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1 About this User Guide

The enhanced Cost Basis Reporting Service (CBRS) mitigates potential endless paper trails, added
costs and more operational risksociated with transferring cost basis information manudie

previous version of CBRS allowed financial firms to pass customembesst information on assets
transferred througDTCC's Automated Customer Account Transfer ServiceAAS). Thecurrent

service extends its efficiencies and capabilitiesgoitytransferagentsandissuers, mutual funds,
custodian banks and broker/dealerpasscost basis informatiod from one financial firm to

anothe® for all assets¢ransfers

This User Guide provides details of CBRS and its functionafso included in this Wer Guide

are general descriptions of businesses processes and information flow in CBRS. The guide assumes
that the user has prior securities industry experience and a basic knowledge a$isost b

terminology and processingnd of Microsoft Excel.
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2 General Information

The Depository Trust & Clearing Corporation (DTCC) initially launched the Cost Basis Reporting
Service (CBRS) in 2003 to enable firms to pass cost basis on assets transferred via the Automated
Customer Account Transfer Service (ACAT3). October 2008, the United States Congress passed
a law requiring firms to not only report cost basis information to investors and the U.S. Internal
Revenue Service, but to also pass cost basis information between financial intermediaries when
assets mov&om one firm to another.

As a result, DTC@nhanceBRS to help firms comply with this legislatioRTCC works witha
cross functional committee with members from different segments of the industry:-teaiters,
banks, transfer agents, mutual durompanies, and service buretudefinethes y st e moé s
functionality and record layouts. Since many different partieaféeetedby the legislation, DTCC
seekghe input of thesparties to make sure the systeraet their cost basis passage needs

CBRSsupports the passage of cost basis in many different types of asset transfers, such as
Depository Trust Company (DTC) deliver orders, DTC deposits and withdraamals
ACATS/FundSERV and Networking transactiomsaddition to supporting basis transféss

ACATS transfers as it did in the previousrsion of thesystem. System capabilities include

enhanced functionality over the internet: firms can perform the same tasks via WebDirect that are
available via the computer to computer connection.

2.1 Scope of the System: Transfer of Information Only

CBRS supports the transfer of cost basis information from oagedial intermediary to another.
CBRS does not tell users what transactions trigger the need to pass cost bdws, to send the
basis. CBRSdoes not provide any reconciliation capabilities between expected and received
records. Also, CBRS does not calculate cost basis.

2.2 Basic Functionality: Input

CBRS has two input record types: Asset records and Tax Lot records. A firm submits an Asset
record for each asset for which it needs to pass cost basis information. The Asset record must have
at least one, but can han®ny, associated Tax Lot records. Tax Lot records contain detailed cost
basis information for each Asset record.

CBRS receivethe cost basis records fraecomputer to computer automated conneation
through data input via the interAgased DTCC WebDirect.

For the most part, the record types correspond to the deliverer and receiver of the security in the
transaction that trigered the need to pass cost basis. The deliverer of the security submits an
Original or Corrected record, and the receiver of the security submits a Firm Reject or a Request
record, as needed. The one exceptiondgrdnsfer of a short positigGee Fyure 2 for

information flow on ke transfer of a short positipn
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Figure 1 illustrates how cost basis information flows through C&®&Ré&n the original transfer was
the transfer of a long position

Criginal Asset Record
Original Tax Lot Record

Corrected Asset Record
Corrected Tax Lot Record

Deliverer of Receiver of
security security

Firm Reject Asset Record

Request Asset Record

Figure 1. How information flows on the passage of cost basis on the transfer of a long position.
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When a short position moves from one firm to another, the deliverer of the short position is the
receiver of the security, and the receiver of the short position is the deliveresetthay. Also,

the deliverer of the short position passes the cost basis to the receiver of the short position. Figure 2
illustrates the information flow of theansferof cost basidor a short position.

Original Asset Record
Original Tax Lot Record

Corrected Asset Record

Deliverer of short Corrected Tax Lot Record Receiver of short
position = position =
Receiver of Deliverer of
secu l‘ity Firm Reject Asset Record security

Request Asset Record

Figure 2. How information flows on the passage of cost basis on the transfer of a short
position.

2.2.1 Input Record Content Indicator Types

CBRS input records have four different types: original, corrected, firm reject, and request. The
Asset record includes all four typesdathe Tax Lot record has only original and corrected record
types.

e Original asset record/Original tax lot record: the primary record used to transfer the cost
basis information.

e Corrected asset record/Corrected tax lot recorda submitter can use thercected record
type to tell the receiver the cost basis information has changed since the original record was
sent.

e Firm reject record (Asset level only): the receiver of the cost basis can use this type of
record to let the submitter of the cost basiswkrnhat there is a problem with the
information. The firm reject record is different from a system réjeatsystem reject occurs
when some of the submitted information is rejected by the CBRS software. For example, if
the submitter populates one of treealfields with 01/35/2011, CBR&ll reject the record
because a date of January 35, 2011 is not possible.

10
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¢ Request record(Asset level only): the asset receiver can use this type of record to request
cost basis from the asset deliverer.

The table belovsummarizeshe relationship betweendlasset deliverer and receiver a long
position and the CBRS record submitter and receiver.

Record content type| Record submitter | Record receiver
Original Asset deliverer | Asset receiver
Corrected Asset deliverer | Asset receiver
Firm reject Asset receiver Asset deliverer
Request Asset receiver Asset deliverer

222 OriginalAsset and Tax Lot records form a fipacka

The Asset record and its corresponding Tax Lot record(s) are a padkag@riginal and

Corrected Aset data in the input file must consist of the Asset record followed by at least one Tax
Lot record. CBRS rejects back to the submitter any Asset record not followed by a Tax Lot
record(s). Tax Lot records that do not follow an Asset record are assigeparate Cost Basis
Control Number and rejected by the system. The sum of the tax lot quantities must equal the
guantity ofthe asset record, or CBR§ecs the package.

223 AiPackageo r ulCerreatpdprécorésstoot o

A submitter must send all thax lots for a corrected record, even if only one tax lot is corrected.
For original and corrected records, the submitter must always send an asset record with all its
corresponding tax lot records. CBRS looks at the asset and tax lot records as a pathage
package is not intact, CBRS rejects it.

224 Exceptions to fiPackageo rule: Firm Reject a

The Firm Reject and Request record content types exist only at the asset level, not the tax lot level.
For these two record content typegrthare no corresponding tax lot records.

2.2.5 Association of Asset and Tax Lot Records

For all types of assets except optioAsget Category = OPY and for all Transaction Types except
41 = Direct Presentation CBRS establishes the association between isetrand the Tax Lot
record when the contents of these fields on the two records are equal:

Transfer Control Number
ContraFirm Number

ContraFirm Type

SubmittingFirm Number
SubmittingFirm Type
ReceiverCustomer Account Number

11
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DelivererCustomer Accouniumber
ISIN Country Code

ISIN Security Issue ID

ISIN Security Check Digit

For option assets, CBRS establishes the association between the Asset and the Tax Lot record when
the contents of these fields on the two records are equal:

Transfer Control Numbre
ContraFirm Number

ContraFirm Type

SubmittingFirm Number
SubmittingFirm Type
ReceiverCustomer Account Number
DelivererCustomer Account Number
Put/Call Indicator

Option Symbol

Option Expiration Date

Option Strike Price Integer

Option Strike Price Demal

For Transaction Typél = Direct Presentatiorwhen the asset is not an option, CBRS establishes
the association between the Asset and the Tax Lot record when the contents of these fields on the
two records are equal:

Transfer Control Number

ContraFirm Number

ContraFirm Type

SubmittingFirm Number

SubmittingFirm Type

ReceiverCustomer Account Number

DelivererCustomer Account Number

ISIN Country Code

ISIN Security Issue ID

ISIN Security Check Digit, unless ISIN Security Issue ID is blank. Incése, CBRS use
the Asset Description instead of the ISIN Country Code, ISIN Security Issue ID, and ISIN
Security Check Digit to associate the Asset and Tax Lot record.

2.3 Basic Functionality: Output

CBRS edits thénputdata, runs an erdf-day batch proess to validate and produce output files,
and returns thealidateddata to the appropriate firm&elow are the steps CBRS takes to produce
its output:

12
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1. Four times a day, CBRS collects all of the input files available at that time and runs a
preliminarydata edit process. During this cycle processing the system performs the
following tasks:

Assigns a unique Cost Basis Control Number to each asset and its tax lots

Validates that theontrafirm is a valid CBRS user

Validates that the submitting firm isvalid CBRS user

Performs other basic validation of the input fields, such as editing of the input record

length, and verifying that each field value contains valid and printable characters

e. Based on this validatig the system may preliminarigccept theecords, reject
them, or drop them

2. After 4:00 PM, CBRS runs an emd-day batch process. At this time the system performs
an indepth edit of cost basis data received today by applying all established validation rules.

3. CBRS sends accepted cost basis @xtw the submitting ancbntrafirm.

4. CBRS sads rejected cost basis recotdshe submitting firmonly.

apop

2.3.1 Output available through both automated connection and WebDirect

Output files are available through both the automated comfmt@mmputer connectioandor via
WebDirect . Regardl ess of how a submitigi,er ente
one filethat is availabldor retrievalvia both methods Please note that the data is not

automatically available through both methodsrsigeust subscribe to either or both connections.

13
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3 Eligibility for CBRS
3.1 User Eligibility

Eachuserthat participates in CBRS is assigned a CBRS Account NunibE€.C will link existing
DTC, NSCC or transfer agent numbers to the CBRS account nundi2RRS data submitted by or
to an ineligibleuseris rejected.

All financial intermediaries subject to the new IRS regulations are eligible to apply to use CBRS,
includinguserssh o are not currently members of eany sertl
companies.

3.1.1 Cost Basis User Master File

To assist firms in identifying eligible users, a n€astBasis UseMasterFile is made availablen
a daily basidy 11 PM eastern timeThisfile lists eligible CBRS ounterpartiesby referring to this
file before submitting a record, CBRS users s@gmificantly redue thenumber ofcost lasis
records sent to ineligibleounterparties

The record layout for the Cost Basis User Master File can be found on the DTCC website at:

http://www.dtcc.com/products/documentation/cs/cbrs.php

The Machine Readable Output (MRO) file is a flat filbe WebDirect download file is a *.csv file.

The Cost Basis User Master File has a CDTS header. Indbésve a CBRS application header
nor CBRS application trailer.

Record Layout fields
The record layout for the Cost Basis User Master File has the following six fields:

e CBRS User Account Number Each user who signs up for CBRS will be assignEBRS
User Account NumberHoweverin most cases this is not the primary number that will
identify a firm (SeeFirm Account Numbebelow) The Firm Account Number, which
corresponds to a firmdéds DTC Participant Num
Agert Number, is the number to use in the Receiving and Submitting Firm Number fields in
CBRS data input and output. The only time the CBRS User Account Number is the primary
identification number of a firm is when that firm is not a DTC Participant, norSodN
Participant, nor a Transfer Agent.
CBRS Account Type theCBRS Account Typse the same for all CBRS users: CBRACT.

e CBRS Account Name this field contains the name of the user.

e Firm Account Number: This is the primary number as the Receiving anbn§itting Firms
in CBRS data input and outp{fiee theReceiving and Submitting Firm Numberssection
below for more information). The Cost Basis Steering Committee, that advises DTCC on
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the design on the system, recommended that firms be able to usxibigig DTC
Participant, NSCC Participant, or Transfer Agent Numbers when processing data in CBRS.
This number varies based on Firm Type:

0 When Firm Type is NSCPRT, this number is the NSCC Participant Number

o0 When Firm Type is DTCPRT, this number is thE@®Participant Number

o0 When Firm Type is AGTNBR, this number is the Transfer Agent Number

e Firm Type: Because there is some overlap between NSCC Participant Numbers, DTC

Participant Numbers, and Transfer Agent Numbers, this file incluBeésnalypeso the
system can determine the type of number populated iRithe Account Numbefield.
Values:

0 AGTNBR = Transfer Agent

o DTCPRT = DTC Patrticipant

0 NSCPRT = NSCC Patrticipant
Note: if a firm does not fall into any of the above three categories, then the CBRS User
Account Number is its Receiving/Submitting Firm Number in CBRS, and #iem
Account Numbeand Firm Typefields will be blank

e CBRS Account Start Date the date the firm is eligible to participate in CBRS.

Exempt Recipient Accounts Indicatorwith two values: Y/N. This field allows CBRS
users to indicate whether they want retirement accounts excluded from the basis they
receive. The field values mean the following:

0 Y: Exclude retirement accounts from basis sent to this user

o N: Do not exclude retirementeounts from basis sentto thisusérN6 i s t he

default value for this field.

Receiving and Submitting Firm Numbers

F IfafirmhasaDTC Participant Number, NSCC Participant Number, or a
Transfer Agent Number, that number is the number to use in tke Submitting or
Contra Firm Number field in CBRS. If a firm has none of the numbers above, the
CBRS User Account Number is the number to use in the Submitting d€ontra Firm
Number field.

Each firm that participates in CBRS is assigned a CBRS User Achloumber. As mentioned

above, for most users the CBRS User Account Number is not the primary number used to identify
the firm in CBRS data input and output. As applicable, the CBRS User Account Number is related
to an existing DTC Participant Number, NS®articipant Number, or Transfer Agent Number

based on the logic below. This relationship allows users to identify themselves and other firms
using numbers with which they are already familiar.

The Contraand Submitting Firm Number must follow thdléaving logic:
e A userwho is a DTC Participant uses its DTC Participant Number
e A userwho is an NSCC Participant uses its NSCC Participant Number
e A userwho is both a DTC Participant and NSCC Participant uses its DTC Participant
Number
¢ An equitytransferagentissuerwho has a Transfer Agent Number uses this number
o All other firms use their CBRS User Account Number
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While the CBRS User Account Number will not often be the number used to identify the firm as a
submitter and receiver of CBRS records, usezsadvised to make a note of their CBRS User
Account Number for use in communicating with DTCC about system and billing inquiries.

? If auserhas a DTC number or Transfer Agent number, can | send records to it using its
CBRS numberNo. Foruserswho have DTC or Transfer Agent (TA) numbers, you must
send basis to the DTC or TA number and the appropriate firm type.

? On the CBRS participant file, if a user is a CBRS participant, but not an NSCC or DTC
participant, what will the user have in the Firm Byfeeld? If a firm is a CBRS only user, the
Firm Account ID and Firm Account Type fields will be blank in the CBRS User Master File,
as illustrated in the screen shot below.

A B = D E F
1
CBRS CBRS
Account Firm Account Account Start
2 CBRS AccountID Type CBRS Account Name Firm Account ID Type Date
3 |1234ABCD CBRACT TEST CBRS OMNLY USER I 12.-"10.-"2010!

I n this case, you should use theandtgpmer 6s CBR
CBRACT as their Firm Type in CBRS. For exa
firm to which you are sending cost basis, populate the Contra Firm Number field with

AR1234ABCD0 and the Contra Firm Type field w

3.2 Asset Eligibility

All assets are eligible for the submission of cost basis information.

3.2.1 Both Covered and Noncovered Securities are Eligible

CBRS suppogthe passage of cost basis on both coverechandoveredecurities. The Tax Lot
Input record includesreNoncoveedPending Indicator field that the submitter can use to indicate
that a lot imoncovered

F ifthe NoncoverefPending Indicator is left blank, the listconsidered covered.
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4 Application Input and Output
4.1 Input and Output timing

e Input:for t orde@ssidgdate firms can submit CBRS records between BTPM
yesterdayand 4 PMET today
o Files submitted between 8 PM ET yesterda
date in the header

o Files with todayobés header dadagare submitte
processed with tomorrowds processing dat
o Files with tomorrowbds header date, submi

rejected by CDTS
e OQutputf or t oday6s CpRSdransast®outpganditizetDaily Deposit File for
Transfer Agentss availableby 9 PMET today The Cost Basis User Master FHie
available by 11 PM ET today

F  This schedule applies to input and output through both the automated computer to
computer connection, and via WebDirect

4.2 General Record Layout Information

TheCBRS record | ayouts, both input and output,
website:http://www.dtcc.com/products/cs/equities clearance/cbrs.php

The column headings fdine record layouts are:

Field Name The name of the field
Length The length of the field, in bytes
Start The position where the field starts
End The position where the field ends
Type The type of the field:
A/N = Alphanumeric NUM = Numeric
Opt/Req/Cond | Indicator that specifies whether the field is optional, required, or conditional
required:
OPT = optional field REQ=requiredfield
COND = conditionally required, depending upon values in other fields
Comments A brief field description possibly includindgormat, valid values, conditional
requirements, general use rulasgd/orbest practices

Notes on the record layouts:
1. All input fields must contain printable and allowed characters; otherwise @BR&verlay
theinputwi t h asteri sks, 0*6, and reject the rec
characters are all lower/upper case letters and numbers, and certain symbols.
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2. Alphanumeric fields may contain any character in the EBCDIC computer character set
excepffor unprirtable characters such as L&alue, HighValue, COMRS fields, etc.See
Appendix B for the list of valid characters for CBRS.

3. Numeric fields may include digits {®) only.

4. When a field is required:

a. If alist of values is provided, the field must contawveéue from that list

b. An alphanumeric field without a specified list of possible values may have any
alphanumeric value, except spaces

c. A numeric field without a specified list of possible values may contain any digit
except zero (0)

5. When a field is optioal:

a. An alphanumeric field with a specific list of possible values must have one of those
values or blank
b. An alphanumeric without a specific list of possible values may have any value
including spaces
c. A numeric field without a specific list of possible vatumay contain numeric digits
(0-9) or spaces
6. All dates in the layouts have the format CCYYMMDD (except where otherwise indicated),

where:
a. CC=Century
b. YY =Year
c. MM = Month
d. DD = Day

For example, December 31, 2011 is 20111RBCBRS format

The Quantiy fields supportup tofour decimal placesDecimals greater than four places in the
guantity fields are truncated.

F Please note that the position of the decimal point can float. The record layouts state:
"Position of decimal denoted by a',' (commblp to four decimal places will be supported
before truncation occurs.The following list shows examples of how the share quantity fields
can look on the CBRS output file:

000000000001234,5
00000000001234,56
0000000001234,567
000000001234,5678

The Cosfields support up to two decimal placd3ecimals greater than two places in the cost
fields are truncated.

4.2.1 Filler fields

Filler fields are required because the filler tells the system the position of the fields in the record.
Also, when fieldsaremmr ked as HAoptional , 06 this means that
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submitter should still provide spaces in place of the value to keep tiiempo$ the other fields in
the correct place.

? When DTCCremo\esa field from the CBRS recordyouts and turmt into filler, what

happens if a submitter populatesstfield? Once a field has been removed from the record
layouts, and turned into a filler field, the CBRS application does not look at this Tieél.

data populated in this field kge submitters not included in the CBRS outpuDTCC
recommends that the submitter space out these bytes: a submitter who does not space out
these bytes may encounter a problem in the future if the bytes are reused for a different field.

4.3 Using CBRS for cost basis information in non-US Currency

All cost fields in CBRS are denominated in US Dollars only. However, on the Tax Lot level, there
are two field® 1SO Currency Code and Exchange Ratkat allow a submitter to tell the receiver
that thesubmiter held the cost basis on its system in a different currency, and converted the cost
basis to US Dollars to transfer it.

4.4 Input General Information
4.4.1 Transfer Control Number

Usersmust enter a Transfer Control Number for each CBRS transaction submittedsistem.
This Transfer Control Number should be the same as the control number used to ideasi§gthe
transferthat triggered the need to pass cost ba&lscost basis output includes this Transfer
Control Number for reference. CBRS rejects aost basis record that does not have a Transfer
Control Number.

F In the Asset Input and Tax Lot Input records, the value iTthasfer Control Number
field should be left justified.

? If the transfer control number has less than 30 bytes, doesuthmitter have to follow the
transfer control number with spaces or zerdSBRS accepts either one.

Notes about populating the Transfer Control Number for Transfer Agent Transactions:

¢ For deposiffransaction Typ@7 = Certificate Deposit a Transfer Agnt can choose to
receive theCBRS Daily Deposit File.The Transfer Control Number ihe Reference ID,
ARF, or CID number thavassubmitted on the original deposit.

e For deposit Transaction Ty@® = DWAC Deposit,use the26 byte Reference ID that you
see on CDWC as the CBRS Transfer Control Number.

e ForTransaction Typ8&87 =Withdrawal by Transfer (WT), usethe first 30 bytes of the 37
byte reference number on the RSATFX file (for FAST) or on the upper right had corner of
the Transfer Assignment Contiiebrm (TACH (for nonFAST).
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e ForTransaction Typ@28 =DRS Profile/DO, usethe first 30 characters of the customer
account number received via the DRSPRO file.

4.4.2 Firm Reject Record

A firm sends a Afirm reject o r etapplydiensdeieed, f or
cost basis to its books. This situation is dif
when the CBRS system rejects a record because

when a dat field has a value of 3%/2012 which is not a valid calendar date.

| nformation flow for a fAfirm rejecto record:
1. A userreceivesa CBRS record that cannot apply to its books.
2. Thisusersubmits an asset record, with the vad3e= Firm reject record in theRecord

Content Indicator field.

At this point the receiver of the firm rejeecorddecides whether to respond. CBiRfes
not require a response to a firm reject. If the receiver of the reject chooses to respond, the
information flow continues with step 3.

3. To coreect the error, the receiver of the reject responds with an asset record with the
value02 = Corrected asset recordh theRecord Content Indicator field, and its
corresponding tax lots. At least one of these tax lots must also be corrected?value
Corrected tax lot recordin theRecord Content Indicator field).

4.4.3 Firm Number and Type vs. Customer Account Number fields

? Who is the Submitting Firm/Typand Contra FirfType, and what values belong in the
Deliverer Customer Account Number and Receivert@usr Account Number? The

Submitting Firm Number and Submitting Firm Type should always correspond to the user
sending the CBRS record. The Receiving Firm Number and Receiving Firm Type should
always correspond to the user receiving the CBRS recordDd@lheerer Customer Account
Number should always correspond to the user who delivered the asset transfer, and the
Receiver Customer Account Number should always correspond to the user who received the
asset transfer.

For exampleFirm A sends an Originaecord to Firm B, and later follows up with a
Corrected record. Firm B sends a Firm Reject record to Firm A. Firm B is looking for cost
basis from Firm A for a separate asset transfer, so Firm B also sends a Request record to
Firm A. This table showkow these fields should be filled out for each record type:

Record Type | Submitting | Submitting | Contra | Contra | Deliverer | Receiver
Firm Firm Type | Firm Firm Customer | Customer
Number Number | Type Account | Account
Number | Number
Original Firm A Firm A FimB | Firm B Firm A Firm B
Corrected Firm A Firm A Firm B Firm B Firm A Firm B
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Firm B
Firm B

Firm A
Firm A

Firm A
Firm A

Firm A
Firm A

Firm B
Firm B

Firm B
Firm B

Firm Reject
Request

4.4.4 Contra Firm Number

CBRS populates th€ontraFirm Number for Transaction Typ86 and37 for system rejeed
records so the submitter knows who toatrareceinng partyof the cost basis shouldhve been

4.45 Contra Firm Type

CBRS needs the Submitting a@dntraFirm Type fields because of the occasional overlap between
DTC, NSCC.and Transfer Agent numbers. In order for firms to use their exigtirigcipant

numbers, and not a CBRS Account Number, as an identifier in CBRS input and output records, the
CBRS application needs the Firm Type to be able to properly identify the sngraitidcontra
userswhere an overlap exists. Please see the tables below to clarify the relationship between the
ContraFirm Type and the various Transaction Types (these rules are in the input record layouts).

For the Original and Corrected Records

If the Transaction Type is:
01 = ACATS

Contra Firm Type must be:
DTCPRT; NSCPRT

02 = Free DTC Deliver Order (noRCATS)

DTCPRT

03 = Valued DTC Deliver Order

DTCPRT

04 = Conversion

DTCPRT,; NSCPRT,; CBRACT

05 = Mutual Fund Transfer (neRCATS)
[change obrokerdealer]

DTCPRT,; NSCPRT; CBRACT

06 = Other Depository Deliveries

DTCPRT,; NSCPRT,; CBRACT

07 = Physical Movement Settlement

DTCPRT,; NSCPRT,; CBRACT

26 = DWAC Deposit DTCPRT
27 = Certificate Deposit DTCPRT
28 = DRS Profile/DO DTCPRT
36 = DWAC Withdrawal AGTNBR
37 = Withdrawal by Transfer (WT) AGTNBR

41 = Direct Presentation

AGTNBR; CBRACT,; DTCPRT

46 = Fund to Firm Mutual Fund Transfer

DTCPRT,; NSCPRT

51 = Firm to Fund Mutual Fund Transfer

DTCPRT; NSCPRT

56 = Networking Transaction

DTCPRT,; NSCPR

57 = Manual Mutual Fund Transfer

CBRACT; DTCPRT,;, NSCPRT

For the Firm Reject and Request Records

If the Transaction Type is:

Contra Firm Type must be:

01 = ACATS

DTCPRT; NSCPRT

02 = Free DTC Deliver Order (neRCATS)

DTCPRT

03 = Valued DTC Delive®rder

DTCPRT

04 = Conversion

DTCPRT,; NSCPRT,; CBRACT
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05 = Mutual Fund Transfer (neRCATS) DTCPRT; NSCPRT; CBRACT
[change of brokedealer]

06 = Other Depository Deliveries DTCPRT; NSCPRT; CBRACT
07 = Physical Movement Settlement DTCPRT; NSCPRT; CBRACT
26 = DWAC Deposit AGTNBR
27 = Certificate Deposit AGTNBR
28 = DRS Profile/DO AGTNBR
36 = DWAC Withdrawal DTCPRT
37 = Withdrawal by Transfer (WT) DTCPRT
41 = Direct Presentation AGTNBR; CBRACT; DTCPRT

46 = Fund to Firm Mutual Fund Transfer | DTCPRT; NPRT
51 = Firm to Fund Mutual Fund Transfer | DTCPRT; NSCPRT
56 = Networking Transaction DTCPRT; NSCPRT
57 = Manual Mutual Fund Transfer CBRACT; DTCPRT; NSCPRT

? In the case whenmeequitytransfer agentssueris either the submitter or receiver of CBR
records, does thgystem verify that Submitting GontraFirm Type and Number is the right
transfer agent for that CUSIP, or just verify that the firm is an eligible CBRS USBRS

checks that the transfer agent is an eligible CBRS user, it doegniiotrcthat the Firm

Number is the correct number for the CUSIP in that record. However, CBRS does populate
the ContraFirm Number in most cases when a transfer agent is the receiver. Please see the
Asset and Tax Lot Input record layouts for the rulesasioen CBRS populates ti@ontra

Firm Number.

4.4.6 Numeric fields

? In numeric fields, do | have to zero fill all the bytes before the actual number? For

example, in the Total Position Quantity field, if | send an asset record for 45.53 shares should
lsend6 0 0000000000045, 53086 or c arnvoucansenthaithes paces
one. You can send 45,58diCBRS adds leading zeroesyou can send

00000000000045,53.

4.4.7 Optional fields

? If an optional field is not filled in on the asset or tax lotuhpvhat will be in that field on
the transaction output@he quantity and price fields will have zeros in them, other fields will
be blank.

4.4.8 Borrowed Position Code

The value ABorrowedo i s RezardCpntentdndicatr =f04. Thisds r e q u e
a rare situation that can occur when a short position is delivered outside of a standard ACATS
transfer. Figure 3shows the steps for when a Borrowed value would be used.
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1. Customertells Yellow to move a ®
short position from Blue to Yellow.

Blue does not know aboutthis
position transfer,

2. Yellow delivers sharesto Blue, Delivery creates a short
on Yellow's books and covers a shorton Blue's books.

Deliverer of ‘ Receiver of

short pr’?SltIDn = 3. Yellow sends a requestrecord with “Borrowed”in short _pClSItIDFI
Receiver of Position Code. Therequestnaotifies Bluethatthe = Deliverer of
security delivery covers a short. security

4. Blue responds with “Short” in Position Code and gross
proceads of shortin Total Original Cost.

Figure 3. Information flow with a Borrowed position code

4.5 Output General Information

Firms receive a variable lengilmansactiorMachine Readable Output (MRO) file VBDTS
(OutputProduct ID #02400264). A download of CBRS MRO files is available through WebDirect.
Firms usinghe WebDirectCBRS Inquiy functioncan download the CBRBansactioroutput file

to Excel(Output Product ID #02401663Firms can download a daily efud-day CBRS
transactioroutput file that will be available on WebDirect (Output Product ID #02401664).

The Cost Basis Transamt MRO output record layout is 1,500 bytes, which is 500 bytes longer

than the Asset and Tax Lot input record layouts. The output is longer because of a number of fields
that CBRS adds to the output after it processes the input. Further details ebewdtlitional

fields follow below.

CBRS sends all accepted cost basis data to eligible recipients. CBRS validates each field to ensure
that it meets the established validation rules. CBRS passes the cost basis data to the receiving firms
and does noterify the accuracy of the data submitted.

The Cost Basis Transaction MRiaas three main components. The first component is a set of

CBRS systengenerated output fields. The second component is a set of status fields for the Asset
and Tax Lot records ceived from the input file. The third component is the actual Asset and Tax

Lot data fields that contain the cost basis information validated by the CBRS system. CBRS returns
the Asset and Tax Lot records to firms in the same sequence it received tisetredsrd first, and

then all of the associated Tax Lot records.
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The CBRS output includes both the records thadeasubmits, and the records that it receives from
otherusers In the outpytuserscanalsosee the submitted records that CBRS repectEach record
in theCost Basis Transaction MRO file has a System Adiigd, that labels the record as
Accepted, Modified, or Rejected.

45.1 Distribution Side

TheDistribution Side field on the MRO file corresponds to whom CBRS is sending the fibe. F

system rejected records, this field has a valug afSubmitting Participant, because only the

submitter receives system rejected records. For records successfully processed through CBRS, this
field has a value d8 = Both Receiving and Submitting Paticipant, because CBRS sends

successfully processed records to both the submitting and receiving firm. The Cost Basis
Transaction MRO file also hadastribution Firm Number andDistribution Firm Type . These

fields have the firm number and type for tieerreceiving the file.

45.2 Cost Basis Control Number

CBRS assigns a Cost Basis Control Number that uniquely identifies each Asset and associated Tax
Lot record(s). This number appears only on the Cost Basis Output sent to each firm. The Cost
Basis ContrbNumber format is CCYYDDDCBNNNNNNNN (date + CBeight digit number).

CBRS assigns the Cost Basis Control Number to each submitted asset.

All Tax Lot records associated with a particular Asset have the same Cost Basis Control Number as
that Asset.

The only exception is when a firm submits Tax Lot record(s) without a corresponding Asset record.
In this case CBRS assigns a separate Cost Basis Control Number to each Tax Lot record, and then
rejects it. Also, CBRS assigns a unique Cost Basis Contnoldér to rejected Cost Basis records
(Asset and their associated Tax Lot records) for identification purposes.

4.5.3 System Rejects

CBRS validates each field to ensure that it meets the established validation rules. If a record does
not pass these rules, CBRejects the recordCBRS returns rejected transact§ both asset and

tax lot recordspnly to the submitting firm. The intended receiver of the cost basis information does
not know the submitter attempted to deliver the information if the transastsystem rejected.

F 1fcBRs rejects an Asset record, it also rejects all corresponding Tax Lot records. If
CBRS rejects one Tax Lot record, it also rejects all of the Tax Lot records and the associated
Asset record.

CBRS uses two fields to idengithe error on a record: ti&ystem Action Coddield and the
System Reject Reasofield. For more information, please read the field descriptions below.

4.5.4 System Action field
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The System Actiofield is in the beginning section of the output recordboth the Asset or Tax
Lot record. TheSystem Actionfield indicates if each record on the input file was accepted,
rejected, or modified. Thealues for the fieldre:

e 1 = System Accepted Transaction submitted correctly
e 2 = System Modified- Transation submitted correctly and modified by CBRS
e 3 = System Rejected Transaction submitted incorrectly

Successfully passed records have a value of eitheBystem Accepteadr 2 = System Modified
in theSystem Actionfield. System Modifiedmeans CBRS hashanged a field in the record. For
more detail, see the bullet below on 8ystem Changedralue in theStatusfield.

4.5.5 System Reject Reason field

The System Reject Reason figlgecifieshe reason that CBRS rejedthe record(s). If the
SystemActm code is a 6306, the System Reject ReasoOl!

The System Reject Reasaryd their explanations are listed below.

e 01 =Invalid Field i one or more fields in the record has violated system rules

e 02 = Associated Record ifvalid i on an Asset record, this code indicates that one or
more of the associated tax lot records has violated system rules; on a Tax Lot record, this
code indicates that the associated asset record has violated system rules

e 03 =Invalid Length Recordi the record does not conform to the 1,000 byte length
required by the record layout

e 04 =Invalid Physical Sequencé asset record not present the Tax Lot record does not
have an associated Asset record

e 05 =Invalid Physical Sequencé tax lot record(s) not presenti the Asset record does not
have an accompanying Tax Lot record

e 07 =Invalid Accumulated Quantity i the sum of the Tax Lot Quantity fields does not
equal the Total Position Quantity field on the associated Asset record

e (09 =No Corrected Tax Lot present for corrected Asset Inputi an Asset Record with the
value 602 = Corrected asset record6é in the
| east one associated Tax Lot record with t
Record Conteniindicator field

e 10=Invalid Physical Sequencé Tax Lot invalid with Asset Input reject or requesti
an Asset record with either 603 = Firm reje
Content Indicator field has an associated Tax Lot record

e Space= Not rejectedi CBRS has not rejected the record

h

Not e: numbers 60606 and 06086 are not current

456 Status Fields

On the output, each submitted field haoarespondingtatus field. This field indicatesthe
value in the submitted field iglid, system changed, or error. A space is also a possible value for
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this field: the space occurs if the fieldaisoptional field, the submitter does not populate the field,
andthe field does not have a default value.

CBRS populates th&tatus fielddor all records on the Transaction MRO file. For the records
where you are theontra partythe statuss O = Valid, 1 = System Changedor [spacg which
indicatesthat this field was not populated by the submitiéa submitted field does not pasBRS
system rules, the status for that fiedghopulated with a value & = Error. When youare the

contra partyyoudo not receive a status field which has a valu2 sfError, becaus€BRS rejects

a record that has an error in it and returns it éosillbmitter CBRS does not pass a system rejected
record to the contra party.

? What if a submitter sends a corrected tax lot with an original asset réaohat is the
system reject reason in this casd® System Reject ReasorOis = Invalid Field, andthe
TO Record Content Indicator Statusvalue is2 = Error.

4.5.7 Example of System Changed

System Changedippears in a Status fielthen CBRS changes a submitted value in a field.

For example, on the Tax Lot Input record, there@edificate Number field. This field is

allowed for only two transactions: 27 = Certificate Deposit and 41 = Direct Presentation. If a
submitter populates this field for any other transaction type, CBRS replaces the submitted value
with spaces and continues to process the dechr this case, th€O Certificate Number Status

field has a value df = System Changed You can refer to the record layouts to see the various
occasions where CBRS might modify submitted data.

4.5.8 Example of System Rejected

When an asset or tax lotacord is rejected, CBRS rejects the asset record and all its accompanying
tax lots. CBRS treats an asset record and its tax lots as a package: when one piece is rejected, the
entire package is rejected.

The example below illustrates what the MRO camtainwhen an asset record is rejected, but the
tax lot record conforms to system rules:

e In this example, the CBRS fipackaged has one
record. The asset record is rejected because the submitting firm populcettidraent
Date of Transferfield with 20110135 (20110135 is the CBRS format for January 35,
2011). CBRS rejects the record because January 35, 2011 is not a valid calendar date. The
tax lot record passes system rules and edits with no errors.
e On theCodg Basis Transaction MROfile for the asset recortheSystem Actionfield has
a value of3 = System Rejected TheSystem Reject Reasofield has a value d1 =
Invalid Field. TheAO Settlement Date of Transfer Statushas a value a2 = Error.
This conbination of fields tells the submitter that the record is rejected, and why. (Other
fields on the MRO are populated as well, this example highlights fields related to the reject.)
e On theCost Basis Transaction MROfile for the accompanying tax lot recottle System
Action field has a value @ = System Rejected TheSystem Reject Reasofield has a
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value of02 = Associated Record is Invalid There are n@ = Error values for the tax lot
recordStatusfields because it passes system rules and ediis.c®mbination of fields
tells the submitter that record is rejected because of a problem with the associated record.

(Other fields on the MRO are populated as well, this example highlights fields related to the
reject.)

4.5.9 Output Dropped Records

CBRS drop a transaction in the rare occasion when a submitter enters their firm number
incorrectly, and CBRS does not recognize the submitter. In this case, CBRSthejeetord
because the submitter is invalid. However, CBRS cannot return the recordubrthittes because

the incorrect submitter number does not mat c h
know where to return the record.
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5 Best Practices

This section contains Best Practices for CBRS as defined by various industry groups. Bhese Be
Practices are not enforced by system rules, but instead are guidance to the users of CBRS on how to
handle certain situations and populate certain fieWlkile CBRS cannot enforce the Best

Practiceswith system rulestheseguidelines hel@ll CBRSusersprocess the submitted and

received dat& aconsistentvay.

5.1 Resolve issues with the contra party

If a firm has receivedost basis data from a submitting firm that it cannot apply or did not expect,
the firm should contact th@ntraparty directy. Similarly, if a firm does not receive cost basis
information that it is expecting, the firm should contact the contra party dird2TIZ.C is not able

to access firm data to respond to inquiries.

5.2 Firms should both submit and receive records

If a firm is a CBRS user, the firshouldsubmit cost basis information, not just receive cost basis
information. CBRS users are expected to participate on bothagiddsr all transaction types.

While CBRS users are expected to participate on both simhas, frms may have limitations on
which transaction typethey can submitFirms with these limitations are expected to receive all
transaction types supported by CBREer through an automated computer to computer
connection or via WebDirect.

5.3 When should a firm send the CBRS record?

Send arOriginal record on the day after the item settles. If it is not possible to send the CBRS
record(s) the day after settlement, send them as soon as possible after settlement.

Send &Corrected record within fifteerdays of knowing that the record needs to be corrected.

Send d&irm Reject recordwithin two business days, except for a certificate deposit. For a
certificate deposit, if a firm receives partial shares from the Transfer Agent, wait to send the reject.

A receiver of an asset should wait at least fifteen days after the asset has been received before
sending &Requestrecord to the deliverer of the asset.

5.4 Corrected Record

From the submitterdéds point of viheuwdsendane f i r st
original record. If the basis on a particular lot changes after the original record is sent, the submitter
should send a corrected r ecorcdniraparfyreceives t he r ece
corrected basis but has not first reesi original basis for the lot, should treat the basis agginal
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and apply the basappropriatey (i.e. acontra partyshould not firm reject a corrected record that
does not have a corresponding original record).

? Which fields, when changed, st prompt the submitter to send a corrected rd@oAny
field that has been changed should be sent as a correlftibe. data element is important
enough to be changedjstimportant enough to feend

5.5 Firm Reject and Request Records

The scenariobelow describe the Best Practices for the different Record Content types. In each
example, Firm A has transferred asseto Firm B, and now needs to pass the cost basis for that
transferred asset.

¢ Firm A sends aworiginal record to Firm B. Some oféhdata is incorrect, so Firm B sends a
firm reject record to Firm A. Firm A responds withcarrected record.

e Firm B has not received cost basis from Firm A. Firm B semdg@estrecord to Firm A.
Firm A responds with aariginal record.

¢ Firm A sendsanoriginal record toFirm C. Firm C is not the correct receiving firm for this
record, so it sendsfam reject record to Firm A. Firm A responds by sendingoaiginal
record to Firm B.

Note that in the last example abowdile CBRSdoesnot requireFirm C to send &irm Reject, it
would be helpful for Firm C t&irm Reject the record so Firm A knows there is a problem. CBRS
doesnot reject the record if it passes all of the system rules and edits, so the only way Firm A
knows there is a problem withe record is if Firm C rejects it.

A usercan alsdirm reject correctelr e c or d s . anexamplesusihgohe sameRirm A,
Firm B, and Firm C as above:

e Firm A sends a@orrectedrecord to Firm C. Firm C is not the correct receiving firm fos t
record, so it sendsfam reject record to Firm A. Firm A responds by sendingparected
record to Firm B.

A firm reject is not an appropriate response firm reject record or aequestrecord Best
Practices recommend that a firm disregafiira reject or requestrecord that it has received in
error.

? Can a CBRS user send a corrected record without first sending an original record?

CBRS does not reject a corrected record that was not preceded by an original record, but the
contra party mawyot accept the corrected record in this scenario. Best Practices say do not
send a corrected record unless you have first sent an original record.

The following Best Practices applyteany of the fields in thEirm Reject andRequestrecord
content type (full list belowy):
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If Record content indicator 33 = Firm reject record, then the fields below should be populated
with the valueon the Original asset record or Corrected asset record received.

If Record content indicator 94 = Request recordthen tre fields belowshould bepopulated
with the valueon the originatransferthat triggered the need to pass cost basis.

List of fields where these two Best Practices apply:

Reeiver Customer Account Number
DelivererCustomer Account Number
ISIN Courtry Code

ISIN Security Issue ID (CUSIP number)
ISIN Security Check Digit

Put- Call Indicator

Option Symbol

Option Expiration Date

Option Strike Price Integer

Option Strike Price Decimal

Asset Description

Asset Category

Total Position Quantity

Date Transfer was Initiated
Settlement Date of Transfer

Position Code

Shares to Cover Short Indicator

5.6 Do not request basis for lots received with unknown basis

A receiving firm should not request basis from a submitting firm if the receiver receives lots that
have unknown basis. Here are two examples:

Firm A sends cost basis to Firm B on a transfer of 300 shares of XYZ. Firm A
sends an asset record for 300 shares, and two tax lots, one for 100 shares and one for
200 shares. The tax lot for 100 shares hastamount associated with it, but the
200 share lot has an unknown cost amount. The records pass CBRS processing, so
Firm B receives all of this information.
0 Best Practices say that Firm B should not request information on the 200
share lot that has un&wn cost. A firm should use a request record only
when it has not received any information at all.
Firm A sends an ACATS transfer to Firm B that contains 10 assets. Firm A sends
CBRS records to Firm B, but only for 9 assets.
o Inthis case, Firm B shoul@sd a request record for the one asset for which it
did not receive a CBRS record.
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5.7 Submitting and receiving noncovered accounts and noncovered security types

Below are the Best Practices about submitting and receivindatatancoveredccounts and
noncoveredsecurity types

e From the submitterds perspective:
1. If you have cost basis, send it
2. If you do not have cost basis, do not send anything (e.g., do not send a record
that says the lot isoncoverednd has unknown cost basis)
e From thecontra partg perspective:
1. Do not send a request record forreoimcoverediccount or amoncovered
security type
2. If you receive basis for an account thah@coveregddo not reject it
3. If you receive basis for a security that you thinkasmcovereddo not reject
it

5.8 The CBRS quantity should equal the original asset transfer quantity, i.e. avoid
fractional shares

In the previous version of CBRS, some firms sent an asset transfer for a round lot, and then follow
up in CBRS with a quantity that includes fractional skar€o avoid this discrepancy, the quantity
transferred through CBRS should equal the quantity of the original asset transfer that triggered the
need to pass cost basis. If the original asset transfer did not have fractional shares, neither should
the CBRS record.

5.9 Sending a CBRS record for an asset held in multiple currencies

? Do | send multiple asset records for the same security if | hold the security in different
currencies?Remember that the quantity of the asset record should correspond torthg qua

of the original transfer that triggered the need to pass cost basis. You can indicate at the tax
lot level which lots are held in a currency other than US Dollars.

5.10 Sending cost basis for an invalid certificate

? If a transfer agent receives a defidsr 100 shares consisting of two 50 shares certificates,
and only one certificate can be processed at this time ¢ag.ofthe certificates is invalid),

how should cost basis be returne8®est Practices suggest that, since in this case a transfer
agent can only reegister 50 shares, it would only pass basis on the 50 shares that are re
registered.

5.11 Field Specific Best Practices

After each field name below, (A) indicates a field on the Asset Input; (T), a field on the Tax Lot
Input; and (A/T), a fild on both the Asset and Tax Lot Input.
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5.11.1 Asset Description (A/T)

Populate this field for allecords.

5.11.2 Asset Category (A)

F Take care to populate this field accurately. This value should correspond to the asset
category for the transferred securifihis is an important field that drives validation rules
for the rest of the record.

5.11.3 Receiver Customer Account Number (A/T)

If a firm does not have a receicustomer account number, Best Practices suggest entering the
words fAnot pr o WWor ARATDitemsrthis Bast PsactiCeidees rbt appdy
submitting firm does have a recervcustomeaccount number for assets transferred through
ACATS.

5.11.4 Deliverer Customer Account Number

The submitter should populate this field for Transaction e Conversion

5.11.5 Date Transfer was Initiated and Settlement Date of Transfer (A)

Best Practices define ti8ettlement Date of Transferin general, as the day the position leaves the
submi tterdés books.

While theDate Transfer was Initiated may not be known fothe underlying transfer, the
Settlement Date of Transfershould be known. One or the other of these dates is required. Best
Practices suggest that tBettlement Date of Transferwill be used for most records.

5.11.6 Disposition Method Used (A)

The field ha a limited list of values of potential disposition methods. As it states in the record
layouts, the list of values for this field are not exhaustitteere are other methods that firms use.

The field is also Optional, and not all firms use it. For fimi® do use it, the field could provide
valueadded information for the underlying customer. Best Practices suggest that firms should try
to use the field on a bestforts basis.

5.11.7 Shares to Cover Short Indicator (A)

This field is used in the followingxample:

A customer moves to Firm A, and requests that Firm A delivers shares to Firm B to cover a
short at Firm B. When Firm A sends the cost basis, populatirghi#wes to Cover Short
Indicator with theY value tells Firm B that the intent is to clasét the short.
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Sometimes in this situation, Firm B establishes a new position, has both a short account and a long
position on its books, and awaits customer instructions. This field eliminates this last step.

5.11.8 Noncovered/Pending Indicator (T)

If the NoncoveredPending Indicator is left blank, the lot is considered covered.

Examples of when a submitter would useNemcoveredaccountvalue or thePendingvalue:

¢ Noncoveredaccount anNoncoveredaccount can be either an account belonging to an
exempt ecipient (such as a C Corporation) or an exempt account (such as a retirement
account)

¢ Pending an account can be pending because the asset is a part of an Employee Stock Plan,
or because the submitter is waiting for cost basis information from a pror fir

e Certificate in Customer Name this field should be used to indicate that a certain tax lot is
restricted or physical. These shares are always noncovered from thedbmlel er 6 s
perspective: the Transfer Agent has responsibility for the cost basidrdiker may have
the basis on its books, but if so, it has been provided by the customer.

For example, a brokeatealer receives a transfer of 1,000 shares of ABC, 300 restricted

shares 700 cash shares. The brale@aler segregates the restricted shé@m the cash

shares. When the contra party sends cost basis to the-deaer through CBRS, it uses

this new indicator to mark the 300 shares a
nameo val ue. -dedldreceives theecosh s kn@ms to apply the basis for

these 300 shares to the 300 restricted shares in the transfer. Without this indicator, the

receiver would not know what basis to apply to the restricted shares.

Please note that the submitter should not use theNdinsovered lot value in this situation.
Shares may be noncovered for other reasons. If the shares are noncovered because they are
restricted or physical, the submitter needs to use this new value.

5.11.9 Taxes Reported by Issuer/Transfer Agent (T)

In some cass the issuer/transfer agent does the B ®&porting. This field allows the
issuer/transfer agent to tell the brokkmaler that it has already done the H@8@porting for a
given tax lot, in order to avoid both parties reporting the information.

5.11.10 Gifted or Inherited Indicator (T)

? Whatis thesignificance of the 03 = Inherited, then Gifted value in the Gifted or Inherited
Indicator on the Tax Lot Input record layouihis value exists because of its impact on the
holding period for the lot. Gifteshares have a short term holding period, inherited shares have
a long term holding period. If an investor gifts inherited shares, the lot should keep its long
term holding period. For example, an investor inherits shares. The same investor then gives
these shares to his daughter. In this case, populate the Gifted or Inherited Indicator field with
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the value 03 = Inherited, the Gifted, in order to inform the receiver of the CBRS record that the
lot should keep its long term holding period.

5.11.11 Fair Market Value as of Date of Gift (T)

The submitteshouldpopulate this field if the value is known for a gifted security.

5.11.12 Populating Acquisition Date of Tax Lot field when date is unknown (T)

How a submitter populates tequisition Date of Tax Lot field varies depending on the scenario.
Below are the two scenarios:
A. When the acquisition date and the cost basis are both unknown
1. Populate thé&oncoveredPending Indicator field with the appropriate value for the
lot. Populating this field tells the receiver thia¢ lot isnoncoveredr pending.
2. Do notpopulate any date or cost fields
3. Populate th&ero Basis Indicator with the valued2 = Unknown
B. When the acquisition date is unknown and the cost basis is known
1. Populate thé&oncoveredPending Indicator field with #ghappropriate value for the
lot. Populating this field will tell the receiver that the loh@coveredr pending.
2. Best Practices suggest you can a date of 01901 (19010101in CBRS record
layout format) to signify an unknown date.
3. Populate the i field(s) as applicable
*Noted the date 01/01001can mean different things:
e |f the lot isnoncovered01/014901can mean various dat& unknown date
e Ifthe lotis covered, 01/01901means various dates

? When can 01/01/1901 mean variouB®st pratices suggest that IRS regulations allow the
grouping of lots (covered lots into one gronpncoveredots into another group) for lots older
than five years for mutual funds and shares in a DRP plan. So in this context, when lots are
grouped togetherhe 01/01/1901 date can mean various.

5.11.13 Original Acquisition Date for Wash Sale Adjustment (T)
The submitteshouldpopulate this field if the tax lot is the result of a wash sale.

5.11.14 Tax Lot Current Cost (T)

If Position Codeis S = Shortand the security isovered by the legislation, this field should equal
the gross proceeds of the short position.

For lots using average cost, populate this field with ther@ti@average cost.

5.11.15 Zero Basis Indicator (T)

? When would a firm use the valQ& = True Zero”A submitter could use the valog =
True Zero in dealing with rights, or the return of capital.
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5.11.16 Tax Lot Original Unit Price

Populate for a mortgageacked security, if known.

5.11.17 Employee Plan Shares Indicator (T)

In theEmployee Plan Shares Indicatoffield, add the best practice that if this field is populated, a
third party should provide the cost basis for the tax lot
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6 File Input and Output via Common Data Transfer Service
(CDTS)

6.1 General Information

The Common Data Transfer Service G TS, is DTCC'sproprietary file input and output
management systert.enable DTCC and its participants to securely and reliably automate the
exchange of files over a network link. Once a secure network connection is configured, minimal
setup is required to automaiebound and outbound file transfers. Two industry standard file
transfer protocols are supported, FTP and Connect:Direct (NDNILCC operations staff actively
monitors these systems and addesasy failed transmissions. Both systems are available in the
test and production environments.

o Input: The transaction input has a CDTS input header and CDTS input trailer.

o Output: The transaction output has a CDTS output header, and a CBRS application output
header, and a CBRS application output trailer. Theme ISBDTS output trailer.

o The table below shows the order of the header, transaction records, and trailer in the file:

Input Output
CDTS input heade CDTS output header
CBRS records CBRS application heade
CDTS input trailer CBRS records
CBRS applicabn trailer

For questions about CDTS, please call the Customer Support Hotline-a832821, option 6,
then option 7, then option 2.

6.2 File Input

CBRS usse onlyvariable lengthnputfiles. Thereareno fixed length input filesThe CBRS input
cut-off time is 4:00 PM ET.

F ThelnputSYSID for CBRS input files is 36708.

A CDTS inputheader record is required. idtthe first record in any file transmittedhe CDTS
inputtrailer record is also required, andhg last record in any file transtbed.

The record layouts for theDTSinput header and trailer recor{isamed Datatrak Header and
Trailer in the layoutfan be found on the dtcc.com website at:

http://www.dtcc.com/products/documentation/cs/nscc_formats/1662000000.pdf

? The asset and tax lot input records are always 1,000 bytes. The transaction output is
always 1,500. Wh y a r Whilg ithmaysnet berapparent idtee fivar i a
current record layouts, the records have variable functionality built into them for future
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expansion. For now, the asset and tax lot input records are always 1,000 bytes long, and the

transaction output record is always 1,500 bytes long. In the futuresabw dayouts can be

expanded to as large as 4,000 bytes. We have left this extra room to allow for more fields,
in casethey become necessary in future versions of the system. This possible expansion

gi ves

NSCCO0s

SO

we 0|

t he

Aut omated

records

| ook

at

Cust omer

ACATS Recorddengtfield loogsllilke in
the variable ACATS Asset Input record layout:

Field Name| Length | Start | End | Type | Opt/Req/ | Comments
Cond

Record 4 3 6 NUM | REQ Asset Type Record Length
Length Option 497

Mutual Fund 550

Insurance 1700

Foreign 831

All Others 431

t h e ndil make the aeborde 400@bytesitogay at i o
because we do not want to take ugkdisace that we do not need.

A ¢ asesthis functiomalityn s f e r

Her e

These different lengths illustrate the use of a variable record. The length of the record varies
based on the type of asset in the record. CBRS is not currently using this functionality, but
has the option to use it in the future if the need arises.

? Can a firm send multiple files to CBRS during the d&¥¢3. You can send multiple files
each day, through both the computer to computer connection and WebDirect. CBRS
combines all the input and processes it at the end of the day, and sends thie ouip(ile.

? If my firm does not have any CBRS transactions to submit to DTCC on a given day, can |

send an empty file¥es, you can send an empty file with only a CDTS header. You can

also not send any file at all.

6.3 File Output: Transaction MRO

A CBRS application header recasthe first record irthe CBRStransactiorMRO file. See below

for the CBRS application header and trailer record layouts.

F TheOutputProduct ID forthe CBRSTransaction MRQs 02400264.

The record layout for th€EDTS outputheader recor¢hamed the Autoroute Header in the layout)

can be found on the dtcc.com website at:

http://dtcc.com/products/documentatics/nscc_formats/2468700000000_autoroute _header 8digit.pdf

? If my firm does not have any CBRS transaction output for a given day (meaning my firm

is not the submitter or receiver of any CBRS records), will | receive a transaction output
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file? The arswer is yes if you are set up to receive an empty file. When you set up your
access to CBRS, you can ask to receive an empty CBRS transaction output file in this
situation. The file will contain only a CDTS header.

6.4 File Output: Cost Basis User Master File MRO

The Cost Basis User Master File MRO does not have an application header. hasafi@DTS
header. The record layout for the CDTS output header record (named the Autoroute Header in the
layout) can be found on the dtcc.com website at:

http://dtcc.com/products/documentation/cs/nscc_formats/2468700000000 autoroute header_8digit.pdf

F The Output Product ID for the Cost Basis User MaEile MRO is 02561666.

6.5 Input and Output timing

e Input: for todayds processing date, firms ¢
yesterday and 4 PM Ebday
o Files submitted between 8 PM ET yesterda
date in theneader

o Files with todayods header date, submitte
processed with tomorrowds processing dat
o Files with tomorrowbds header date, submi

rejected by CDTS
e OQutput: for t odGBRItmnsaction cupw and thegDaity Bepesit File for
Transfer Agentss available by 9 PM ET today. The Cost Basis User Masteid-ile
available by 11 PM ET today

F This schedule applies to input and output through both the automated computer to
compuer connection, and via WebDirect
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6.6 CBRS Application Output Header

A CBRS application header recasthe first record in any CBRS MRO file transmittethe
following is the layout of this application header:

|
Q

Record Type 1 AN OHO
Record Length 4 2 5 A/N 0 6 1l \@ariable Length
AutoRoute Product ID | 8 6 13 | AIN 02400264
File Description 30 14 43 | AN Cost Basis Transaction MRO
Distribution Side 4 44 47 | A/N Last four digitsof thedistribution
fimbs CBRS Account
Processing Date 8 48 55 | AIN CCYYMMDD
Multi-Cycle Indicator | 1 56 56 | A/N Single Cycle = [space]
Multi-Cycle Nbr. 4 57 60 | A/N Zeroes
VariableLength Record 1 61 61 | A/N Vari able Length =
Indicator
Future Use 19 62 80 | A/N Spaces
End of Record

6.7 CBRS Application Output Trailer

A CBRS application trailer recoid the last record in angBRS MRO file transmittedThe
following is the layout of this application trailer:

Record Type 1 1 1 AN O0TO

Record Length 4 2 5 A/N 0 7 D\friable Length

AutoRoute Product ID | 8 6 13 | A/N 02400264

File Description 30 14 43 | AN Cost Basis Transaction MRO

Distribution Side 4 44 47 | A/IN Last four digits of thelistribution
fiimbs CBRS Account

Processing Date 8 48 55 | A/N CCYYMMDD

Multi-Cycle Indicator | 1 56 56 | A/N Single Cycle = [space]

Multi-Cycle Nbr. 4 57 60 | A/N Zeroes

VariableLength Record 1 61 61 | A/N Variabe Length = 06*20

Indicator

Item Count 9 62 70 | A/N Transmission count (includes Header
and Trailer)

Future Use 10 71 80 | A/N Spaces
End of Record
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7 CBRS and WebDirect

7.1 WebDirect Workflow

To use CBRS via WebDirect, the secure Internet portal, you must followea eésteps. At the
most basic level, these steps are:

1. Create transactions.

2. Submit transactions to a batch.

Note: Please be aware that transactions submitted to a batch have not yet
been sent to DTCC.

3. Send your batches of transactions to DTCC.

4. Downloadfiles.

In addition to the steps above, your workflow may involve steps such as editing data, searching or
deleting transactions, or uploading a spreadsheet. This guide contains information on these steps, as
well as all CBRS functionality available on W®Rirect.

7.2 Logging on to the system

To access CBRS over the internet through WebDirect, go to:

https://portal.dtcc.com

. ) ) i COST Basi Cost Basis Reporting Service
To use CBRS in the production environment, click ' .
under the ANAAvail sl eseRnMtadbwmcti on Product

To use CBRS in the testing enVironment, clicl I COST EEISiS-F‘SEI Cost Basis Reporting Service - PSE
under the AAvailable PSE, PSE2, and PTE Produc

If you have trouble logging on to the system, contact DTCC Customer Supg8&,3822721.

7.3 Creating Transactions

You can crea& either an asset or a tax lot record.

An asset record can be one of the four possible record content types: original, corrected, firm reject,
or request. A tax lot record can be either an original record or a corrected record.
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A transaction refers tolassets that have the same transfer control number. Some transfer types,
such as an ACATS transfer, can have multiple assets per transfer control number. Other transfer
types, such as a free deliver order, have one asset per transfer control numbess&acdn

include one or more tax lots.

Assets are required for all transactions. Tax lots are required for transactions with a record content
type of either original or corrected.

Note: When you submit transactions in CBRS (after creating new transaaanodifying
existing transactions), you are creating or modifying pending transactions that must then be
sent to DTCC. For more information, seending a Batch to DTCC

Note: You can also create transacisovia spreadsheet upload. For more informases,
The Spreadsheet Upload Process

1. On the CBRS home page, under Transaction Inputs, Click Basis Input

2 -
L_,.! —E,Cust Basis Reporting Service
Gin

Transaction Inputs

Cost Basis Input

Data Review/Send

Summary
Send
Sent Batches

Transaction Inquiry
Cost Basis Inguiry

CBRS Output
Cost Basis Qutput Files

CBRS Upload
Cost Basis Upload Tool

41



CBRS User Guide

The Cost Basis Reporting Servigage appears. The Transfer Information section of this pa
pictured below.

2. Enter all the information you have regarding the transaction.
Note: Required fields are identified with a red asterigk (

Cost Basis Reporting Service

[ oack | neset | submi

= Required

Submitting Firm Type I

Submitting Firm Number

Asset Record Content
Indicator

L I+«
|
L

Contra Firm Number Contra Firm Type I

Transaction Type

|
Transfer Control Number | E3
|

Alternate Control Humber

Deliverer Customer Account
Number

L ]
L ]

Receiver Customer Account
Humber

Asset Information
. PE———

3. In the Asset Information section, enteformation for the first asset for this transaction.

=

S ——N e s

Asset Information

Asset Category [ ~|

ISIN

Asset Description ‘ ‘

Option Symbol

Option Expiration Date
(MM/DD/CCYY)

Strike Price Integer
Total Position Quantity

Position Code

Date Transfer was Initizted
(MM/DD/CCYY)

Settlement Date of Transfer
(MM/DD/CCYY)

Disposition Method Used

Shares to
Indicator

Cover Short

Put/Call Indicator

Strilee Price Decimal

[ = cong ronton ] »
—
—

| v

Firm Reject Reason Code Vl

~
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4. Enter information for the first tax lot for this asset.
Note: The tax lot input screen automatically appears when, in the Asset Record C
Indicator field, you choose 01 = Original assebrdoor 02 = Corrected asset record.
you choose 03 = Firm reject record or 04 = Request record, the tax lot input scree
not appear. There are no tax lots associated with the Firm reject or Request recor
Fox Lot Content Record =
Indicator
Tax Lot Quantity . ik Tax Lot Criginal Cost
Position Code L = Long Position |[% |3k Tax Lot Current Cost
Zero Basis [ndicator v 'lp'a_>_< Lot Original Unit
IS0 Currency Code B Exchange Rate
Criginal Acquisition Date
S amroes A
B : EM]I\J_-":DD_-"CCW)
Noncovered/Pending v
Indicator
EaalgeNLaFrIET;:t‘Ja\ue as of . Dste of Gift
Gifted or Inherited -
Indicator
gree";iii:ate lLmmEEs Certificate Number
Employees Plan Shares s
Indicator
T SO [o - purchase ¥ Lomer Tremater Agant i
@ More Assets @ More Tax Lots
oo | veeet |
It s . g SR St A At St S B sl A st s |
5. If you have more than one taot lfor this asset, click thiglore Tax Lots radio button and click
Submit.
The transaction page reappears, with the transaction and the asset information already
populated.
6. Enter the additional tax lot information.
Repeat steps 5 and 6 for eachl@xassociated with this asset.
7. If you have more than one asset for this transaction, finish entering the tax lot informatiol
click theMore Assetsradio button and clicubmit.
The transaction page reappears, with the transaction infornadtézudy populated.
8. Enter the additional asset information.
9. Enter the tax lot information as described in steps 4 through 6 for the next asset.

10 Repeat steps 7 through 9 as needed until you have entered all the asset and tax lot infor

for this transaction.

Notes
e You must finish entering all the asset and tax lot information associated with the transacti
before clickingSubmit the final time.

e You cannot add additional asset or tax lot information for a transaction by editing an exisl
Cost Basis record. For details on adding additional asset or tax lot information to a transe
seeAdding More Assets to a TransactionAdding More Tax Lots to a Transaction

11 Click Submit.

The "Previous transaction was processed successfully" message appears on the Cost B
Reporting Service screen.
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After you submit the transaction, CBRS adds it to the previously submitte@dtaons (if any
exist). After you are finished entering all transactions, follow the steps to send the batch
DTCC. For more informatigrseeSending a Batch to DTCC

CBRS processes all the files at the s&ime at the end of the day.
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7.4 Working with Pending Transactions
7.4.1 Adding More Assets to a Transaction

If you have already entered a transaction and need to enter another asset, follow the steps shown
below.

Note: When you submit transactions in CBRSi€akcreating new transactions or modifying
existing transactions), you are creating or modifying pending transactions that must then be
sent to DTCC. For more informatioseeSending a Batch to DTCC

1. On theCBRS home page, under Transaction Inputs, dickt Basis Input

2 -
LJ —E,Cust Basis Reporting Service
in

Transaction Inputs
Cost Basis Input

Data Review/Send

Summary
Send
Sent Batches

Transaction Inquiry
Cost Basis Inguiry

CBRS Output
Cost Basis Qutput Files

CBRS Upload
Cost Basis Upload Too

The Cost Basis Reporting Service page appears.

2. Enter the same information you already entered about this transaction.
Note: Required fields are identified with a red asterisk (
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Cost Basis Reporting Service Go To: | Trans=ction Inputs: |+ |4

]

[ 5ack | eset | submit |

Transfer Information [ = Required

Asset Record Content
Indicator

Submitting Firm Number | | * Submitting Firm Type [ v * q

Contra Firm Number Contra Firm Type [ v *

Transaction Type

[
Transfer Control Number | | * ]
[

Alternate Control Number

Humber

P——

Asset Information

Asset Category | V|
) —

Asset Description ‘ ‘

Option Symbal ] put/Call Indicator
Option Expiration Date ]

(MM/DD/CCYY)

E—— O] E— T

Date Transfer vas Initisted ||

(MM/DD/CCTYY)

Setlament Date of Transfer [ |

(MM/DD/CCYY)

Disposition Method Used [ v

Sh to C Short . .
Inditer Firm Reject Reason Code v

e = B = b = = R T T = S e —

4. Enter information for the first tax lot for this asset.
Note: The tax lot input screen automatically appears when, in the Asset Record Content |
field, you choose 01 ©riginal asset record or 02 = Corrected asset record. If you choose (
Firm reject record or 04 = Request record, the tax lot input screen will not appear. There i

tax lots associated with the Firm reject or Request record types.

Tax Lot Content Record | v ‘ *
Indicator

Tax Lot Quantity [ | | Tex Lot Original Cost || |[ |
Pasition Code L = Long Positien | | % TexlotCumentCost ([ | [ ]

is Indi g Ctomamatunie [ ]
v
Zera Basis Indicatar Price ‘ l:l

IS0 Currency Code I:l * Exchange Rate | | | |
Criginal Acquisition Date

Acquisition Date of Tax l:l for wash Sale l:l

Lot (MM/DD/CCYY) Adjustment

(MM/DD/CCYY)

Noncovered/Pending |
Indicator

Fair Market Value as of l:l .
Dat= of Gift L] Date of Gift

Gifted or Inherited |
Indicator

Certificate Humber l:l Certificate Number l:l
Prefix

Employees Flan Shares |
Indicator

T o/ Reinvestment |[p - purchase ¥ Lo
= chas hd hd
Ind P = Purchzse Issuer/Transfer Agent

@ More Assets @ More Tax Lots

R N U O i T R e VE PR ST fohor
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5.

10.

11.

If you havemore than one tax lot for this asset, click kh@re Tax Lots radio button and cliclSubmit.
The transaction page reappears, with the transaction and the asset information already populate
Enter the additional tax lot information.

Repeat steps &nd 6 for each tax lot associated with this asset.

If you have more than one asset to add to this transaction, finish entering the tax lot information.
click theMore Assetsradio button and cliclsubmit.

The transaction page reappears, withttiansaction information already populated.
Enter the additional asset information.
Enter the tax lot information as described in steps 4 through 6 for the next asset.

Repeat steps 7 through 9 as needed until you have entered all the adagsat and tax lot informatic
for this transaction.

Note: You must finish entering all the asset and tax lot information associated with the
transaction before clickinubmit the final time.

Click Submit.

The "Previous transaction was pro@absuccessfully” message appears on the Cost Basis Reporti
Service page.

After you submit the transaction, CBRS adds it to the previously submitted transactions. After yc
finished entering all transactions, follow the steps to send the batchGG.0For morenformation, see
Sending a Batch to DTCC

CBRS processes all the files at the same time at the end of the day.
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7.4.2 Adding More Tax Lots to a Transaction
If you have already entered a transactiod aeed to enter another tax lot, follow these steps:

1. On the CBRS home page, under Transaction Inputs, Clsk Basis Input

2 -
LJ —ECost Basis Reporting Service
Gin

—_—
e —

Transaction Inputs
Cost Basis Input

Data Review/Send

Summary
Send
Sent Batches

Transaction Inquiry
Cost Basis Inguiry

CBRS Output
Cost Basis Qutput Files

CBRS Upload
Cost Basis Upload Too

The Cost Basis Reporting Service page appears.
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2. Enter the same Transfer Information you already entered aboutittgattion.

Note: Required fields are identified with a red asterisk (
Cost Basis Reporting Service Go To: 1

[ back | resee | submi |

Tra nsfer Information . = Required

Submitting Firm Number | | * Submitting Firm Type [ k] 4
Asset Record Content | 3 «

Indicator

Contra Firm Number ] Contra Firm Type [ EE

Transaction Type

|
Transfer Control Number | [E3
|

4
Altsrnate Control Humbsr |
4
Humber .
Number
Asset Information
e . — e W

3. Enter the Asset Information that you already entered for this asset.

Asset Category | V|
) —

Asset Description ‘ ‘

Option Symbel ] Put/Call Indicator
Option Exiration Dats [

(MM/DD/CCYY)

E—— O] E— T

Date Transfer vas Initisted I:l
(MM/DD/CCYY)
Settlement Date of Transfer l:l
(MM/DD/CCYY)

Disposition Method Used [ v

Sh to C Short . .
Inditer Firm Reject Reason Code v
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4. Enter the additional tax lot information for this asset.
Note: The tax lot input screen automatily appears when, in the Asset Record Content Indi
field, you choose 01 = Original asset record or 02 = Corrected asset record. If you choose
Firm reject record or 04 = Request record, the tax lot input screen will not appear. There i
tax lots associated with the Firm reject or Request record types.

Tax Lot Information ‘

Tax Lot Content Record

Wk
Indicator

Tax Lot Quantity . Ed Tax Lot Criginal Cost

Position Code L = Long Position % | &% Tax Lot Current Cost

Tax Lot Criginal Unit

Zero Basis Indicator v X
Price

IS0 Currency Code #* Exchange Rate
Criginal Acquisition Date

Acquisition Date of Tax for Wash Sale

Lot (MM/DD/CCYY) Adjustment
(MM/DD/CCYY)

Noncovered/Pending v

Indicator

Fair Market Value as of .

Date of Gift ' Eaim i EE

Gifted or Inherited
Indicator

Certificate Humber

[ Certificate Number

Employes Plan Shares
Indicator
Purchase/Reinvestment

o = Purchaze v Taxes Reported by

Ind Issuer/Transfer Agent

@ More Assets @ More Tax Lots

T

sl sttt . it
5. If you have more than one additional tax lot for this asset, clickithre Tax Lots radio button
and clickSubmit.

The transaction page reappears, with the transaction and the asseaiitn already populatec
6. Enter the additional tax lot information.
Repeat steps 5 and 6 for each tax lot associated with this asset.

Note: You must finish entering all the asset and tax lot information associated with
transaction before clikng Submit the final time.

7. Click Submit.

B T Y S i a5 st A i, SRS . it oA . e e, gl o atl s N

The "Previous transaction was processed successfully." message appears on the Cost B
Reporting Service page.

After you submit the transaction, CBRS adds it to the previously submitted transactions. /
you are finished entering all transactions, follow the steps to send the batch to DTCC. Fol
information,seeSending a Batch to DTCC

CBRS processes all the files at the same time at the end of the day.

50



CBRS User Guide

7.4.3 Listing and Searching Pending Transactions

You can display transactions that you have submitted but have not yet sent to DTCC. You can
either list all existing transactions, or you can use search criteria to display specific transactions.
After displaying a set of transactions, you can view, update, or delete transfer information, assets,
and tax lots for those transactions.

To list all pending transactions
1. From the CBRS home page, under Data Review/Send,Sliockmary.

-—
e S

r -~
LJ —?Cost Basis Reporting Service
&~

Transaction Inputs
Cost Basis Input

Data Review/Send

Summary

=1aT
Sent Batches

Transaction Inquiry
Cost Basis Inguiry

CBRS Output
Cost Basis Qutput Files

CBRS Upload
Cost Basis Upload Tool

The Summary page appears.

Cost Basis Meny >  Summary

summary Go To: | Transaction Inputs: | %

| _Back |
N I S Iy
J
S N SR s v S s A, w“*ﬁk,“ﬁ,’h_ﬂAM g A i B i, g R
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2. Click List.

The Transfer List page appears, displaying all current pending transactions.

Cost Basis Menu > List
Transfer List Go To:
[ ek |
Number
Transfer Control Asset Content Transaction Deliverer Account | Receiver Account
Item Number Submitting Firm Contra Firm
Number Indicator Type Number Number
Asseb
0001 00008608 DTCPRT 00008610 DTCPRT | 20000000000000 o1 1111111111 111111111
=

el a0 bt )ﬂ*“""‘"" -’-‘-aw—\..*m.#_’—"— Ty ""\-'\m_‘_‘r"-“"qﬁ‘—ﬁ‘uln.‘\\r‘

To search pending transactions

1. From the CBRS home page, under Data Review/Send,Sliockmary.

i__..! Cost Basis Reporting Service

Transaction Inputs
Cost Basis Input

Data Review/Send

Summary

Sent Batches

Transaction Inquiry
Cost Basis Inguiry

CBRS Output
Cost Basis Qutput Files

CBRS Upload
Cost Basis Upload Tool
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2. The Summary page appears.

Cost Basis Menu >  Summary

Summary
—Tr—
Cost Basis

R . ,,M\_M\,M«-—RH‘R_AMM. STy Y SR RN \____,.4.._%__’_-“-*-4--. o

3. Click Search.

The CosBasis Search page appears.

Cost Basis Search

Tranzfer Control I
number

:
A —— i
1
]

v

[ ceck [ seorch |

o i A S ‘_“rﬁ “bw-wx.-_,_wm‘_w\mw‘...u-......-...‘..."n‘r\,._‘,_“ PSS

4. Using the fields provided, type and select your search criteria.

Click eitherSearchbutton.

The Transfer List page appears, displaying the transactions that match your selection
criteria.

[ eoc [ searcn |

4

E

ar A I A AP e SN AN g AN st A i i s ARSI i et
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Notes:
To view, update, ahdelete transfer information for transactions displayed on the Transfer

List page, click the corresponding link in them Number column. For more information,
see Viewing and Updating Transfer Infmation

To view, update, and delete asset and tax lot information for transactions displayed on the

Transfer List page, click the corresponding link in fhenber Of Assetscolumn. For more
information, se&/iewing and Updating AssetsdViewing and Updating Tax Lots
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7.5 Deleting Transactions
You can delete transactions from the Transfer List page or the Transfer Information Update page.

7.5.1 Deleting transactions from the Transfer List

1. Display the transactions you want to work with.

You can use the search function to search for specific pending transactions or the list
function to list all pending transactions. If you chob#s#, skip to step 3If you useSearch
continue on to the next step.

For more information, sddsting and Searching Pending Transactions

Cost Bzsis Menu >  Summary ‘

Summary Go Ta: |Transsction Inputs: (¥ "
Choose 8earch or List. I
Search unsent Records
E
gk W S N *’.4»--“-‘--—%_.& e e e e st il et —A«\Lw—ku“_——m“—\ DU J

The Cost Basis Search page appears.

2. Using the fields provided, type asdlect your search criteria and then click eithearch

t B M Search
Cost Basis Search
=n
T TP S ST SO S SR SNV S ,.,_\.__‘,__..—-&..,.......-FK...,,“_*‘__7’--.4&4:“.‘_._ i, _f_'._,_-..—-d«..—
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7.5.2

The Transfer List page appears

Cost Basis Menu > List

GO TO: | Transaction Inputs: |

Transfer List

Delete
u L e ""“‘be' e U S —— Transfer Control Asset Content | Transaction | Deliverer Account | Receiver Account
sTIlect Asseb — Number Indicator Type Number Number
Al

111111111

oack | oeiee |

00008608 DTCPRT | 00008610 DTCPRT | 20000000000000 oL 11111311111

\\WM‘P—‘ R T SR Y P e ST e S "....._.-.L...MA___‘

Click the check box next to one or more transactions. To select all transactions, click the
Select Allcheckbox.

Click Delete

Note: When you clik Delete the transfer information and all associated assets and tax lots
are deleted.

Deleting transactions from the Transfer Information Update page

Display the transactions you want to work with.

You can use the search function to search for spgficing transactions or the list
function to list all pending transactions. If you chobs#, skip to step 3. If you useearch

continue on to the next step.

For more information, sddsting andSearching Pending Transactions

Summary : [ Transaction Inputs:
Choose Search or List. .

il s 7#—“—-\,—.‘, - M‘-‘—-_‘Aw,_‘\‘___ P O T SN SRR ‘-«\A#—M'—«M\m’-‘m.’-& J
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The Cost Basis Search page appears.

Cost Basis Search

Transfer Information

A ot ALy It i e Il e e il s A O g o P bt e pn b A ammtns, onn

2. Using the fields provided, type and select your search criteria and then clickSaittreh
button.

The Transfer List page appears.

Cost Basis Menu > List

Transfer List Go To:

Number
Ttem Number Of Submitting Firm Contra Firm Transfer Control Asset Content Transaction Deliverer Account |Receiver Account
o Number Indicator Type Number Number

00002608 DTCPRT |00008610 DTCPRT | 20000000000000 01 1111111111 111111111

eack | oeiete |

3. Click theltem Number link for thetransaction you want delete.
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The Cost Basis Transfer Information Update page appears.

Cost Bzsis Menu > Cost Basis Reporting Service ]

| Cost Basis Transfer Information | Go To:

[ back|[_osiete || submit

Transfer Information [ = Required

Submitting Firm 00008608 DTCPRT # E
Asset Record Content 3 = griginal assst record #
Indicator
Contra Firm Number  |[00008610 Contra Firm Type DTCPRT :
Tereeeror Ty 01 = ACATS

L
jran=fepContzal [20000000000000 [ *
Number

Alternate Contral ‘ 111111 |
Number

Account Number
111111111
Account Number

1
pock v | submic

\._H‘rm\_##*___P#,-MM.*H_..J.’-AA._M\\#A_..\‘_&W._.__wﬂﬂ_‘,_wqﬁd

4. Click eitherDeletebutton.

Note: When you click Delete, the transfer information and all associated assets and tax lots
are deleted.

58



CBRS User Guide

7.6 Editing Transfer Information, Asset Records, and Tax Lot Records
7.6.1 Viewing and Updating Transfer Information

You can view and update the transfer information for transactions you have submitted but have not
yet sent to DTCC.

Note: When you submit transactions in CBRS (after creptiew transactions or modifying

existing transactions), you are creating or modifying pending transactions that must then be
sent to DTCC. For more informatioseeSending a Batch to DTCC

1. Display the transdion you want to work with.
You can use the list function to list all pending transactions, or you can use the search
function to search for specific pending transactions. For more informatiobissieg and
Searching Pending Transactions

If you choosedList, skip to step 3. If you usgearch continue on to the next step.

Cost Basis Menu >  Summary ‘
Summary Go To: | Tranzzction tnputs: ‘;
1

=N

Transaction Search Unsent Records

U

E
Ghuuse Search or List. I

e g MA—M . \_\___,_Md—--ﬁ_k mton b, el mie m L a e e st _A«\A_w—‘w__“....n_-\ et s AN Lo _j

The Cost Basis Search page appears

Cost Basis Menu > Search

Cost Basis Search Go To: | Transaction Inputs: |,

Mty . B g Al et

s

[oaci [ seach |

PO et ey i I e Iy e oy IS kbl S A o SR A Bt _....j

2. Using the fields provided, type and select your search criteria and thenittiekSearch
button.
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The Transfer List page appears.

Transfer List Go To:

Transfer Control Assel: Content |Transaction Deliverer Account | Receiver Account

00008608 DTCPRT | 00008610 DTCPRT | 20000000000000 o1 1111111111 111111111

3. Click theltem Number link for the transaction you want to work with.

The Cost Basis Transfer Information Update page appears.

Cost Basis Menu > Cost Basis Reporting Service 1

| Cost Basis Transfer Information | Go To:

T

Transfer Information H = Required
Submitting Firm 00008608 DTCRRT  * i
Asset Record Content oy _ griginal asset record 1
Indicator

Contra Firm Number Contra Firm Type DTCRRT # E
Transaction Type 01 = ACATS

Transfer Control

e [20000000000000 E:

L
4
Alternate Control [t11111 |
Humber
i

Deliverer Customer 1111111111
Account Number

111111111
Account Number

| e

‘.\‘*_m\ #H-—r-#v“*"‘““““"‘“"*‘“'“““"‘“"““““‘**“‘****\4““"‘-*1-'“9»--'"—-'-"”‘“4‘

4. To update the transfer information, modify the appropridtenmation displayed and click
Submit.

Note: You cannot modify the following fields on the Transfer Information Update page:
e Submitting Firm
e Contra Firm Type
e Asset Record Content Indicator
e Transaction Type
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7.6.2 Viewing and Updating Assets

For transactionshiat you have submitted but have not yet sent to DTCC, you can view and update
the assets assigned to those transactions.

Note: When you submit transactions in CBRS (after creating new transactions or modifying

existing transactionsyou are creating or adifying pending transactions that must then be
sent to DTCC. For more information, seending a Batch to DTCC

1. Display the transaction you want to work with.
You can use the list function to list all pendingnsactions, or you can use the search
function to search for specific pending transactions. For more informatiobisteg and
Searching Pending Transactions

If you choosedList, skip to ste8. If you useSearch continue on to the next step.

Cost Basis Menu >  Summary ‘
Summary Go To: | Tranzzction Inputs: ¥, ‘{
1
| _pack |
Transaction Search Unsent Records
Cost Easis
u 3
Ghuuse Search or List. I
e g MM i \_\A_‘*,,M-—x.ﬁ_k mhon b, el sie m ol e e st malE i, ..M\A_?.‘-—;M__M....n--\ emio s SRR _J

The Cost Basis Search page appears.

Cost Basis Search Go To: |Transaction Inputs: |V,

Transfer Information

|
:

Iz (|

P e B g pbp it I e e I s s NIt bl i g Bl Il A, _r—d,‘—unu..._‘-_._.-h,__._i

2. Using the fields provided, type and select your search criteria and then clickSaiglreh
button.
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The Transfer List page appears.

Cost Basis Menu > List

Transfer List Go To:

[ ack || oclete |

Contra Firm Transfer Control Asset Content Transaction Deliverer Account | Receiver Account
Number Indicator Type Number Number
1 o1

00008608 DTCPRT 00008610 DTCPRT | 20000000000000 1] 1111111111 111111111

Item Number Submitting Firm

Coack | oelees |

SEESNPTY MM"F-—J_‘_\-#M“ eyl P T T '__rn-.-n——._.._h__.,_r

3. Click the link intheNumber Of Assetscolumn for the transaction you want to work with.

The Assets List page appears.

Cost Basis Menu 2> List

Assets List G0 To:

[ ack | oelets |

Transfer Information

Submitting Firm 00008608 DTCPRT Contra Firm 00008610 DTCPRT Asset Content Indicator 01
Transfer Control Number 20000000000000 Deliverer Account Number 1111111111 Receiver Account Number 111111111
Transaction Type ot

|
Selact Asset Number Number of Tax Lots Total Position Quantity ISIN/Option Description
All

6644 US111111111

oec | oelet |

- ...AA%,‘__,-M—"'MN\*“'- o s, oAARAS cmsam k. .._....,,__ﬂ_,_‘_'uﬁ-- AT b e B i e, q_-ﬂ'.&-—-\«_.....‘

4. On the Assets List page, click the Asset Number for the asset that you want to modify.
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The Cost Basis Asset page appears.

Cost Basis Menu > Cost Basis Reporting Service
Cost Basis Asset Go To: [Transaction Inputs: |+ |
==
Asset Information
Asset Category ANNU = Annuities
G oo ] t
Asset Descrigtion ‘ ‘
Cption Symbel T ] et/ Call Indicator
Option Expiration Date [ |
(MM/DD/CCYY)
Strike Price Integer l:l Strike Price Decimal l:l
Total Position Quantity |5644 I |
Paosition Code L = Long Position | %
Date Transfer was
(MM/DD/CCYY)
Settlement Date of
Transfer L 1]
(MM/DD/CCYY)
Disposition listhod | =
Used
Shares to Cover Short Firm Reject Resson P
i Code ‘ |

gt S ettt A O i, s g i gy BN s, gy R, —

5. Modify the asset etails as needed, and cli€kibmit.

7.6.3 Deleting Assets
You can delete assets via the Assets List page or via the Update Asset page.

Notes:
« When you delete an asset, any tax lots associated with that asset are also deleted.

e You cannot delete the last ask®eta transaction.

e When you submit transactions in CBRS (after creating new transactions or
modifying existing transactions), you are creating or modifying pending transactions
thatyou must then sethto DTCC. For more information, s&ending a Batch to
DTCC.
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To delete assets via the Assets List page

1. Display the transaction you want to work with.
You can use the list function to list all pending transactions, or you can use the search
function to search fogpecific pending transactions. For more information | s&téng and
Searching Pending Transactions

If you choosedList, skip to step 3. If you usgearch continue on to the next step.

o

Cost Bzsiz Menu > Summary

Summary

Transaction Search Unsent Records

Cost Basis

Back
4

Ghuuse Search or List. |

i g Wﬂ \,\_,:A,’.o-—n—---..__“m,_‘—“_ Y T SN STV -n_.“*_’,‘._._‘a—-—..m.-u-gﬂ_w”uu%_,.m-j

The CosBasis Search page appears.

Cost Basis Search

Transfer Information

s

=
P e ‘...,,’“‘V-J-‘M,M__.__p—_‘_—..j

2. Using the fields provided, type and select your search criteria and then clickSeigiveh
button.
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The Transfer List page appears.

Cost Basis Menu > List

Transfer List Go To:

[ ack || oclete |

Transfer Control Asset Content Transaction Deliverer Account | Receiver Account
Contra Firm
Number Indicator Type Number Number

00008608 DTCPRT 00008610 DTCPRT | 20000000000000 o1 1111111111 111111111

Coack | oelees |

Item Number Submitting Firm

s ittt Tt A g e IR o e e s e A r\ mww‘wg,w et et

3. Click the link in theNumber Of Assetscolumn for the transaction you wantwork with.

The Assets List page appears.

Cost Basis Menu 2> List

Assets List 6o To:

Transfer Information

Submitting Firm 00008608 DTCPRT Contra Firm 00008610 DTCPRT Asset Content Indicator 01
Transfer Control Number 20000000000000 Deliverer Account Number 1111111111 Receiver Account Number 111111111
Transaction Type ot

—

E
o
= 1
Select Asset Number Number of Tax Lots Total Position Quantity ISIN/Option Description 4
All

6644 Usiii1ii1i1il
m;

P ,’—m *Hhtvﬁxﬂrﬂw’t e T A i g o i o A, i .'-0-“—‘--._——_.-.!

4. Click the check box next to one or more assets. To select all assets, chekabieAll
checkbox.

5. Click Delete
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To delete assets from the Update Asset page

1. Display the transaction you want to work with.
You can use the list function to list all pending transactions, or you can use the search
function to search for specific pending transactions. For more informatiobisteg and
Searching Pendingransactions

If you choosedList, skip to step 3. If you usgearch continue on to the next step.

Summary "
b 1
Transaction Search Unsent Records
Cost Basis Search
\—/

E

CChoose Search or List. '
i ok W—““. e \,\,,V_A’_,,«--“-—m‘_‘\w,_“_ A i A e it a«\_#whmk-__mmik.‘& _j

The Cost Basis Search page appears.

Cost Basis Search

Transfer Information

[ o=c |
i e (*\__,‘J“M-g‘uﬂn. e bt ",Jxﬂ..___w—w‘& S, ,_’“‘-J-““M--—nh_‘-.-j

2. Using the fields provided, type and select your search criteria and then clickSatreh
button.
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The Transfer List page appears

Cost Basis Menu > List

Transfer List Go To:

[ ack || oclete |

Contra Firm Transfer Control Asset Content Transaction Deliverer Account | Receiver Account
Number Indicator Type Number Number
1 o1

00008608 DTCPRT |00008610 DTCPRT | 20000000000000 1]

Number
Item Number of Submitting Firm
Assets

1111111111 111111111

O
Coack | oelees |

e o I AR R o A o e g A b AR n ot o, s mn b A A n s

3. Click the link in theNumber Of Assetscolumn for the transaction you want to work with.

The Assets List page appears.

Cost Basis Menu > List

Assets List 6o To:

[ ack || elets |

Transfer Information

Submitting Firm 00008508 DTCPRT Contra Firm 00008510 DTCPRT Asset Content Indicator o1
Transfer Control Number 20000000000000 Deliverar Account Number 1111111111 Receiver Account Number 111111111
Transaction Type ot

u
Select Asset Number Number of Tax Lots Total Position Quantity ISIN/Option Description

s644 Usiiiiiiiii

oac | oelets |

et ot e IR i, ke e sl ..__L\’-b-‘_w,__ = Mmm, P

4. Click the link in theAsset Numbercolumn for the transaction you want to work with.
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The Cos$ Basis Asset page appears.

Cost Basis Menu > Cost Basis Reporting Service

Cost Basis Asset Go To: [Transaction Inputs: % &

=
Asset Information

Assst Category ANNU = Annuities
e ez |

Assst Description ‘ ‘

Cption Symbel ] Put/Call Indicator

Sption Expiration Date |
(MM/DD/CCYY)
Strike Price Integer l:l Strike Price Decimal

Total Position Quantity ‘5644 || ‘

Position Code L = Long Position | % | &

Date Transfer was

(MM/DD/CCYY)

Settlement Date of

Transfer [ ]

(MM/DD/CCYY)

Disposition Mathod ‘
Used

Shares to Cover Short Firm Reject Reason
b
=

\\uh—-ll—\-u—_—“.\_,.u A bl o bt Al AN i, QA b b .t st

Submit
SIERRRPRES

5. Click Delete

Note: When you clickDelete the transfer information and all associated assets and tax lots
are deleted.
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7.6.4 Viewing and Updating Tax Lots
For transactions that you have submitted but have not yet sent to,J®CCan view and update
the tax lots assigned to assets for those transactions.

Note: When you submit transactions in CBRS (after creating new transactions or modifying
existing transactions), you are creating or modifying pending transactions thahemubg sent
to DTCC. For morenformation, se&ending a Batch to DTCC

1. Display the transaction you want to work with.

You can use the list function to list all pending transactions, or you can use the search
function to search for specific pending transactions. For more informatiobistieg and
Searching Pending Transactions

If you choosd.ist, skip to step 3. If you usgearch continue on to theext step.

Cost Bssis Menu > Summary (

Summary Go To: |Transaction Inputs: (¥ ‘{
1
Back
Transaction Search Unsent Records
Back
v k
CChoose Search or List. I
N IOV M.—M b \_\_,__,_rw-n—-...u__“ man b Rt e s shie i, _A\A_’,.n—-a._.m—-—_“.-ﬂ--. T J

The Cost Basis Search page appears.

o
n
3

o
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3

=

=

w

H

5

H

5

E

&
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bty B S i ol

Contra Firm Type v

[ cock ][ search |

A B .t Ao I s I s s e AN, e b I I A PO BN B b _—..j

2. Using the fields provided, type and select your search criteria and then clickSagreh
button.
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The Transfer List page appears.

Cost Basis Menu > List

Transfer List

G0 TO: | Trensaction Inputs: %

[ oack || oelees |

Pt [ Transfer Control Asset Content | Transaction |Deliverer Account | Receiver Account
oEra Farm Number Indicator Type Number Number

00008608 DTCPRT 00008610 DTCPRT | 20000000000000 o1

Item Number Submitting Firm

1111111111 111111111

||
Select
All
ook |

W“ﬁyw—-fﬁw“ﬂmwﬁww“m‘wwuﬁ

3. Click the link in theNumber Of Assetscolumn for the trasaction you want to work with.

The Assets List page appears.

Cost Basis Menu > List

Assats List so o g

[ sack || oelets |

Transfer Information

Submitting Firm 00008608 DTCPRT Contra Firm

00008610 DTCPRT Asset Content Indicator 01

Transfer Control Number 20000000000000 Deliverer Account Number 1111111111 Receiver Account Number 111111111

Transaction Type ot

% Asset Number Number of Tax Lots Total Position Quantity ISIN/Option
D 0001 z 6644 usiiiiiiiil

==
st et oo et I penten ’AM NP iR, Y S W~d—¥"““*"“““““‘~""'w‘\

4. On the Assets List page, click the link in thember of Tax Lots column for the asset that
you want to modify.
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The Tax Lot List page appears.

> List

Transfer Information

Submitting Firm 00008608 DTCPRT

20000000000000

Contra Firm 00008610 DTCPRT

Transfer Control Number Deliverer Account Number 1111111111

Transaction Type 01

1SIN/Option/Description

US111111111

Tax Lot Content Indicator

222

111

Asset Content Indicator

Receiver Account Number

Tax Lot Quantity Acquisition Date j

AR, gl A g NI B AP s QN i b i N AN M N, e b S b e

Go To: |Transaction [nputs: ¥

01
111111111

k

1

5. Click the link in theTax Lot Number column for the tax lot that you want to work with.

The Cost Basis Tax Lot page appears.

>  Cost Basis Reporting Service

Cost Basis Tax L

Tax Lot Content Record
Indicator

(o1 = crgne o Lot s ¢
[FEm— —
[ cong pomton o] ¢

Tax Lot Quantity Tax Lot Original Cost

Position Coda Tax Lot Currant Cost
Zaro Basis Indicator Tax Lot Original Unit Prics

IS0 Currency Code Exchange Rate

Original Acquisitien Date for

Acquisition Date of Tax Lot Wazh Szle Adjustment

[ - |

LLREE=) (MM/DD/CCYY)
|01 = nencoversd lot ~|

Fair Market Value 25 of Date I:l "

o i L[] Date of Gift

Gifted or Inherited Indicator

Certificate Number Prafix Certificate Number

Employes Flan Shares I 5

Indicator

Taxes Reported by

/1
Purchase/Reinvestment Ind i

6. Modify the tax lot details as needed, and clakomit.

Tax Lot Information r

L i
L 10
L I[]
I | I
[ &

e T I e e e PP B
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7.6.5 Deleting Tax Lots

For transactions that you have created but have not yet sent to DTCC, you cathedtetéots
assigned to assets for those transactions.

You can delete tax lots via the Tax Lot List page or via the Cost Basis Tax Lot page.

You cannot delete the last tax lot for a transaction.
Note: When you submit transactions in CBRS (after creatiew transactions or modifying
existing transactions), you are creating or modifying pending transactions that must then be

sent to DTCC. For more informatipseeSending a Batch to DTCC

To delete tax lots va the Tax Lot List page

1. Display the transaction you want to work with.
You can use the list function to list all pending transactions, or you can use the search
function to search for specific pending transactions. For more informatiobistieg and
Searching Pending Transactions

If you choosedList, skip to step 3. If you usgearch continue on to the next step.

Cost Bssis Menu > Summary ‘

Summary Go To: |Transaction Inputs: ¥

— ——
U | Back |

Ghuuse Search or List. I

e i A M b NSt I AR s AN o Bt Bt A AN A e,

72



CBRS User Guide

The Cost Basis Search page appears.

= =T

B T o e AT o el b ___"..‘,_“‘,M...__..____..J

2. Using the fields provided, typend select your search criteria and then click ei8earch
button.

The Transfer List page appears.

Cost Basis Menu > List 1

Transfer List Go To:

4
1
L
[acte_ || ociees |
R

ey Transfer Control Asset Content |Transaction |Deliverer Account |Receiver Account
Number Indicator Type Number Number 4
4
L 01

o Number
Select Item Number of Submitting Firm
Al Assets

I:‘ 0001 00008608 DTCPRT 00008610 DTCPRT | 20000000000000 0 1111111111 111111111
= !
NI I A et s Y s P, ANt RSt it . e s gotee

3. Click the link in theNumber Of Assetscolumn for the transaction you want to work with.
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The Assets List page appears.

Cost Basis Menu > List 1
Assets List Go To:

]

| Back | !

-4

| (N S — r

Submitting Firm 00008608 DTCPRT Contra Firm 00008610 DTCPRT Asset Content Indicator 01
Transfer Control Number 20000000000000 Deliverer Account Number 1111111111 Receiver Account Number 111111111 !
Transaction Type 01
b
U ]
Select | Asset Number Number of Tax Lots Total Position Quantity ISIN/Option Description

Al E

D 0001 2 BR44 uUs1ii1iiiill 1

| Back | !

.. ‘A“—h-_.___\'.‘-"‘___.‘,.\_ . —~. .*......4; — ‘.'J.\._“',M_..h 2 ""““'“"“M

4. On the Assets Listgge, click the link in th&lumber of Tax Lots column for the asset that
you want to modify.

The Tax Lot List page appears.

Cost Basis Meny > List

Tax Lot List

4
1
[ ok |
Transfer Information i
Submitting Firm 00008608 DTCPRT Contra Firm 00008610 DTCPRT Asset Content Indicator 01 1
Transfer Control Number 20000000000000 Deliverer Account Number 1111111111 Receiver Account Number 111111111
Transaction Type o1 1SIN/Option/Descri ption US111111111

4

a Tax Lot Number Tax Lot Contant Indicator Tax Lot Quantity Acquisition Date j
Select All

- - i
' = |

S S P P - ..Ao«-—s;._.‘.\_v,._ et 'q‘“.wf‘ah—-uwwl“.‘»nqwﬂ——rw

111

5. Click the checkbox next to one or more tax lots. To select all tax lots, cliGethet All
checkbox.

6. Click Delete
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To delde tax lots via the Cost Basis Tax Lot page

1. Display the transaction you want to work with.
You can use the list function to list all pending transactions, or you can use the search
function to search for specific pending transactions. For more informagehisting and
Searching Pending Transactions

If you choosedList, skip to step 3. If you usgearch continue on to the next step.

Cost Basis Menu > Summary ‘

Summary

Transaction Search Unsent Records
Cost Basis Search
\_/ i

CChoose Search or List. ' 1

N e e A At I S A i it s N s I o O _j

The Cost Basis Search page appears.

Cost Basis Search

.

A
Con . 4
Tra ps || v
3 |
A
3 ] ]
Acc il
e [ 1
R W‘A."‘-"——"' PO ,ﬁ,*A‘_tAMVL.‘.....H At _'._‘-\ndb‘uq.‘..‘---“- »m,-r“-"-hﬂ_-d&#-j

2. Using the fieldgrovided, type and select your search criteria and then click &ézech
button.
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The Transfer List page appears.

Cost Basis Menu > List

Transfer List

G0 TO: | Trensaction Inputs: % !

[ oack_|
Number Transfer Control Asset Content |Transaction | Deliverer Account | Receiver Account
“led Item Number 2;5“5 Submitting Firm | Contra Firm i Tadieator Type Number Number
Al

00008508 DTCPRT 00008610 DTCPRT |20000000000000 01 1111111111 111111111

oeck | oclete |

SR i e S * ol nade e pe——— i st RPN pnnn i s, oo, et

3. Click the link in theNumber Of Assetscolumn for the transaction you want to work with.

The Assets List page appears.

Cost Basis Menu > List

Assets List

Go To: | Transaction Inputs: |

[ sack || oelets |

Transfer Information

Submitting Firm 00008608 DTCPRT Contra Firm

00008610 DTCPRT Asset Content Indicator 01

Transfer Control Number 20000000000000 Deliverer Account Number 1111111111 Receiver Account Number 111111111
Transaction Type ot

%m et et e

usiiiiiiiil

==
B ‘?‘"A‘ L gttt et .,.‘.-‘ o anad r'-‘ - *Mm IR A= et b e B oo

4. On the Assets List page, click the link in tNember of Tax Lots column for the asset that
you want to modify.
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The Tax Lot List page appears.

Menu > List

Submitting Firm
Transfer Control Number

Transaction Type

Tax Lot Number

00008608 DTCPRT
20000000000000
01

Contra Firm
Deliverer Account Number

1SIN/Option/Description

Tax Lot Content Indicator

ot s 0 i AR A ot i I b gt A O e, s St

Go Ta: [Tra
4
4
00008610 DTCPRT Asset Content Indicator 01 1‘
1111111111 Receiver Account Number 111111111
us111111111
4
Tax Lot Quantity Acquisition Date j
223 F

111

5. Click the link in theTax Lot Number column for the tax lot that you want to work with.

The Cost Basis Takot page appears.

Cost B:

Cost Basis Tax Lot

Tax Lot Content Record
Indicator

Tax Lot Quantity
Position Coda

Zaro Basis Indicator
IS0 Currency Code

Acquisition Date of Tax Lot
(MM/DD/CCYY)

Noncovered/Pending
Indicator

Fair Market Valus 25 of Date
of Gi

Gifted or Inherited Indicator
Certificate Number Prafix

Employes Flan Shares
Indicator

Purchase/Reinvestment Ind

Menu > CostBasis Reporting Service

01 = Original Tax Lot record | %
[ra— —
L = Long Position |¥ | %
02 = Unknown | %
v

Tax Lot Information r

v

6. Click Delete

e e

Go To: |Tra

Tax Lot Original Cost ]
|
L [
| |

Tax Lot Currant Cost

Tax Lot Original Unit Prica
Exchange Rate

Original Acquisition Date for

Wash Sale Adjustment
(MM/DD/CCYY)

Date of Gift

L | 1

Certificate Number

Taxes Reported by
Issusr/Transfer Agent

Submit

TR g P i e, e AP Ot il
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7.7 Working With Batches
7.7.1 Sending a Batch to DTCC

When you submit transactions in CBRS (after creating new transactions or modifying existing
transactions), you are creating pending transactions that must then bel3EGQoYou can send
your pending transactions to DTCC as a single batch.

1. On the CBRS home page, under Data Review/Send, $&okl

b

" ,
L_,.! —=Cost Basis Reporting Service
Glin

—
F —

Transaction Inputs
Cost Basis Input

Data Review/Send
=TT Batches

Transaction Inquiry

Cost Basis Inguiry

CBRS Output
Cost Basis Qutput Files

CBRS Upload
Cost Basis Upload Tool
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The Send page appears.

Send

[ veck | submit

0

L [ |

2. Click the check box in th8electcolumn next to the product that you want to send.

3
AR g I el A ANt Bt oy [t AT, I i P A e M rA\...-J

4

Note: To display a list of transactions in a batch, click@uwest Basislink in the Product

column.
3. Click Submit.
4. Wait for the message informing you that the batch was sent to Datatrak.

Cost Basis Menu > Batch Confirm

Batch Confirm Go Ta:

Batch number 595365805 has been sent to Datatrak.

To insure your batch was successfully received by Datatrak, please access the CONFIRMS Utility Application.

-“\-vuq‘—'""‘-"\__ W B Ay, .f*-‘-*—-" s o Psps——___B e

If you do not receive this message, resend the batch.

For moreinformation, se€&kesending a Batch
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7.7.2 Viewing a Sent Batch

You can view the transfer information, asset, and tax lot details for transactions you have sent to
DTCC.

1. On the CBRS home pagejder Data Review/Send, cli@ent Batches

2
l,.! —=Cost Basis Reporting Service
Gin

)
-

Transaction Inputs
Cost Basis Input

Data Review/Send

Summary
| Sent Batches

Transaction Inquiry

Cost Basis Inguiry

CBRS Output
iCost Basis Qutput Files

CBRS Upload
Cost Basis Upload Tool
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The Sent Batches page appears.

Cost Basis Menu > Sent Batches
Sent Batches
[ eack |
E
T Tone
2011-09-20 18:12 535365650 O
2011-09-23 10:38 595365633 O
2011-09-23 10:53 595365694 ] F
2011-10-05 18:03 535365732 ]
2011-10-05 19:038 595365783 O 4
=n ;
o r s e A ol it .. e s S A M o M. e e S e s, B gmoninctisole s, ‘...A-M.._.,‘_kj

2. Click the link in the Batch Number column for the batch you want to view.
The Sent Batch page appears with a list of products that were sent in that batch.

Cost Basis Menu > Sent Batches

Sent Batches

Sent Batch 595365868 Detail ES
Cost Basis 1

et bt s bl s A st (AL oty gD et M et -
3. Click a product to view (in this case, Cost Basis).
The Cost Basis List page appears, displaying the basic information about the transaction:

Cost Basis Menu » List 1
Transfer List Go To: '
1

9

Cost Basis i

;

Number
Of

Salact Item Number Submitting Firm

All

T Transfer Control Asset Content Transaction Deliverer Account | Receiver Account
Number Indicator Type Number Number 4
1

| D0008608 DTCPRT (00008610 DTCPRT | 20000000000000 01 1111111111 111111111
s ey . s s kb - _ipp————. e
A i PRI VNPT SO TSNP e LSV -~ v g,

4. Click the link in the ltem Number column for the Cost Basis Transfer Information page the
want to view.

or

Click the link in the Number Of Assets column for the Cost Basis Search List Assets page
you want to view.
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7.8 Verifying That Your File Was Sent Successfully (Using the Confirms Utility)

After sending data to DTCC, you can use the Confirmsyutditverify that the file was sent
successfully.

1. After sending your data, make a note of the batch number displayed on the page.
For more information on sending batches, see:
Sending a Batch to DTCC

Uploading the Spreadsheet

2. Return to the portal page (that is, the page that displays the production products that are
available to you).

3. Under Available Production Products, clidkilities.

-
The Depository Trust & Clearing Corporation

Welionme, Joan Dikilas

My Sieads ipar blyn s gamasy

Available Production Products U=er Registration

COST Basis - Coct Bacis Reporting Sarvics Hy Prafila - Updats

CHE - Sustamar Ragistration Syskam

Chek here 1o find A

Available PSE, PSEZ and PTE Products

COST Bosin-PEE - ot Basls Reporing Servics - BEE

Lelf Service Passy
UtHities-PSE - Files and Reports - UTF Faciliy - P3E

Havk pu dear Mg

Ag wn FHarnatieg o 4

Suppast. da pou wank

The Sclutinn: Ga: re
rmmat e man nEee

Sexps click thiz link §

S --w—‘.\_rhq...ﬂl"uﬁ-—- _mﬂ..__r-# dgdpiled iastnen
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The File and Repotilities page appears.
4. Click Confirms.

S E
}MHE and Report Utilities

Confirms

--'-\w-‘._| '.n‘-"\.sc“u..,\ 20— 2. Amaiem Aroncxanch,

You should see a link displaying the batch you have submitted. This tells you your batch
was submitted.

\..‘v\’(/,/
5 “AFile and Report Utilities

-

Confirms

Faabet IR et gdiBenn, o A s

5. To see if your batch was accepted, click the link.

The Confirm Display page appears, providing detbout your data submission.

Go To: Files:

UTEMany > UTE: Confioms > Confiems Display

Confirm Display

CATATRAE SYJTEM FA3E 001 FRODUCTION SYSTEM
1] WATER ET WEW YORK, MY 10541
PUT FROGGMR{ TRANZHMISSION STATUS REFCAT

o STOSS SATATRAK SYSTEM

0250610201 LFCWEBDIAECT o =

b A e o, e *F,W TS e Sy PP b N il - i

CBRS displays either ACCEPTED or REJECTED in the lels@ircorner.
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7.9 Resending a Batch
1. On the CBRS home page, under Data Review/Send,$8ok Batches

_—

i_,.! —_-ECnst Basis Reporting Service
ln

Transaction Inputs
Cost Basis Input

Data Review/Send

Summary
| Sent Batches

Transaction Inquiry

Cost Basis Inguiry

CBRS Qutput
Cost Basis Qutput Files

CBRS Upload
Cost Basis Upload Tool
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The Sent Batches page appears.

Cost Bzsis Menu  » Sent Batches
Sent Batches Go To: |Transaction Inputs: | ¥
[ Back
T e Batch mier
2011-09-20 18:12 385365650
2011-09-23 10:38 595365653 D
2011-09-23 10:53 595365694 l:‘
2011-10-05 18:03 595365782 D
2011-10-05 13:09 595365783 l:‘
2011-10-07 16:36 5895365805 D
2011-10-07 16:37 595365806 l:‘
L
o —— it U PR T S Y LS “"“"‘“‘“‘*-*«»f‘*-f‘ ey T T S —

2. Find the correct dah number to resend.
3. Click the appropriate check box in the-Bend column.
4. Click Re-send
The Sent Batches page appears with a "Batch Number: xxxxxxxxx was resent" message.

7.10 Uploading Records to CBRS

As an alternative to using the Transactloput pages of the CBRS web interfasegCreating
Transaction you can submit your cost basis records to CBRS by: 1) entering your asset and tax lot
records into an MS Excel spreadsheet, ard &) uploading that spreadsheet to CBRS via the web
interface.

Notes:
e Your spreadsheet cannot exceed 1000 rows.

e CBRS supports MS Excel 2007 or later (.xIsx). Spreadsheets created with earlier versions
may not work.

7.10.1 Overview of the Upload process

Startby downloading the most recent version of the spreadsheet template.
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