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Legal (LG)

Notice to Security Holders •	
Bankruptcies •	
Litigation / Class Actions •	
Defaults •	
Other•	

Transfer Agent (TA)

Notifications under Rule 17Ad-16 •	
of the SEC Act of 1934

Tax Information (TX)

Section 19(a) notices•	

Benefits of using LENS

Cost-efficient access to a broad range of •	
depository source documents 

Immediate viewing of notices in original •	
document format 

Ability to set User Preferences by •	
notice type or your own specific list of 
CUSIPs for receipt of FREE daily  
e-mail alerts 

Expanded and reusable search options, •	
including keyword or by CUSIP 

E-mail forwarding of selected notices  •	
to interested parties

Customers can elect to access notices on a per notice or  

subscription basis, depending on the specific needs of their firm.

The LENS on the  
Web service offers  

cost-efficient,  
electronic access  

to source documents  
received by the  
Depository on  

DTC-eligible securities.  
Notice types currently  

offered within the  
LENS on the Web  

service include:
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Go to the web site•	  www.dtcc.com/lens and click “Sign Up”

 

Agree with the terms and conditions and complete a registration form.•	

Your request will be approved within one or two business days.•	
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How to Register 
for LENS
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Go to •	 www.dtcc.com/lens and click “Use Online”

You will be directed to a secure log-in, where you will enter your user ID  •	
(email address) and Password.
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How to log-in
to LENS
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Type in the CUSIPs that you •	

would like to recieve alerts on (or 

choose “All” in the section above)

Check the Categories and  •	

CUSIPs that you would like  

to recieve alerts on

Check •	 “Yes” if you would like to 

recieve e-mail alerts

Then choose the frequency, either •	

Daily or Weekly, and type in your 

e-mail address

To set up a free e-mail alert click •	

“Preferences” on the top menu
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How to  
set up e-mail 

alerts
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You can choose to search for a  •	

notice either by CUSIP,  

Document Number, or Keywords

Select a search type and then  •	

enter your specific search criteria

Finally click •	 “Search” and all  

the matching results will show up  

(You are assessed a charge when 

you download, view, or e-mail a 

notice)

How to  
search for 
a notice
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The Session Statistics will be displayed when you log out.•	

It shows how long you were online and the number of notices you •	
have downloaded, viewed, and e-mailed.

If you encounter issues with your registration request, please contact 
the Customer Support Center at:

U.S. and Canada Callers: 1-888-382-2721 Option 1 / Option 6•	

International Callers: 212-855-8099 Option 1 / Option 6•	

  

For more information or questions about LENS on  
the Web, contact your Relationship Manager or e-mail 
lensweb@dtcc.com.

We may provide you with additional information about our products and 
services from time to time. If at any time you wish to be removed from our 
distribution list, please send an email to PrivacyOffice@dtcc.com.

Contact Us:
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Logout 
and 

Session 
Statistics 

 

LENS 
Pricing

Service Level	 Description	 Rate

Access a Notice	 Viewing and/or downloading of a notice 	 $21 per notice 
	 during a single user’s online session.	

	 E-mail a notice to one or more recipients 	 $21 per e-mail

Subscription	 Unlimited viewing and/or downloading 	 $2000 a month per 
	 of notice(s) by multiple users.	 Participant number

	 E-mail a notice to one or more recipients	 $21 per e-mail


