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Important Notice 
The Depository Trust Company 

DTCC Public (White)

B #: 7266-17 

Date: November 17, 2017 

To: All Transfer Agents 

Category: Corporate Trust 

From: Asset Service Product Management 

Attention: Officers / Operations Management / Compliance Officers 

Subject: New Methodology for Submitting 17Ad-16 Forms 

Via this notice DTCC is informing Transfer Agents of a new and improved method of 
submitting a Notice of Transfer Agent Change Form #17Ad-16 to DTC. The current procedure 
is to download the form, enter the information, save it and email the document to DTCC in a 
pdf format. 

To simplify the process, DTCC partnered with DocuSign to allow transfer agents to complete 
and submit the form on-line.  To submit a 17Ad-16 TA change form and submit to DTC, click 
on the attached link:  

http://www.dtcc.com/matching-settlement-and-asset-services/agent-services/dtc-eligible-agent 

When the page opens, click on Notice of Assumption or Termination of Transfer Agent 
Services Form 17Ad-16, under ESSENTIALS on the right side of the page. 

The information is submitted on line and allows Transfer Agents to upload a spreadsheet when 
there is a large amount of issues involved. Once the information is received, the submitting 
Transfer Agent will receive a confirmation of completion. 

The following pages provide you with a demonstration document for your review.  Transfer 
Agents are encouraged to visit the web page and become familiar with it.  Questions and 
comments regarding this updated procedure may be sent to TAServices@dtcc.com, or to Joe 
Clemente, Securities Processing Product Manager at (813) 470-1228 / jpclemente@dtcc.com. 

http://www.dtcc.com/subscription_form.php
http://www.dtcc.com/matching-settlement-and-asset-services/agent-services/dtc-eligible-agent
mailto:TAServices@dtcc.com
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 17AD16 Change Form

Other

Please specify below.

New Issue(s)

For new CUSIPs with no prior agent.

Reorginization Event 

/ CUSIP Change

Corporate actions / CUSIP adjustments.

Requesting Agent's Entity Name

Signature

Today's Date Effective Date

Transfer Agent Change
Redemption Agent 

Change
Paying Agent Change

For agents handling certificates. For agents handling redemptions. For agents handling interest payments.

For your own agent address only. For your own agent contact info only. Temporary suspension of services.

Address Change Contact Change
Suspension of 

Services

Terminating Agent / Prior Agent's Details Succeeding Agent / New Agent's Details

Other Details

Agent Name: Agent Name:

Address

Contact Name

Contact Phone Contact Phone

Contact Email

Fee charged 

for issuance of 

certificates?

Suspension of 

services only

Contact Email

FINS # 

Agent # 

Address

Contact Name

Further information can also be found at 

http://www.DTCC.com/matching-settlement-and-asset-services

FINS # 

Agent # 

Yes / No Yes / NoYes / No
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Please list all the CUSIPs that relate to the changes you would like to make (if applicable).

This document is viewed by the public - Please take care as to not include non-public information. 

**If more than 20 CUSIP’s – Please attach below using the “Additional CUSIPS” template provided under 

“Essentials” ** 

CUSIP (9 Digits) Legal Name of CUSIP
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Your document has been completed. 

 VIEW COMPLETED DOCUMENTS 

All signers completed Please DocuSign: 17ad16 1st Page.pdf, CUSIPs 2nd Page 
(1).pdf 

Powered by 

Do Not Share This Email 
This email contains a secure link to DocuSign. Please do not share this email, link, or access 
code with others. 

Alternate Signing Method 
Visit DocuSign.com, click 'Access Documents', and enter the security code: 
39C9B8F2568C4785BF2EDA8E7AA9958A1 

About DocuSign 
Sign documents electronically in just minutes. It's safe, secure, and legally binding. Whether 
you're in an office, at home, on-the-go -- or even across the globe -- DocuSign provides a 
professional trusted solution for Digital Transaction Management™. 

Questions about the Document? 
If you need to modify the document or have questions about the details in the document, please 
reach out to the sender by emailing them directly. 

https://demo.docusign.net/Member/EmailStart.aspx?m=3817c034-9b82-45d3-8dd0-e7daa58004f5
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If you are having trouble signing the document, please visit the Help with Signing page on our 
Support Center. 

Download the DocuSign App 

This message was sent to you by Nico Gutierrez who is using the DocuSign Electronic Signature Service. If you would rather not 
receive email from this sender you may contact the sender with your request. 

https://support.docusign.com/articles/How-do-I-sign-a-DocuSign-document-Basic-Signing
https://www.docusign.com/support
https://www.docusign.com/features-and-benefits/mobile
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