreadsheet containing your search results each time you set up search 

criteria and click the Search button. When you click the Download button to retrieve the search results in 

spreadsheet format, you retrieve the first 1,000 rows of the spreadsheet. The Download More button retrieves 

the next 1,000 rows in sequence each time it is clicked.  

 

If you conduct a new search before downloading the entirety of your transactions, the starting point referenced by 

the Download More button is lost. 
 

Note: Spreadsheets created using the Download More button do not have a title row at the top because 
they are part of the previous spreadsheet sequence retrieved by the Download button.  
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