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1 About this User Guide 
 

The enhanced Cost Basis Reporting Service (CBRS) mitigates potential endless paper trails, added 

costs and more operational risk than if firms had to manually process cost basis information.  The 

previous version of CBRS allowed financial firms to pass customer cost basis information on assets 

transferred through DTCC's Automated Customer Account Transfer Service (ACATS).  The 

enhanced service extends its efficiencies and capabilities to transfer agents, issuers, mutual funds, 

custodian banks and broker/dealers to transfer cost basis information ð from one financial firm to 

another ð on all assets.   

 

This User Guide provides details of CBRS and its functionality.  Also included in this User Guide 

are general descriptions of businesses processes and information flow in CBRS.  The guide assumes 

that the user has prior securities industry experience and a basic knowledge of cost basis 

terminology and processing. 
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2 General Information 
 

The Depository Trust & Clearing Corporation (DTCC) initially launched the Cost Basis Reporting 

Service (CBRS) in 2003 to enable firms to pass cost basis on assets transferred via the Automated 

Customer Account Transfer Service (ACATS).  In October 2008, the United States Congress passed 

a law requiring firms to not only report cost basis information to investors and the U.S. Internal 

Revenue Service, but to also pass cost basis information between financial intermediaries when 

assets move from one firm to another.   

 

As a result, DTCC has enhanced CBRS to help firms comply with this legislation.  In order to 

expand the system, DTCC helped to establish a cross functional committee with members from 

different segments of the industry: broker-dealers, banks, transfer agents, mutual fund companies, 

and service bureaus.  This group has played a key role in defining the new systemôs functionality 

and record layouts.  Since many different parties are affected by the legislation, DTCC sought the 

input of these different parties to make sure the system would meet their cost basis passage needs.  

In essence, these parties designed the new legislation business requirements for the system.   

 

The new version of the system extends the efficiencies and capabilities of CBRS to transfer agents, 

issuers, mutual funds, custodian banks and broker/dealers to move cost basis information from one 

financial firm to another.  The enhanced system supports the passage of cost basis in many different 

new types of asset transfers, such as Depository Trust Company (DTC) deliver orders, and DTC 

deposits and withdrawals (in addition to supporting basis transfers for ACATS transfers as it did in 

the previous system).  

 

2.1 Scope of the System: Transfer of Information Only 

 

CBRS supports the transfer of cost basis information from one financial intermediary to another.  

CBRS does not tell users what transactions trigger the need to pass cost basis, or when to send the 

basis.  CBRS does not provide any reconciliation capabilities between expected and received 

records.  Also, CBRS does not calculate cost basis.   

 

2.2 Basic Functionality: Input 

 

CBRS has two input record types: Asset records and Tax Lot records.  A firm submits an Asset 

record for each asset for which it needs to pass cost basis information. The Asset record must have 

at least one, but can have an unlimited number of, associated Tax Lot records.  Tax Lot records 

contain detailed cost basis information for each Asset record. 

 

CBRS receives the cost basis records from a computer to computer automated connection or 

through data input via the internet-based DTCC WebDirect.  

 

For the most part, the record types correspond to the deliverer and receiver of the security in the 

transaction that triggered the need to pass cost basis.  The deliverer of the security submits an 

Original or Corrected record, and the receiver of the security submits a Firm Reject or a Request 

record, as needed.  The one exception is the transfer of a short position (See Figure 2 for 

information flow on the transfer of a short position). 
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Figure 1 illustrates how cost basis information flows through CBRS when the original transfer was 

the transfer of a long position.  

 

 

Figure 1. How information flows on the passage of cost basis on the transfer of a long position. 
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When a short position moves from one firm to another, the deliverer of the short position is the 

receiver of the security, and the receiver of the short position is the deliverer of the security.  Also, 

the deliverer of the short position passes the cost basis to the receiver of the short position.  Figure 2 

illustrates the information flow of the transfer of cost basis for a short position. 

 

 

Figure 2. How information flows on the passage of cost basis on the transfer of a short 

position. 

 

 

2.2.1 Input Record Content Indicator Types 

 

CBRS input records have four different types: original, corrected, firm reject, and request. The 

Asset record includes all four types, and the Tax Lot record has only original and corrected record 

types.   

 

 Original asset record/Original tax lot record: the primary record used to transfer the cost 

basis information. 

 Corrected asset record/Corrected tax lot record: a submitter can use the corrected record 

type to tell the receiver the cost basis information has changed since the original record was 

sent. 

 Fir m reject record (Asset level only): the receiver of the cost basis can use this type of 

record to let the submitter of the cost basis know that there is a problem with the 

information.  The firm reject record is different from a system rejectða system reject occurs 

when some of the submitted information is rejected by the CBRS software.  For example, if 

the submitter populates one of the date fields with 01/35/2011, CBRS will  reject the record 

because a date of January 35, 2011 is not possible.   
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 Request record (Asset level only): the asset receiver can use this type of record to request 

cost basis from the asset deliverer. 

 

The table below summarizes the relationship between the asset deliverer and receiver for a long 

position, and the CBRS record submitter and receiver. 

 

Record content type Record submitter Record receiver 

Original  Asset deliverer Asset receiver 

Corrected Asset deliverer Asset receiver 

Firm reject  Asset receiver Asset deliverer 

Request Asset receiver Asset deliverer 

 

 

2.2.2 Original Asset and Tax Lot records form a ñpackageò 

 

The Asset record and its corresponding Tax Lot record(s) are a package.  The Original and 

Corrected Asset data in the input file must consist of the Asset record followed by at least one Tax 

Lot record.  CBRS rejects back to the submitter any Asset record not followed by a Tax Lot 

record(s).  Tax Lot records that do not follow an Asset record are assigned a separate Cost Basis 

Control Number and rejected by the system.  The sum of the tax lot quantities must equal the 

quantity of the asset record, or CBRS will reject the package. 

 

2.2.3 ñPackageò rule applies to Corrected records too 

 

A submitter must send all the tax lots for a corrected record, even if only one tax lot is corrected.  

For original and corrected records, the submitter must always send an asset record with all its 

corresponding tax lot records.  CBRS looks at the asset and tax lot records as a package.  If the 

package is not intact, CBRS rejects it. 

 

2.2.4 Exceptions to ñPackageò rule: Firm Reject and Request records 

 

The Firm Reject and Request record content types exist only at the asset level, not the tax lot level.  

For these two record content types, there are no corresponding tax lot records. 

 

2.2.5 Association of Asset and Tax Lot Records 

 

For all types of assets except options (Asset Category = OPT) and for all Transaction Types except 

41 = Direct Presentation, CBRS establishes the association between the Asset and the Tax Lot 

record when the contents of these fields on the two records are equal: 

 

 Transfer Control Number 

 Receiving Firm Number 

 Receiving Firm Type 

 Submitting Firm Number 

 Submitting Firm Type 

 Receiving Firm Customer Account Number 
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 Submitting Firm Customer Account Number 

 ISIN Country Code 

 ISIN Security Issue ID 

 ISIN Security Check Digit 

 

For option assets, CBRS establishes the association between the Asset and the Tax Lot record when 

the contents of these fields on the two records are equal: 

 

 Transfer Control Number 

 Receiving Firm Number 

 Receiving Firm Type 

 Submitting Firm Number 

 Submitting Firm Type 

 Receiving Firm Customer Account Number 

 Submitting Firm Customer Account Number 

 Put/Call Indicator 

 Option Symbol 

 Option Expiration Date 

 Option Strike Price Integer 

 Option Strike Price Decimal  

 

For Transaction Type 41 = Direct Presentation when the asset is not an option, CBRS establishes 

the association between the Asset and the Tax Lot record when the contents of these fields on the 

two records are equal: 

 

 Transfer Control Number 

 Receiving Firm Number 

 Receiving Firm Type 

 Submitting Firm Number 

 Submitting Firm Type 

 Receiving Firm Customer Account Number 

 Submitting Firm Customer Account Number 

 ISIN Country Code 

 ISIN Security Issue ID 

 ISIN Security Check Digit, unless ISIN Security Issue ID is blank.  In this case, CBRS uses 

the Asset Description instead of the ISIN Country Code, ISIN Security Issue ID, and ISIN 

Security Check Digit to associate the Asset and Tax Lot record. 

 

2.3 Basic Functionality: Output 

 

CBRS edits the input data, runs an end-of-day batch process to validate and produce output files, 

and returns the validated data to the appropriate firms.  Below are the steps CBRS takes to produce 

its output: 
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1. Four times a day, CBRS collects all of the input files available at that time and runs a 

preliminary data edit process.  During this cycle processing the system performs the 

following tasks: 

a. Assigns a unique Cost Basis Control Number to each asset and its tax lots 

b. Validates that the receiving firm is a valid CBRS user 

c. Validates that the submitting firm is a valid CBRS user 

d. Performs other basic validation of the input fields, such as editing of the input record 

length, and verifying that each field value contains valid and printable characters 

e. Based on this validation, the system may preliminarily accept the records, reject 

them, or drop them  

2. After 4:00 PM, CBRS runs an end-of-day batch process.  At this time the system performs 

an in-depth edit of cost basis data received today by applying all established validation rules. 

3. CBRS sends accepted cost basis records to the submitting and receiving firm. 

4. CBRS sends rejected cost basis records to the submitting firm only. 

 

2.3.1 Output available through both automated connection and WebDirect 

Output files are available through both the automated computer-to-computer connection and/or via 

WebDirect.  Regardless of how a submitter enters data into the system, all the receiverôs data is in 

one file that is available for retrieval via both methods.  Please note that the data is not 

automatically available through both methods: users must subscribe to either or both connections.   

 

2.4 CBRS and the Automated Customer Account Transfer Service (ACATS) 

 

Before DTCC made enhancements to CBRS, the only transaction type the system supported was 

ACATS.  Some of the CBRS ACATS functionality remains in the new system. 

 

CBRS attempts to validate transfer information associated with ACATS, based on the Transfer 

Control Number provided on the record.  If CBRS can find the corresponding ACATS Control 

Number in the database, it validates the CBRS record against the original ACATS transfer.  If the 

record passes the validation, CBRS continues to process the record.  If the record does not pass the 

validation, CBRS rejects the record.  If CBRS cannot find the corresponding ACATS Control 

Number in its database, the system continues the transfer without validation processing.  ACATS 

records are available to CBRS via this control number for twenty-five business days after the 

account transfer has settled.   

 

The enhanced CBRS process uses the same timing for ACATS transfers as it did before the 

enhancements were put into place.  If the ACATS transfer is a full transfer, or a non-standard 

transfer with options, firms can start submitting cost basis information on the date the ACATS 

transfer is in Settle Prep Status ñ300.ò  For non-standard transfers without options, firms can start 

submitting cost basis information when the transfer is in ACATS Settle Close Status ñ310.ò   
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3 Eligibility for CBRS 
 

3.1 Firm Eligibility 

 

Each firm that participates in CBRS is assigned a CBRS Account Number.  DTCC will link existing 

DTC, NSCC or transfer agent numbers to the CBRS account number.   CBRS data submitted by or 

to an ineligible firm is rejected.   

 

3.1.1 Cost Basis User Master File 

 

To assist firms in identifying eligible users, a new Cost Basis User Master File is made available to 

firms on a daily basis by 11 PM eastern time.  Firms can use this file to assist in their transferring of 

cost basis data to significantly reduce or eliminate the cost basis records sent to ineligible receiving 

firms. 

 

The record layout for the Cost Basis User Master File can be found on the DTCC website at: 

 

http://www.dtcc.com/products/documentation/cs/cbrs.php 
 
The WebDirect download file is a *.csv file. 

 

Record Layout fields 

 

The record layout for the Cost Basis User Master File has the following six fields: 

 

 CBRS User Account Number:  Each user who signs up for CBRS will be assigned a CBRS 

User Account Number.  However, in most cases this is not the primary number that will 

identify a firm. (See Firm Account Number below)  The Firm Account Number, which 

corresponds to a firmôs DTC Participant Number, NSCC Participant Number, or Transfer 

Agent Number, is the number to use in the Receiving and Submitting Firm Number fields in 

CBRS data input and output.  The only time the CBRS User Account Number is the primary 

identification number of a firm is when that firm is not a DTC Participant, nor an NSCC 

Participant, nor a Transfer Agent.     

 CBRS Account Type: the CBRS Account Type is the same for all CBRS users: CBRACT.  

 CBRS Account Name: this field contains the name of the user. 

 Firm Account Number: This is the primary number as the Receiving and Submitting Firms 

in CBRS data input and output (See the Receiving and Submitting Firm Numbers section 

below for more information).  The Cost Basis Steering Committee, that advises DTCC on 

the design on the system, recommended that firms be able to use their existing DTC 

Participant, NSCC Participant, or Transfer Agent Numbers when processing data in CBRS.  

This number varies based on Firm Type: 

o When Firm Type is NSCPRT, this number is the NSCC Participant Number 

o When Firm Type is DTCPRT, this number is the DTC Participant Number 

o When Firm Type is AGTNBR, this number is the Transfer Agent Number 

http://www.dtcc.com/products/documentation/cs/cbrs.php
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 Firm Type: Because there is some overlap between NSCC Participant Numbers, DTC 

Participant Numbers, and Transfer Agent Numbers, this file includes a Firm Type so the 

system can determine the type of number populated in the Firm Account Number field.  

Values: 

o AGTNBR = Transfer Agent 

o DTCPRT = DTC Participant 

o NSCPRT = NSCC Participant 

Note: if a firm does not fall into any of the above three categories, then the CBRS User 

Account Number is its Receiving/Submitting Firm Number in CBRS, and the Firm 

Account Number and Firm Type fields will be blank 

 CBRS Account Start Date: the date the firm is eligible to participate in CBRS. 

 

Receiving and Submitting Firm Numbers 

 

F  If a firm has a DTC Participant Number, NSCC Participant Number, or a 

Transfer Agent Number, that number is the number to use in the Submitting or 

Receiving Firm Number field in CBRS.  If a firm has none of the numbers above, the 

CBRS User Account Number is the number to use in the Submitting or Receiving Firm 

Number field. 

 

Each firm that participates in CBRS is assigned a CBRS User Account Number.  As mentioned 

above, for most users the CBRS User Account Number is not the primary number used to identify 

the firm in CBRS data input and output.  As applicable, the CBRS User Account Number is related 

to an existing DTC Participant Number, NSCC Participant Number, or Transfer Agent Number 

based on the logic below.  This relationship allows users to identify themselves and other firms 

using numbers with which they are already familiar.    

 

The Receiving and Submitting Firm Number must follow the following logic: 

 A firm who is a DTC Participant uses its DTC Participant Number 

 A firm who is an NSCC Participant uses its NSCC Participant Number 

 A firm who is both a DTC Participant and NSCC Participant uses its DTC Participant 

Number  

 A transfer agent who has a Transfer Agent Number uses this number 

 All other firms use their CBRS User Account Number 

 

While the CBRS User Account Number will not often be the number used to identify the firm as a 

submitter and receiver of CBRS records, users are advised to make a note of their CBRS User 

Account Number for use in communicating with DTCC about system and billing inquiries. 

 

 

3.2 Asset Eligibility 

 

All assets are eligible for the submission of cost basis information. 
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3.2.1 Both Covered and Uncovered Securities are Eligible 

 

CBRS supports the passage of cost basis on both covered and uncovered securities.  The Tax Lot 

Input record includes an Uncovered/Pending Indicator field that the submitter can use to indicate 

that a lot is uncovered.   

 

F  If the Uncovered/Pending Indicator is left blank, the lot is considered covered. 
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4 Application Input and Output 
 

4.1 Input and Output timing 

 

 Input: for todayôs processing date, firms can submit CBRS records between 8 PM ET 

yesterday and 4 PM ET today 

 Output: for todayôs processing date, CBRS transaction output and the Daily Deposit File for 

Transfer Agents is available by 9 PM ET today.  The Cost Basis User Master File is 

available by 11 PM ET today 

 

Note: this schedule applies to input and output through both the automated computer to 

computer connection, and via WebDirect 

 

4.2 General Record Layout Information 

 

The CBRS record layouts, both input and output, can be found on the CBRS page of DTCCôs 

website: http://www.dtcc.com/products/cs/equities_clearance/cbrs.php. 

 

The column headings for the record layouts are: 

 

Column Name Definition 

Field Name The name of the field 

Length The length of the field, in bytes 

Start The position where the field starts 

End The position where the field ends 

Type The type of the field: 

A/N = Alphanumeric NUM = Numeric 
 

Opt/Req/Cond Indicator that specifies whether the field is optional, required, or conditionally 

required: 

OPT = optional field REQ = required field 

COND = conditionally required, depending upon values in other fields 
 

Comments A brief field description, possibly including format, valid values, conditional 

requirements, general use rules, and/or best practices 

 

Notes on the record layouts: 

1. All input fields must contain printable and allowed characters; otherwise CBRS will overlay 

the input with asterisks, ó*ô, and reject the record.  The CBRS printable and allowed 

characters are all lower/upper case letters and numbers, and certain symbols. 

2. Alphanumeric fields may contain any character in the EBCDIC computer character set  

except for unprintable characters such as Low-Value, High-Value, COMP-3 fields, etc. 

3. Numeric fields may include digits (0-9) only. 

4. When a field is required: 

a. If a list of values is provided, the field must contain a value from that list 

b. An alphanumeric field without a specified list of possible values may have any 

alphanumeric value, except spaces 

http://www.dtcc.com/products/cs/equities_clearance/cbrs.php
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c. A numeric field without a specified list of possible values may contain any digit 

except zero (0)  

5. When a field is optional: 

a. An alphanumeric field with a specific list of possible values must have one of those 

values or blank 

b. An alphanumeric without a specific list of possible values may have any value 

including spaces 

c. A numeric field without a specific list of possible values may contain numeric digits 

(0-9) or spaces 

6. All dates in the layouts have the format CCYYMMDD (except where otherwise indicated), 

where: 

a. CC = Century 

b. YY = Year 

c. MM = Month 

d. DD = Day  

 

For  example, December 31, 2011 is 20111231 in CBRS format. 

 

The Quantity fields support up to four decimal places.  Decimals greater than four places in the 

quantity fields are truncated. 

 

The Cost fields support up to two decimal places.  Decimals greater than two places in the cost 

fields are truncated. 

 

4.2.1 Filler fields 

 

Filler fields are required because the filler tells the system the position of the fields in the record.  

Also, when fields are marked as ñoptional,ò this means that the value in the field is optional, but the 

submitter should still provide spaces in place of the value to keep the position of the other fields in 

the correct place. 

 

4.3 Using CBRS for cost basis information in non-US Currency 

 

All cost fields in CBRS are denominated in US Dollars only.  However, on the Tax Lot level, there 

are two fieldsðISO Currency Code and Exchange Rateðthat allow a submitter to tell the receiver 

that the submitter held the cost basis on its system in a different currency, and converted the cost 

basis to US Dollars to transfer it. 

 

4.4 Input General Information 

 

4.4.1 Transfer Control Number 

 

Firms must enter a Transfer Control Number for each CBRS transaction submitted to the system. 

This Transfer Control Number should be the same as the control number used to identify the 

original transfer of securities.  All cost basis output includes this Transfer Control Number for 

reference.  CBRS rejects any cost basis record that does not have a Transfer Control Number. 
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4.4.2 Firm Reject Record 

 

A firm sends a ñfirm rejectò record when, for various reasons, the firm cannot apply the received 

cost basis to its books. This situation is different from a ñsystem reject.ò  A system reject occurs 

when the CBRS system rejects a record because it does not comply with the systemôs rules, such as 

when a date field has a value of 1/35/2011, which is not a valid calendar date.   

 

Information flow for a ñfirm rejectò record: 

 

1. A firm receives cost basis information it cannot apply to its books.   

2. This firm submits an asset record, with the value 03 = Firm reject record in the Record 

Content Indicator field. 

 

At this point the receiver of the firm reject decides whether to respond.  CBRS does not 

require a response to a firm reject.  If the receiver of the reject chooses to respond, the 

information flow continues with step 3. 

 

3.  To correct the error, the receiver of the reject responds with an asset record with the 

value 02 = Corrected asset record in the Record Content Indicator field, and its 

corresponding tax lots.  At least one of these tax lots must also be corrected (value 02 = 

Corrected tax lot record in the Record Content Indicator field). 

 

4.4.3 Receiving Firm Type 

 

CBRS needs the Submitting and Receiving Firm Type fields because of the occasional overlap 

between DTC, NSCC, and Transfer Agent numbers.  In order for firms to use their existing 

numbers, and not a CBRS Account Number, as an identifier in CBRS input and output records, the 

CBRS application needs the Firm Type to be able to properly identify the submitting and receiving 

firms where an overlap exists.   Please see the tables below to clarify the relationship between the 

Receiving Firm Type and the various Transaction Types (these rules are in the input record 

layouts). 

 

For the Original and Corrected Records 

 

If the Transaction Type is: Receiving Firm Type must be: 

01 = ACATS DTCPRT; NSCPRT 

02 = Free DTC Deliver Order (non-ACATS) DTCPRT 

03 = Valued DTC Deliver Order DTCPRT 

04 = Conversion DTCPRT; NSCPRT; CBRACT 

05 = Mutual Fund Transfer (non-ACATS) 

[change of broker-dealer] 

DTCPRT; NSCPRT; CBRACT 

06 = Other Depository Deliveries DTCPRT; NSCPRT; CBRACT 

07 = Physical Movement Settlement DTCPRT; NSCPRT; CBRACT 

26 = DWAC Deposit DTCPRT 

27 = Certificate Deposit DTCPRT 

28 = DRS Profile/DO DTCPRT 
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36 = DWAC Withdrawal AGTNBR 

37 = Withdrawal by Transfer (WT) AGTNBR 

41 = Direct Presentation AGTNBR; CBRACT; 

DTCPRT 

 

For the Firm Reject and Request Records 

 

If the Transaction Type is: Receiving Firm Type must be: 

01 = ACATS DTCPRT; NSCPRT 

02 = Free DTC Deliver Order (non-ACATS) DTCPRT 

03 = Valued DTC Deliver Order DTCPRT 

04 = Conversion DTCPRT; NSCPRT; CBRACT 

05 = Mutual Fund Transfer (non-ACATS) 

[change of broker-dealer] 

DTCPRT; NSCPRT; CBRACT 

06 = Other Depository Deliveries DTCPRT; NSCPRT; CBRACT 

07 = Physical Movement Settlement DTCPRT; NSCPRT; CBRACT 

26 = DWAC Deposit AGTNBR 

27 = Certificate Deposit AGTNBR 

28 = DRS Profile/DO AGTNBR 

36 = DWAC Withdrawal DTCPRT 

37 = Withdrawal by Transfer (WT) DTCPRT 

41 = Direct Presentation AGTNBR; CBRACT; 

DTCPRT 

 

 

4.4.4 Borrowed Position Code 

 

The value ñBorrowedò is only valid for a request record (Record Content Indicator = 04).  This is 

a rare situation that can occur when a short position is delivered outside of a standard ACATS 

transfer.  Figure 3 shows the steps for when a Borrowed value would be used. 
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Figure 3. Information flow with a Borrowed position code 

 

4.4.5 Changes from previous version of CBRS 

 

Based on input from the cross-functional industry committee, DTCC changed the names and/or 

values of some fields, and deleted other fields, from the previous CBRS system.  The field 

name/value changes and deletions are:   

 

 In the Asset Category field, the value OTH=Other  has been removed, and 

ALT=Alternative Investment , UNT=Units and WAR=Warrant  have been added. 

 The Total Adjusted Cost on the Asset Input has been renamed Total Current Cost, 

and the Tax Lot Adjusted Cost on the Tax Lot Input has been renamed Tax Lot 

Current Cost. 

 The Partial Cost Basis Indicator on the Asset Input has been renamed Disposition 

Method Used, and has a new value, 06 = Select Lot.  Please note that the list of 

values for this field does not represent all possible standing instructions. 

 The Cash/Margin/Short Indicator  has been deleted from both the Asset Input and 

the Tax Lot Input. 

 The ISO Currency Code has been deleted from the Asset Input.  The field is 

required on the Tax Lot Input, and no longer has a default value. 
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4.5 Output General Information 

 

Firms receive a variable length Transaction Machine Readable Output (MRO) file via CDTS 

(Output Product ID #02400264). A download of CBRS MRO files is available through WebDirect.  

Firms using the WebDirect CBRS Inquiry function can download the CBRS transaction output file 

to Excel (Output Product ID #02401663).  Firms can download a daily end-of-day CBRS 

transaction output file that will be available on WebDirect (Output Product ID #02401664). 

 

The Cost Basis Transaction MRO output record layout is 1,500 bytes, which is 500 bytes longer 

than the Asset and Tax Lot input record layouts.  The output is longer because of a number of fields 

that CBRS adds to the output after it processes the input.  Further details about these additional 

fields follow below. 

 

CBRS sends all accepted cost basis data to eligible recipients.  CBRS validates each field to ensure 

that it meets the established validation rules.  CBRS passes the cost basis data to the receiving firms 

and does not verify the accuracy of the data submitted.  

 

The Cost Basis Transaction MRO has three main components.  The first component is a set of 

CBRS system-generated output fields.  The second component is a set of status fields for the Asset 

and Tax Lot records received from the input file. The third component is the actual Asset and Tax 

Lot data fields that contain the cost basis information validated by the CBRS system.  CBRS returns 

the Asset and Tax Lot records to firms in the same sequence it received them: Asset record first, and 

then all of the associated Tax Lot records.   

 

The CBRS output includes both the records that a firm submits, and the records that it receives from 

other firms.  In the output firms can also see the submitted records that CBRS rejected.  Each record 

in the Cost Basis Transaction MRO file has a System Action field, that labels the record as 

Accepted, Modified, or Rejected.   

 

4.5.1 Distribution Side 

 

This field indicates the receiver of the output record.  The value S = Submitting User means only 

the record submitter is receiving the output.  This value occurs in the case when CBRS has system 

rejected a record.  The value B = Both Receiving and Submitting User means both the record 

submitter and receiver are receiving the output.  This value occurs when a record has successfully 

passed system rules and edits.  

 

4.5.2 Cost Basis Control Number 

 

CBRS assigns a Cost Basis Control Number that uniquely identifies each Asset and associated Tax 

Lot record(s).  This number appears only on the Cost Basis Output sent to each firm.  The Cost 

Basis Control Number format is CCYYDDDCBNNNNNNNN (date + CB + eight digit number).  

CBRS assigns the Cost Basis Control Number to each submitted asset.  All Tax Lot records 

associated with a particular Asset have the same Cost Basis Control Number as that Asset.  The 

only exception is when a firm submits Tax Lot record(s) without a corresponding Asset record.  In 

this case CBRS assigns a separate Cost Basis Control Number to each Tax Lot record, and then 
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rejects it.  Also, CBRS assigns a unique Cost Basis Control Number to rejected Cost Basis records 

(Asset and their associated Tax Lot records) for identification purposes.  

 

 

4.5.3 System Rejects 

 

CBRS validates each field to ensure that it meets the established validation rules.  If a record does 

not pass these rules, CBRS rejects the record.  CBRS returns rejected transactions only to the 

submitting firm.  The intended receiver of the cost basis information does not know the submitter 

attempted to deliver the information if the transaction is system rejected.   

 

F  If CBRS rejects an Asset record, it also rejects all corresponding Tax Lot records. If 

CBRS rejects one Tax Lot record, it also rejects all of the Tax Lot records and the associated 

Asset record.  

 

CBRS uses two fields to identify the error on a record: the System Action Code field and the 

System Reject Reason field.    

 

4.5.4 System Action field 

 

The System Action field is in the beginning section of the output record of both the Asset or Tax 

Lot record.  The System Action  field indicates if each record on the input file was accepted, 

rejected, or modified.  The values for the field are: 

  

 1 = System Accepted - Transaction submitted correctly 

 2 = System Modified - Transaction submitted correctly and modified by CBRS 

 3 = System Rejected - Transaction submitted incorrectly 

 

Successfully passed records have a value of either 1 = System Accepted or 2 = System Modified 

in the System Action field.  System Modified means CBRS has changed a field in the record.  For 

more detail, see the bullet below on the System Changed value in the Status field. 

 

4.5.5 System Reject Reason field 

 

The System Reject Reason field specifies the reason that caused CBRS to reject the record(s).   If 

the System Action code is a ó3ô, the System Reject Reason field indicates the applicable reason.  For 

example, code 04 = Invalid Physical Sequence ï asset record not present occurs when a tax lot 

record is submitted without an asset record.  Users can find the list of System Reject Reasons in the 

Cost Basis Transaction MRO record layout.   

 

4.5.6 Status Fields 

 

On the output, each submitted field has a corresponding status field.   This field indicates if  the 

value in the submitted field is valid, system changed, or error.  A space is also a possible value for 

this field: the space occurs if the field is an optional field, the submitter does not populate the field, 

and the field does not have a default value. 
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CBRS populates the status fields for all records on the Transaction MRO file.  For the records when 

you are the receiver, the status is 0 = Valid, 1 = System Changed, or [space] which indicates that 

this field was not populated by the submitter.  If a submitted field does not pass CBRS system rules, 

the status for that field is populated with a value of 2 = Error .  When your firm is on the receiving 

side, you do not receive a status field which has a value of 2 = Error , because CBRS rejects a 

record that has an error in it and returns it to the submitter. 

 

4.5.7 Example of System Changed 

 

System Changed appears in a Status field when CBRS changes a submitted value in a field.  For 

example, on the Tax Lot Input record, there is a Certificate Number field.  This field is allowed for 

only two transactions: 27 = Certificate Deposit and 41 = Direct Presentation.  If a submitter 

populates this field for any other transaction type, CBRS replaces the submitted value with spaces 

and continues to process the record.  In this case, the TO Certificate Number Status field has a 

value of 1 = System Changed.   You can refer to the record layouts to see the various occasions 

where CBRS might modify submitted data.   

 

4.5.8 Output Dropped Records 

 

CBRS drops a transaction in the rare occasion when a submitter enters their firm number 

incorrectly, and CBRS does not recognize the submitter.  In this case, CBRS rejects the record 

because the submitter is invalid.  However, CBRS cannot return the record to the submitter because 

the incorrect submitter number does not match the submitterôs actual number, so CBRS does not 

know where to return the record. 
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5 Best Practices 
 

This section contains Best Practices for CBRS as defined by various industry groups.  These Best 

Practices are not enforced by system rules, but instead are guidance to the users of CBRS on how to 

handle certain situations and populate certain fields.  While CBRS cannot enforce these Best 

Practices with system rules, these guidelines help all CBRS users to process the submitted and 

received data in a consistent way. 

 

5.1 Resolve issues with the contra party 

 

If a firm has received cost basis data from a submitting firm that it cannot apply or did not expect, 

the firm should contact the contra party directly.  Similarly, if a firm does not receive cost basis 

information that it is expecting, the firm should contact the contra party directly.  DTCC is not able 

to access firm data to respond to inquiries.   

 

5.2 Firms should both submit and receive records 

 

If a firm is a CBRS user, the firm should submit cost basis information, not just receive cost basis 

information.  CBRS users are expected to participate on both sides. 

 

While CBRS users are expected to participate on both sides, some firms may have limitations on 

which transaction types they can submit.  Firms with these limitations are expected to receive all 

transaction types supported by CBRS, either through an automated computer to computer 

connection or via WebDirect. 

 

5.3 When should a firm send the CBRS record? 

 

Send an Original  record on the day after the item settles.  If it is not possible to send the CBRS 

record(s) the day after settlement, send them as soon as possible after settlement. 

 

Send a Corrected record within fifteen days of knowing that the record needs to be corrected. 

 

Send a Firm Reject record within two business days, except for a certificate deposit.  For a 

certificate deposit, if a firm receives partial shares from the Transfer Agent, wait to send the reject. 

 

F For Transaction Type 01 = ACATS, if the ACATS transfer is a full transfer, or a non-

standard transfer with options, firms can start submitting cost basis information on the date 

the ACATS transfer is in Settle Prep Status ñ300.ò  For non-standard transfers without 

options, firms can start submitting cost basis information when the transfer is in ACATS 

Settle Close Status ñ310.ò   

 

A receiver of an asset should wait at least fifteen days after the asset has been received before 

sending a Request record to the deliverer of the asset. 
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5.4 Corrected Record 

 

? Which fields, when changed, should prompt the submitter to send a corrected record?  Any 

field that has been changed should be sent as a correction.  If the data element is important 

enough to be changed, it is important enough to re-send. 

 

5.5 Firm Reject and Request Records 

 

The scenarios below describe the Best Practices for the different Record Content types.  In each 

example, Firm A has transferred an equity to Firm B, and now needs to pass the cost basis for that 

transferred asset. 

 

 Firm A sends an original  record to Firm B.  Some of the data is incorrect, so Firm B sends a 

firm reject  record to Firm A.  Firm A responds with a corrected record. 

 Firm B has not received cost basis from Firm A.  Firm B sends a request record to Firm A.  

Firm A responds with an original  record. 

 Firm A sends an original  record to Firm C.  Firm C is not the correct receiving firm for this 

record, so it sends a firm reject  record to Firm A.  Firm A responds by sending an original  

record to Firm B. 

 

Note that in the last example above, while CBRS does not require Firm C to send a Firm Reject, it 

would be helpful for Firm C to Firm Reject the record so Firm A knows there is a problem.  CBRS 

does not reject the record if it passes all of the system rules and edits, so the only way Firm A 

knows there is a problem with the record is if Firm C rejects it. 

 

A firm can also firm reject  corrected and request records.  Letôs look at some examples, using the 

same Firm A, Firm B, and Firm C as above: 

 

 Firm A sends a corrected record to Firm C.  Firm C is not the correct receiving firm for this 

record, so it sends a firm reject  record to Firm A.  Firm A responds by sending a corrected 

record to Firm B. 

 Firm C sends a request record to Firm A.  Firm A did not deliver an asset to Firm C, so 

Firm A sends a firm reject  record to Firm C.  Firm C resolves the issue by determining the 

correct recipient of the request record, and sending the record to that firm. 

 

A firm reject  is not an appropriate response to a firm reject.  

 

F If Record content indicator is 04 = Request record and Transaction Type 01 = 

ACATS; if ISIN Security ID and option fields are left blank, the submitter is requesting 

cost basis for the entire ACATS transfer. 

 

The following Best Practices apply to many of the fields in the Firm Reject and Request record 

content types (full list below): 
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If Record content indicator is 03 = Firm reject record, then the fields below should be populated 

with the value on the Original asset record or Corrected asset record received. 

 

If Record content indicator  is  04 = Request record, then the fields below should be populated 

with the value on the original transfer that triggered the need to pass cost basis. 

 

List of fields where these two Best Practices apply: 

 

 Receiving Firm Customer Account Number 

 Submitting Firm Customer Account Number 

 ISIN Country Code 

 ISIN Security Issue ID (CUSIP number) 

 ISIN Security Check Digit 

 Put - Call Indicator 

 Option Symbol  

 Option Expiration Date  

 Option Strike Price Integer  

 Option Strike Price Decimal  

 Asset Description 

 Asset Category 

 Total Position Quantity 

 Date Transfer was Initiated 

 Settlement Date of Transfer 

 Position Code 

 Total Original Cost 

 Total Current Cost 

 Total Average Cost 

 Shares to Cover Short Indicator 

 

5.6 Firms should not send Request records for security types not covered in 2011 

 

A firm who has received the transfer of an asset of a security type not covered in 2011 should not 

send a Request record for the cost basis of that asset.   

 

F For DRP shares, Transfer Agents should send basis in 2011.  Broker-dealers will not 

know that the shares are DRP or DRS shares, so they will be expecting basis.  The deliverer  

can send the DRP lots as uncovered and receiver record them as uncovered as necessary. 

 

 

5.7 The CBRS quantity should equal the original asset transfer quantity, i.e. avoid 
fractional shares 

 

In the previous version of CBRS, some firms sent an asset transfer for a round lot, and then follow 

up in CBRS with a quantity that includes fractional shares.  To avoid this discrepancy, the quantity 

transferred through CBRS should equal the quantity of the original asset transfer that triggered the 
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need to pass cost basis.  If the original asset transfer did not have fractional shares, neither should 

the CBRS record. 

 

5.8 Field Specific Best Practices 

 

After each field name below, (A) indicates a field on the Asset Input; (T), a field on the Tax Lot 

Input; and (A/T), a field on both the Asset and Tax Lot Input. 

 

5.8.1 Asset Description (A/T) 

 

Populate this field for all records. 

 

5.8.2 Date Transfer was Initiated and Settlement Date of Transfer (A) 

 

Best Practices define the Settlement Date of Transfer, in general, as the day the position leaves the 

submitterôs books. 

 

While the Date Transfer was Initiated may not be known for the underlying transfer, the 

Settlement Date of Transfer should be known.  One or the other of these dates is required.  Best 

Practices suggest that the Settlement Date of Transfer will be used for most records. 

 

5.8.3 Total Original Cost (A) 

 

If Position Code is S = Short and the security is covered by the legislation, this field should equal 

the gross proceeds of the short position. 

 

This field is intended to be used for fixed income securities when cost basis is not adjusted for 

accretion, amortization or principal pay downs, for cost basis on non-average cost mutual funds and 

for cost basis for all other securities 

 

5.8.4 Total Current Cost (A) 

 

Use when Asset Category MFNM = Mutual Fund Non -Money Market is not calculated using 

average cost.   

 

If Asset Category is MFNM = Mutual Fund Non -Money Market, either Total Current Cost or 

Total Average Cost should be populated. 

 

For DRP shares where average cost has been used, the submitter should use the Total Current 

Cost field, not the Total Average Cost  field.  The Total Average Cost field is for Mutual Funds 

only. 

 

This field is intended to be used for fixed income securities when the cost basis may be adjusted for 

accretion, amortization or return of principal. 
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? What if I donôt know the cost basis for an asset that I have transferred?  How do I 

populate CBRS in this situation?  CBRS allows you to pass records on assets when you do 

not know the cost basis.  The rules for the cost fields vary as far as when zero is a valid value, 

and when a blank is a valid value.  Please read the record layouts for the various conditions. 

 

5.8.5 Total Average Cost (A) 

 

Use when the position is average cost eligible and the account has opted for average cost. 

 

If Asset Category is MFNM = Mutual Fund Non -Money Market, either Total Current Cost or 

Total Average Cost should be populated. 

 

For DRP shares where average cost has been used, the submitter should use the Total Current 

Cost field, not the Total Average Cost  field.  The Total Average Cost field is for Mutual Funds 

only. 

 

5.8.6 Disposition Method Used (A) 

 

The field has a limited list of values of potential disposition methods.  As it states in the record 

layouts, the list of values for this field are not exhaustiveðthere are other methods that firms use.  

The field is also Optional, and not all firms use it.  For firms who do use it, the field could provide 

value-added information for the underlying customer.  Best Practices suggest that firms should try 

to use the field on a best-efforts basis. 

 

5.8.7 Shares to Cover Short Indicator (A) 

 

This field is used in the following example: 

 

A customer moves to Firm A, and requests that Firm A delivers shares to Firm B to cover a 

short at Firm B.  When Firm A sends the cost basis, populating the Shares to Cover Short 

Indicator  with the Y value tells Firm B that the intent is to close out the short.  

 

Sometimes in this situation, Firm B establishes a new position, has both a short account and a long 

position on its books, and awaits customer instructions.  This field eliminates this last step. 

 

5.8.8 Basis Shareholder Provided (T) 

 

Best Practices suggest that an individual client should not be allowed to change cost basis that has 

been system generated, e.g. basis that is the result of a trade.  The No value for this field tells the 

receiver that the basis is not shareholder provided, and therefore should not be changed by the 

client. 

 

5.8.9 Uncovered/Pending Indicator (T) 

 

If the Uncovered/Pending Indicator is left blank, the lot is considered covered. 
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Examples of when a submitter would use the Uncovered account value or the Pending value: 

 Uncovered account: an Uncovered account can be either an account belonging to an 

exempt recipient (such as a C Corporation) or an exempt account (such as a retirement 

account) 

 Pending: an account can be pending because the asset is a part of an Employee Stock Plan, 

or because the submitter is waiting for cost basis information from a prior firm 

 

5.8.10  Fair Market Value as of Date of Gift (T) 

 

The submitter should populate this field if the value is known for a gifted security. 

 

5.8.11 Populating Acquisition Date of Tax Lot field when date is unknown (T) 

 

How a submitter populates the Acquisition Date of Tax Lot field varies depending on the scenario.  

Below are the two scenarios: 

A. When the acquisition date and the cost basis are both unknown 

1. Populate the Uncovered/Pending Indicator field with the appropriate value for the 

lot.  Populating this field tells the receiver that the lot is uncovered or pending. 

2. Do not populate any date or cost fields 

3. Populate the Zero Basis Indicator with the value 02 = Unknown 

B. When the acquisition date is unknown and the cost basis is known 

1. Populate the Uncovered/Pending Indicator field with the appropriate value for the 

lot.  Populating this field will tell the receiver that the lot is uncovered or pending.  

2. Best Practices suggest you can a date of 01/01/1901* (19010101 in CBRS record 

layout format) to signify an unknown date.  

3. Populate the cost field(s) as applicable 

*Noteðthe date 01/01/1901 can mean different things: 

 If the lot is uncovered, 01/01/1901 can mean various dates or unknown date 

 If the lot is covered, 01/01/1901 means various dates 

 

5.8.12 Original Acquisition Date for Wash Sale Adjustment (T) 

 

The submitter should populate this field if the tax lot is the result of a wash sale. 

 

5.8.13 Tax Lot Current Cost (T) 

 

For lots using average cost, populate this field with the pro-rata average cost. 

 

5.8.14 Zero Basis Indicator (T) 

 

? When would a firm use the value 01 = True Zero? A submitter could use the value 01 = 

True Zero in dealing with rights, or the return of capital. 

 

5.8.15 Tax Lot Original Unit Price 

 

Populate for a mortgage-backed security, if known. 
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5.8.16 Employee Plan Shares Indicator (T) 

 

In the Employee Plan Shares Indicator field, add the best practice that if this field is populated, a 

third party should provide the cost basis for the tax lot. 

 

5.8.17 Number of Most Recent Corporate Action (T) 

 

This field is in the record layouts to help firms comply with the section of the regulations that 

discusses this number.  There are open issues around who will issue the number, and how firms will 

use it.  Industry-wide conversations are ongoing as to how this number will be created, stored, and 

processed. 
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6 File Input and Output via Common Data Transfer Service 
(CDTS)  

 

6.1 General Information 

 

The Common Data Transfer Service, or CDTS, is DTCC's proprietary file input and output 

management system. It enables DTCC and its participants to securely and reliably automate the 

exchange of files over a network link.  Once a secure network connection is configured, minimal 

set-up is required to automate inbound and outbound file transfers. Two industry standard file 

transfer protocols are supported, FTP and Connect:Direct (NDM).  The use of passwords and 

originator codes for all transmissions ensure that only your firm can send or receive data for your 

DTCC account. DTCC operations staff actively monitors these systems and addresses any failed 

transmissions. Both systems are available in the test and production environments. 

 

For questions about CDTS, please call the Customer Support Hotline at 888-382-2721, option 6, 

then option 7, then option 2. 

 

6.2 File Input  

 

CBRS uses only variable length input files. There are no fixed length input files.  The CBRS input 

cut-off time is 4:00 PM ET.  

 

F The Input SYSID for CBRS input files is 36708.   

 

For variable-length file input, a CDTS input header record is required.  It is the first record in any 

file transmitted.  The CDTS input trailer record is also required, and is the last record in any file 

transmitted.  

 

The record layouts for the CDTS input header and trailer records (named Datatrak Header and 

Trailer in the layout) can be found on the dtcc.com website at:  

 

http://www.dtcc.com/products/documentation/cs/nscc_formats/1662000000.pdf. 

 

? The asset and tax lot input records are always 1,000 bytes.  The transaction output is 

always 1,500.  Why are these records ñvariable?ò  While it may not be apparent in the 

current record layouts, the records have variable functionality built into them for future 

expansion.  For now, the asset and tax lot input records are always 1,000 bytes long, and the 

transaction output record is always 1,500 bytes long.  In the future, the record layouts can be 

expanded to as large as 4,000 bytes.  We have left this extra room to allow for more fields, if 

they become necessary in future versions of the system.   This possible expansion gives the 

records the ñvariableò designation.  We do not make the records 4,000 bytes today because 

we do not want to take up disc space that we do not need. 

 

ACATS is currently using this functionality, so weôll look at ACATS as an example.  Hereôs 

what the Record Length field looks like in the variable ACATS Asset Input record layout: 

http://www.dtcc.com/products/documentation/cs/nscc_formats/1662000000.pdf
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Field Name Length Start End Type Opt/Req/

Cond 

Comments 

Record 

Length 

4 3 6 NUM REQ Asset Type Record Length 

Option 497 

Mutual Fund 550 

Insurance 1700 

Foreign 831 

All Others 431 
 

 

These different lengths illustrate the use of a variable record.  The length of the record varies 

based on the type of asset in the record.  CBRS is not currently using this functionality, but 

has the option to use it in the future if the need arises. 

 

 

6.3 File Output   

 

For variable-length file output, a CBRS application header record is the first record in any CBRS 

MRO file transmitted.   See below for the CBRS application header and trailer record layouts.  

 

F The Output Product ID for CBRS is 02400264. 

 

The record layout for the CDTS output header record (named the Autoroute Header in the layout) 

can be found on the dtcc.com website at:  

 
http://dtcc.com/products/documentation/cs/nscc_formats/2468700000000_autoroute_header_8digit.pdf 

 

 

6.4 Input and Output timing 

 

 Input: for todayôs processing date, firms can submit CBRS records between 8 PM ET 

yesterday and 4 PM ET today 

 Output: for todayôs processing date, CBRS transaction output and the Daily Deposit File for 
Transfer Agents is available by 9 PM ET today.  The Cost Basis User Master File is 

available by 11 PM ET today 

 

Note: this schedule applies to input and output through both the automated computer to 

computer connection, and via WebDirect 

 

6.5 CBRS Application Output Header 

 

A CBRS application header record is the first record in any CBRS MRO file transmitted.  The 

following is the layout of this application header: 

 

 

 

http://dtcc.com/products/documentation/cs/nscc_formats/2468700000000_autoroute_header_8digit.pdf
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CBRS APPLICATION OUTPUT HEADER  

Description Length Start End Type Comments 

Record Type 1 1 1 A/N óHô 

Record Length 4 2 5 A/N ó61ô ï Variable Length 

AutoRoute Product ID 8 6 13 A/N 02400264 

File Description 30 14 43 A/N Cost Basis Transaction MRO 

Distribution Side 4 44 47 A/N Receiving Participant 

Processing Date 8 48 55 A/N CCYYMMDD 

Multi -Cycle Indicator 1 56 56 A/N Single Cycle = [space] 

Multi -Cycle Nbr. 4 57 60 A/N Zeroes  

Variable-Length Record 

Indicator 

1 61 61 A/N Variable Length = ó*ô 

Future Use 19 62 80 A/N Spaces 

     End of Record 

 

6.6 CBRS Application Output Trailer 

 

A CBRS application trailer record is the last record in any CBRS MRO file transmitted.  The 

following is the layout of this application trailer: 

 

CBRS APPLICATION OUTPUT TRAILER  

Description Length Start End Type Comments 

Record Type 1 1 1 A/N óTô 

Record Length 4 2 5 A/N ó70ô ï Variable Length 

AutoRoute Product ID 8 6 13 A/N 02400264 

File Description 30 14 43 A/N Cost Basis Transaction MRO 

Distribution Side 4 44 47 A/N Receiving Participant 

Processing Date 8 48 55 A/N CCYYMMDD 

Multi -Cycle Indicator 1 56 56 A/N Single Cycle = [space] 

Multi -Cycle Nbr. 4 57 60 A/N Zeroes  

Variable-Length Record 

Indicator 

1 61 61 A/N Variable Length = ó*ô 

Item Count 9 62 70 A/N Transmission count (includes 

Header and Trailer) 

Future Use 10 71 80 A/N Spaces 

     End of Record 
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7 CBRS and WebDirect 
 

7.1 Creating Transactions 

 

An asset record can be one of the four possible record content types: original, corrected, firm reject, 

or request. A tax lot record can be either an original record or a corrected record. 

 

A transaction refers to all assets that have the same transfer control number. Some transfer 

types, such as an ACATS transfer, can have multiple assets per transfer control number. Other 

transfer types, such as a free deliver order, have one asset per transfer control number. Each asset 

can include one or more tax lots. 

 

Assets are required for all transactions. Tax lots are required for transactions with a record content 

type of either original or corrected.   

 

To create an asset and tax lot record: 

 

1. On the CBRS home page, under Transaction Inputs, click Cost Basis Input.  The Cost Basis 

Reporting Service page appears. 

2. Enter all the information you have regarding the transaction.  Note: Required fields are 

identified by a red asterisk (*). 

3. Enter information for the first asset for this transaction. 

4. Enter information for the first tax lot for this asset. 

5. If you have more than one tax lot for this asset, click the More Tax Lots radio button and 

click Submit.  The transaction page reappears, with the transaction and the asset information 

already populated. 

6. Enter the additional tax lot information. Repeat steps 5 and 6 for each tax lot associated with 

this asset. 

7. If you have more than one asset for this transaction, finish entering the tax lot information. 

Then click the More Assets radio button and click Submit. The transaction page reappears, 

with the transaction information already populated. 

8. Enter the additional asset information. 

9. Enter the tax lot information as described in steps 4 through 6 for the next asset. 

10. Repeat steps 7 through 9 as needed until you have entered all the asset and tax lot 

information for this transaction. 

Notes: 

Å You must finish entering all the asset and tax lot information associated with the 

transaction before clicking Submit the final time. 

Å You cannot add additional asset or tax lot information for a transaction by editing an 

existing Cost Basis record. For details on adding additional asset or tax lot information to a 

transaction, see Adding More Assets to a Transaction or Adding More Tax Lots to a 

Transaction. 

11. Click Submit. 

 

The "Previous transaction was processed successfully" message appears on the Cost Basis 

Reporting Service screen. 
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7.2 Working with pending transactions 

 

7.2.1 Adding more assets to a transaction 

 

If you have already completed entering a transaction and need to enter another asset, follow these 

steps: 

 

1. On the CBRS home page, under Transaction Inputs, click Cost Basis Input.  The Cost Basis 

Reporting Service page appears. 

2. Enter the same information you already entered about this transaction.  Note: Required 

fields are identified by a red asterisk (*).  

3. Enter information for the additional asset for this transaction. 

4. Enter information for the first tax lot for this asset. 

5. If you have more than one tax lot for this asset, click the More Tax Lots radio button and 

click Submit. The transaction page reappears, with the transaction and the asset information 

already populated. 

6. Enter the additional tax lot information. Repeat steps 5 and 6 for each tax lot associated with 

this asset. 

7. If you have more than one asset to add to this transaction, finish entering the tax lot 

information. Then click the More Assets radio button and click Submit.  The transaction 

page reappears, with the transaction information already populated. 

8. Enter the additional asset information. 

9. Enter the tax lot information as described in steps 4 through 6 for the next asset. 

10. Repeat steps 7 through 9 as needed until you have entered all the additional asset and tax lot 

information for this transaction.  Note:  You must finish entering all the asset and tax lot 

information associated with the transaction before clicking Submit the final time. 

11. Click Submit. 

 

The "Previous transaction was processed successfully" message appears on the Cost Basis 

Reporting Service page. 

 

When the batch is submitted, it is added to previously submitted batches. CBRS processes all the 

files at the same time at the end of the day.  

 

7.2.2  Adding more tax lots to a transaction 

 

If you have already entered a transaction and need to enter another tax lot, follow these steps: 

 

1. On the CBRS home page, under Transaction Inputs, click Cost Basis Input.  The Cost Basis 

Reporting Service page appears. 

2. Enter the same information you already entered about this transaction.  Note: Required 

fields are identified by a red asterisk (*). 

3. Enter the additional tax lot information for this asset. 

4. If you have more than one additional tax lot for this asset, click the More Tax Lots radio 

button and click Submit.  The transaction page reappears, with the transaction and the asset 

information already populated. 
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5. Enter the additional tax lot information.  Repeat steps 5 and 6 for each tax lot associated 

with this asset.  Note: You must finish entering all the asset and tax lot information 

associated with the transaction before clicking Submit the final time. 

6. Click Submit. 

 

The "Previous transaction was processed successfully." message appears on the Cost Basis 

Reporting Service page. 

 

When the batch is submitted, the additional tax lot you entered is added to previously submitted 

batches. CBRS processes all the files at the same time at the end of the day.  

 

7.2.3 Listing and searching pending transactions 

 

You can display transactions that you have created but have not yet submitted to DTCC. You can 

either list all existing transactions, or you can use search criteria to display specific transactions. 

After displaying a set of transactions, you can view, update, or delete transfer information, assets, 

and tax lots for those transactions. 

 

To list all pending transactions: 

 

1. From the CBRS home page, under Data Review/Send, click Summary.  The Summary page 

appears. 

2. Click List.   The Transfer List page appears, displaying all current pending transactions. 

 

To search pending transactions: 

 

1. From the CBRS home page, under Data Review/Send, click Summary.  The Summary page 

appears. 

2. Click Search.  The Cost Basis Search page appears. 

3. Using the fields provided, type and select your search criteria. 

4. Click Search.  The Transfer List page appears, displaying the transactions that match your 

selection criteria. 

 

Notes: 

 

 To view, update, and delete transfer information for transactions displayed on the Transfer 

List page, click the corresponding link in the Item Number column.  

 To view, update, and delete asset and tax lot information for transactions displayed on the 

Transfer List page, click the corresponding link in the Number of Assets column.  

 

7.3 Deleting Transactions 

 

You can delete transactions from the Transaction List page or the Transfer Information Update 

page. 
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7.3.1 Deleting transactions from the Transaction List 

  

To delete transactions from the Transaction List: 

 

1. Display the transactions you want to work with.  You can use the List function to list all 

pending transactions, or you can use the search function to search pending transactions. The 

Transfer List page appears. 

2. Click the check box next to one or more transactions. To select all transactions, click Select 

All.  

3. Click Delete. 

 

7.3.2 Deleting transactions from the Transfer Information Update page 

 

To delete transactions from the Transfer Information Update page: 

 

1. Display the transactions you want to work with. You can use the List function to list all 

pending transactions, or you can use the search function to search pending transactions.  The 

Transfer List page appears. 

2. Click the Item Number link for the transaction you want delete.  The Cost Basis Transfer 

Information Update page appears. 

3. Click Delete.  Note: When you click Delete, the transfer information and all associated 

assets and tax lots are deleted. 

 

7.4 Editing transfer information, asset records, and tax lots records 

 

7.4.1 Viewing and updating transfer information  

 

To view and update the transfer information for transactions that you have created but have not yet 

submitted: 

 

1. Display the transaction you want to work with.  You can use the List function to list all 

pending transactions, or you can use the search function to search pending transactions. The 

Transfer List page appears. 

2. Click the Item Number link for the transaction you want to work with.  The Cost Basis 

Transfer Information Update page appears. 

3. To update the transfer information, modify the appropriate information displayed and click 

Submit. 

 

Note: You cannot modify the following fields on the Transfer Information Update page: 

 

 Submitting Firm Type 

 Receiving Firm Type 

 Asset Content Record Indicator 

 Transaction Type 
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7.4.2 Viewing and updating assets 

 

To view and update the assets in transactions that you have created but have not yet submitted: 

 

1. Display the transaction you want to work with.  You can use the List function to list all 

pending transactions, or you can use the search function to search pending transactions.  The 

Transfer List page appears. 

2. Click the link in the Number of Assets column for the transaction you want to work with.  

The Asset List page appears. 

3. On the Asset List page, click the Asset Number for the asset that you want to modify.  The 

Update Asset page appears. 

4. Modify the asset details as needed, and click Submit. 

 

7.4.3 Deleting assets 

 

You can delete assets via the Asset List page or via the Update Asset page. 

 

Notes:  

 When you delete an asset, any tax lots associated with that asset are also deleted. 

 You cannot delete the last asset for a transaction.  

 

To delete assets via the Asset List Page: 

 

1. Display the transactions you want to work with.  You can use the List function to list all 

pending transactions, or you can use the search function to search pending transactions.  The 

Transfer List page appears. 

2. Click the link in the Number of Assets column for the transaction you want to work with.  

The Asset List page appears. 

3. Click the check box next to one or more assets. To select all assets, click Select All. 

4. Click Delete. 

 

To delete assets from the Update Asset page: 

 

1. Display the transaction you want to work with.  You can use the List function to list all 

pending transactions, or you can use the search function to search pending transactions.  The 

Transfer List page appears. 

2. Click the link in the Number of Assets column for the transaction you want to work with.  

The Asset List page appears. 

3. Click the link in the Asset Numbers column for the transaction you want to work with.  The 

Update Asset page appears. 

4. Click Delete.  Note: When you click Delete, the transfer information and all associated 

assets and tax lots are deleted. 

 

7.4.4 Viewing and updating tax lots 

 

To view and update the tax lots assigned to assets in transactions that you have created but have not 

yet submitted: 
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1. Display the transaction you want to work with.  You can use the List function to list all 

pending transactions, or you can use the search function to search pending transactions.  The 

Transfer List page appears. 

2. Click the link in the Number of Assets column for the transaction you want to work with.  

The Asset List page appears. 

3. On the Asset List page, click the link in the Number of Tax Lots column for the asset that 

you want to modify.  The Tax Lot List page appears. 

4. Click the link in the Tax Lot Number column for the tax lot that you want to work with.  The 

Update Tax Lot page appears. 

5. Modify the tax lot details as needed, and click Submit. 

 

7.4.5 Deleting tax lots 

 

For transactions that you have created but have not yet submitted to DTCC, you can delete the tax 

lots assigned to assets for those transactions. 

 

Note: 

 You can delete tax lots via the Tax Lot List page or via the Update Tax Lot page. 

 You cannot delete the last tax lot for a transaction. 

 

To delete tax lots via the Tax Lot List page: 

 

1. Display the transaction you want to work with.  You can use the list function to list all 

pending transactions, or you can use the search function to search pending transactions.  The 

Transfer List page appears. 

2. Click the link in the Number of Assets column for the transaction you want to work with.  

The Asset List page appears. 

3. On the Asset List page, click the link in the Number of Tax Lots column for the asset that 

you want to modify.  The Tax Lot List page appears. 

4. Click the check box next to one or more tax lots. To select all tax lots, click Select All. 

5. Click Delete. 

 

To delete tax lots via the Update Tax Lot page: 

 

1. Display the transaction you want to work with.  You can use the list function to list all 

pending transactions, or you can use the search function to search pending transactions.  The 

Transfer List page appears. 

2. Click the link in the Number of Assets column for the transaction you want to work with.  

The Asset List page appears. 

3. On the Asset List page, click the link in the Number of Tax Lots column for the asset that 

you want to modify.  The Tax Lot List page appears. 

4. Click the link in the Tax Lot Number column for the tax lot that you want to work with.  The 

Update Tax Lot page appears. 

5. Click Delete. 
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7.5 Working with batches 

 

7.5.1 Sending a batch of transactions to DTCC 

 

To send your pending transactions as a batch: 

 

1. On the CBRS home page, under Data Review/Send, click Send.  The Send page appears. 

2. Click the check box in the Select column next to the product that you want to send.  Note: 

To display a list of transactions in a batch, click the Cost Basis link in the Product column. 

3. Click Submit. 

 

 

7.5.2 Viewing a sent batch 

 

To view the transfer information, asset, and tax lot details for the batch of transactions you have 

submitted: 

 

1. On the CBRS home page, under Data Review/Send, click Sent Batches.  The Sent Batches 

page appears. 

2. Click the correct batch number to view.  The Sent Batch page appears with a list of products 

that was sent in that batch. 

3. Click a product to view.  The Cost Basis List page appears, displaying the basic information 

about the transactions. 

4. Click the item number to view the Cost Basis Transfer Information page or click the assets 

number to view the Cost Basis Search List Assets page. 

 

7.5.3 Resending a batch 

  

To resend a batch you have already submitted: 

 

1. On the CBRS home page, under Data Review/Send, click Sent Batches.  The Sent Batches 

page appears. 

2. Find the correct batch number to resend. 

3. Click the check box in the Re-Send column next to that batch number. 

4. Click Resend.  The Resent Batches page appears, saying "Batch number xxxxxxxxx was 

resent." 

 

7.6 Searching CBRS transactions 

  

You can search the Cost Basis Reporting System database in two ways: 

 

 Quick Search: Specify a CBRS control number 

 Advanced Search: Enter a combination of search criteria 

 

You can display only those transactions for which your firm is either the submitter or receiver. 
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The transactions that match your search criteria appear on the bottom half of the page. When a 

transaction has more than one asset, CBRS displays each asset on a separate row. 

 

After displaying your search results, you can display details for specific assets and for the tax lots 

associated with those assets. 

 

7.6.1 Quick search 

 

To do a quick search: 

 

1. On the CBRS home page, under Transaction Inquiry, click Cost Basis Inquiry.  The Cost 

Basis Inquiry page appears. 

2. In the Quick Search section, type the CBRS Control Number. 

3. Click Search.  CBRS displays your search results in the lower portion of the page. CBRS 

displays one row for each asset found for the transactions that match your search criteria. 

4. To download data associated with the transaction displayed, click Select All or click the 

selection box(es)  for specific assets, and then click Download Selected Items.  Your data 

will become available for download via the Data Files page.  See Viewing Cost Basis Files. 

 

7.6.2 Advanced search 

 

To do an advanced search: 

 

1. On the CBRS home page, under Transaction Inquiry, click Cost Basis Inquiry.  The Cost 

Basis Inquiry page appears. 

2. Using the fields provided in the Advanced Search section, enter your search selection 

criteria. 

3. Click Search.  CBRS displays your search results in the lower portion of the page. CBRS 

displays one row for each asset found for the transactions that match your search criteria. 

4. To download data associated with the transaction displayed, click Select All or click the 

selection box(es)  for specific assets, and then click Download Selected Items.  Your data 

will become available for download via the Data Files page.  See Viewing Cost Basis Files. 

 

7.6.3 Displaying asset and tax lot details 

 

 

1. Complete either a quick search or an advanced search. See above for details. Note that 

CBRS displays one row for each asset found for the transactions that match your search 

criteria. 

2. On the Cost Basis Inquiry page, in the search results section, in the row for the asset that you 

are interested in, click the CBRS Control Number.  The CBRS Asset page appears. The 

CBRS Asset page displays information for the asset you chose, along with a list of tax lots 

submitted for that asset. 

3. To download data associated with the tax lots displayed, click Select All or click the 

selection box(es)  for specific tax lots, and then click Download Selected Items. Your data 

will become available for download via the Data Files page.  See Viewing Cost Basis Files. 

4. From the CBRS Asset page, you can display additional asset details or tax lot details: 



CBRS User Guide  

 

42 
 

a. To display additional asset details, click Asset Details. The CBRS Asset Detail page 

appears, displaying additional asset details, including the edit status for each field.   

Note: To open an Excel spreadsheet displaying the information on the Asset Details 

page, click Export to Excel. 

b. To display tax lot details, in the Tax Lot List section, click the link in the Tax Lot 

Sequence Number column for the tax lot that you are interested in. The CBRS Tax 

Lot Detail page appears, displaying additional tax lot details, including the edit status 

for each field.   Note: To open an Excel spreadsheet displaying the information on 

the CBRS Tax Lot Detail page, click Export to Excel. 

 

7.7 Viewing  data output 

 

You can view and download reports. You can also download data sets that you have requested via 

the Cost Basis Inquiry page. For more information, see Searching CBRS Transactions. 

 

1. On the CBRS home page, under CBRS Output, click CBRS Output Files.  The Data Files 

page appears. 

2. In the fields provided, type the Submitting Firm Number and select the Submitting Firm 

Type. 

3. Click Submit.  CBRS displays some or all of the following files, depending on which files 

you have subscribed to receive: 

 

 Transaction output file 

 Cost Basis User Master file 

 Transaction Download file 

 Daily Deposit File for Transfer Agents file 

 

4. Click the name of the file or report that you want to download. 
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8 Joining the Service 
 

All financial intermediaries are eligible to apply to use CBRS, including firms who are not currently 

members of any DTCC subsidiary.  Instructions on how to open a CBRS Account, and the 

necessary forms, are available on DTCCôs website at: 

 

http://www.dtcc.com/products/documentation/cs/cbrs.php 

 

The forms  required to become an eligible user of CBRS depends on a firmôs existing relationship 

with DTCC.  The instructions specify the forms that are required in each situation (DTC Participant, 

DTC Limited Participant utilizing the Direct Registration Service, NSCC Participant, or no 

relationship to any DTCC subsidiary). 

http://www.dtcc.com/products/documentation/cs/cbrs.php
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9 User Testing 
 

Firms must complete the CBRS new account forms to become eligible for the service in both 

testing and production.   
 

To be an eligible CBRS user, a firm needs to complete all the required CBRS new account forms 

and return them to DTCC.  The CBRS new account instructions and forms are located at the 

following link: 

 
http://www.dtcc.com/products/documentation/cs/cbrs.php 
 

DTC Participants can expect to receive their new CBRS account in approximately three to five 

business days after DTCC has received the forms.  All other firms are subject to additional 

compliance screening which extends the amount of time to establish a new account.  In these cases, 

DTCCôs Account Administration group will contact each firm as it moves through the approval 

process. 

 

Once a firm establishes its CBRS account and connectivity to the system (either via computer to 

computer connection, WebDirect, or both), there are multiple resources available for users to test 

data input and output to CBRS.   

 

9.1 Testing data input 

 

A firm can test data input by using three different counterparties: itself; test accounts, or a testing 

partner.   

 

To test with itself, a firm uses its Firm Account Number from the Cost Basis User Master File (or 

CBRS User Account Number if it does not have a Firm Account Number) as both the Submitting 

Firm Number and Receiving Firm Number in the CBRS input record layouts (both Asset and Tax 

Lot records). 

 

To test with a test account, a firm uses its Firm Account Number from the Cost Basis User Master 

File (or CBRS User Account Number if it does not have a Firm Account Number) as the Submitting 

Firm Number and a test account number as the Receiving Firm Number in the CBRS input record 

layouts (both Asset and Tax Lot records).   

 

The CBRS test accounts are: 

 

 DTC Participant: 00008608 DTCPRT 

 DTC Participant: 00008610 DTCPRT 

 Transfer Agent: 00036165 AGTNBR 

o The test Transfer Agent account has two CUSIPs associated with it: 99999X101 and 

99999Z024 
 

 

http://www.dtcc.com/products/documentation/cs/cbrs.php
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To test with a testing partner, a firm can locate a partner firm from the list of eligible CBRS users 

on the Cost Basis User Master File.  Once a firm has found a testing partner, it uses its Firm 

Account Number from the Cost Basis User Master File (or CBRS User Account Number if it does 

not have a Firm Account Number) as the Submitting Firm Number, and uses the testing partnerôs 

Firm Account Number (or CBRS User Account Number if it does not have a Firm Account 

Number) as the Receiving Firm Number in the CBRS input record layouts (both Asset and Tax Lot 

records). 

 

9.2 Testing data output 

 

CBRS transaction output and the Daily Deposit File for Transfer Agents are available by 9 PM ET.  

The Cost Basis User Master File is available by 11 PM ET.  On the CBRS transaction output, a firm 

receives the records it submitted, and the records it received from a testing partner, if applicable.
1
   

 

9.2.1 Details about testing the Daily Deposit File for Transfer Agents 

 

When a Transfer Agent joins CBRS, it can request to receive the Daily Deposit File for Transfer 

Agents through DTF, by having signed on to the DPCBRS function using their M or N sign-on.  

Transfer agents will also be able to download this file through WebDirect. 

 

DTCC will create two different versions of the Daily Deposit File in the testing environment.  On 

Mondays, the contents of the file will be the data submitted to Production on the previous Friday.  

On Tuesday through Friday, the contents of the file will be the deposit transactions submitted 

through the testing environment over the course of the previous week, if any.  Please note that in 

order for a deposit to appear on the file on Tuesday through Friday, a DTC participant must enter a 

deposit through the testing environment.  A transfer agent should arrange to have a DTC participant 

testing partner enter deposits into the testing environment for a CUSIP or CUSIPs specific to that 

agent. 

 

The following table illustrates the timing of the contents of the Daily Deposit file for testing: 

 

 

 

For Production Data: 

 Monday Tuesday Wednesday Thursday Friday 

Week 1 DTC Participants 

enter deposits into 

Production 

DTC Participants 

enter deposits into 

Production 

DTC Participants 

enter deposits into 

Production 

DTC Participants 

enter deposits into 

Production 

DTC Participants 

enter deposits 

into Production 

Week 2 Deposits from the 

previous Friday 

(not the other four 

days in Week 1) are 

in the file 

No production 

data in file 

No production 

data in file 

No production data 

in file 

No production 

data in file 

                                                 
1
 There is one situation when a firm does not receive a submitted record on the transaction output file.  CBRS drops a 

transaction on the rare occasion when a submitter enters their firm number incorrectly, and CBRS does not recognize 

the submitter.  In this case, CBRS rejects the record because the submitter is invalid.  However, CBRS cannot return the 

record to the submitter because the incorrect submitter number does not match the submitterôs actual number, so CBRS 

does not know where to return the record. 
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For Test Data: 
 Monday Tuesday Wednesday Thursday Friday 

Week 1 DTC Participants 

enter transactions 

into Test 

DTC Participants 

enter transactions 

into Test 

DTC Participants 

enter transactions 

into Test 

DTC Participants 

enter transactions 

into Test 

DTC Participants 

enter transactions 

into Test 

Week 2 No test data in file File contains test 

data from all five 

days in Week 1 

File contains test 

data from all five 

days in Week 1 

File contains test 

data from all five 

days in Week 1 

File contains test 

data from all five 

days in Week 1 

 

9.2.2 Canned transaction output file 

 

Three versions of a canned transaction output file are available in the testing environment.  A 

canned file contains static data that firms can use for testing.  The canned output file serves as a 

sample of what CBRS transaction output looks like.  The three versions correspond to the kind of 

firm receiving the file: there is one file for a broker-dealer, one for a transfer agent, and one for a 

bank.  The contents of the different versions, such as the Transaction Types, vary based on the kind 

of receiver.  The product identification number for the canned files is 02990264.  When a firm 

subscribes to this canned file as a part of the new account set-up, it needs to indicate which version 

of the file it wants to receive: broker-dealer, transfer agent, or bank. 
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10 Appendix: List of file identification numbers 
 

The table below contains a list of the various CBRS and CBRS-related files, and their file 

identification numbers, a/k/a product numbers. 

 

 

File  

Test 

Number 

Production 

Number 

Transaction Machine Readable Output (MRO) 02980264 02400264 

Transaction Request Download 02981663 02401663 

Transaction End of Day (EOD) Download 02981664 02401664 

Cost Basis User Master File Machine Readable Output (MRO) 02991666 02561666 

Cost Basis User Master File WebDirect Download 02981667 02561667 

Daily Deposit File for Transfer Agents WebDirect Download 02981649 02401649 

 

The DTF function to access the Daily Deposit File for Transfer Agents is DPCBRS. 
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11 Disclaimer and Copyright Notice 
 

The primary purpose of this User Guide is to familiarize members with the Cost Basis Reporting 

Service product offered by DTCC. This guide is not intended to serve as a legal document. No 

statement in this guide should be construed as a legally binding rule or regulation, or as creating an 

obligation on the part of DTCC or any person. In addition, any time schedules or time requirements 

set forth herein are subject to change without notice. This service is governed by applicable Rules, 

Procedures, and Service Guides for the Cost Basis Reporting Service, which contain the full terms, 

conditions, and limitations applicable to this service.  

 

Copyright © 2010 


