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The primary purpose of this User Guide is to familiarize DTC participants with the Custody Service
offered by DTC. Participants should refer to the Custody Service Guide for the legal obligations of
all parties concerned. This User Guide is not intended to serve as a legal document. No statement

in this User Guide should be construed as a legally binding rule or regulation, or as creating an
obligation on the part of DTC or any person.
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About Custody

DTC's Custody Service allows you to outsource all or part of your physical securities inventory for
safekeeping. When Regular Custody Services are used in conjunction with DTC's Branch Deposit
Service (BDS), Restricted Deposit Service (RDS), and New York Window (NYW) Service, Custody
participants are able to retain control of their securities without having to handle and secure them.

The Custody Service allows you to deposit securities not traditionally eligible for DTC, including
securities such as customer-registered custodial assets, restricted shares, and certain DTC-ineligible
securities such as certificated money market instruments (MMIs), private placements, and limited
partnerships.
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Use this procedure when you want to make a deposit of securities into your custody account. Refer to
the procedures for Branch deposits (BDSI function) and Restricted deposits (RDSP function) to obtain
information on how to make these kinds of deposits.

1 Log in to the PTS CUST function, and type 1 in the Option field on the Main Menu.

CEPOSITCRAY TRUST COMPANS
CIPANT CESTUZY SYS EM
FAIN HEM‘k

i
3

DEPCSITORY TRMST SOMFANY
PARTICIPANT CUSTODY SYSTEM ] :
SECURITY DEPQSIT - CERTIFICATE PAGE QL ©F O

REF ID: ZCTVM BEECECE CUET ACCT MuM! i LOCATION: S01
CUSIP: FELSS ] PEPCSIT QTY! 100, DODO0 SAME DAY: N
OFAC CERTIFIED!
ISSUANCE RESTRICTICN
EERT ID DEMOMIMATTION DATE IND EMP DATE

CERT ID RANGE ==: PREFIX: START ‘.'ka: END SEQ:
REGISTRATION

3 Enter the following:
e Reference ID in the following format - CCYYMMDDBBBBSSSS
— CCYYMMDD - the deposit date
— BBBB - office/branch number with leading zero.

— SSSS - sequence number for the deposit for that office/branch

Note: For the Worthless Securities conversion, use the Deposit ID on the coversheet as the
reference ID.

= Customer account number in the Cust Acct Num field.

Note: Since worthless securities will be deposited by CUSIP not customer account number,
type all zeros in this field.
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= Location - Box Number at DTC - For Worthless Securities it is 906. If you don’t know the
location codes, press PF2/14 to get the Location Codes Help Screen.

= CUSIP Number on the certificate
= Deposit Quantity (###.##### format) - this is the total quantity of shares in the deposit

= SameDay =N
Y/N - The default is N.

= Certificate identification number for a single certificate. For a sequence of certificates enter
a valid prefix, start sequence number and end sequence number.

= Denomination amount - this is the number of shares on the certificate
» Issuance Date of the certificate

= Restriction Ind - Y (Yes) or N (No) if restricted or not

= Expiration Date - Optional field

= Registration as it appears on the certificate

4 pPress PF4/16 if there are documents associated with this deposit. The Security Deposit -
Documents screen appears.

ENTER DOCUMENT INFORMATION
DEPOSITORY TRUST COMPANY 11
PARTICIPANT CUSTODY SYSTEM 1
SECURITY DEPDEIT = DOCUMENTS FAGE 01

CUST ALCCT NUM; 7 LOCATION:
PEFOIIT QTY! 5 ) S3AME DAY

] - i

5 Type information in the following fields:
= Code: 3-digit document code (press PF2/14 for a list of codes)
= Exp Date: The expiration date (if applicable)
= Number: The number of documents.

6 Press PF1/13 to update.
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Use the following procedure when you want to deposit documents.
1 Login to the PTS CUST function and type 2 in the Option field on the Main Menu.
2 Enter the following:
= Reference ID
= CUSIP
3 Press ENTER.

The Document -Deposit Summary screen appears.

DEPOSITORY TRUST COMPANWY
PARTICIPANT CUSTODY SYSTEM
DOCUHENT - DEPOSIT SUMMARY

CUST ACCT MUM CusIip DEPDSIT QUANTITY LOG

PF2: HELP PF7: MENU PF:
PF9: SIGN OFF PF1@: PG BMD PFIL:
[ JE] BT T

4 Type D to the left of the reference ID you select to view detail information or select certificates for
partial processing

Or

Type S to the left of the reference ID you select to select a deposit document for deposit
processing.

5 Press ENTER. If you typed D, the Document Deposit - Certificate Summary screen appears. If you
typed S, the Document Deposit — Process screen appears.
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DEPOSITORY TRUST COMPAMY 2 /03788
PARTICIPANT EgSTﬂDY SYETEM @t
DOCUMENT DEPOSIT - EERTIFICATE SUMMARY PAGE B1 OF @1

CUST ACCT MWUH:
DEFOSIT QTY: 48 LOCATIOM: 947
ISSUANCE  RESTRICTION
CERT ID DEMOMIMATION DATE IND EXP DATE

! PG FWD

6 Type R to the left of a selected Certificate ID on the Document Deposit - Certificate Summary
screen.

The Document Deposit — Registration screen appears.
DEPOSITORY TRUST COMPAMY
PARTICIFANT CUSTODY SYSTEM
DOCUHENT DEPOSIT REGISTRATION

CUST ACCT NUH:
DEPOSIT QTY:  49.0pdac LOCATION: 47

REGISTRATION

PF7: HEHNU 8: EX JNC PF2: SIGN OFF
al/801

7 Type the required information on the Document Deposit - Process screen.
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OEPOSITORY TRUST COMPAMY 12/03/0
PARTICIPANT CLUSTODY SYSTEM 11 B
DOCUHENT DEPOSIT - PROCESS PAGE B1 OF @l

CUST ACCT NUM:
DEPOSIT QTY: 1. A8 LOCATION: 947

NEW LOC SAME DAY

DOCUMENT CODE  EXP DATE  STATE CODE DOCUMENT CODE  EXP DATE  STATE CODE

PF1: UFDATE PF2:
PF7: MEHU PF&:

Press ENTER to validate the data.
If there are no errors, the message PRESS PF1/13 TO UPDATE appears.
Press PF1/13.

The message UPDATE SUCCESSFUL appears.
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Use this procedure when you want to transfer security from the DTC free position and request
certificates in specific denominations from the transfer agent.

1 Login to the PTS CUST function and type 3 in the Option field on the Main Menu.

The Transfer From DTC Free - Process screen appears.

OEPOSITORY TRUST COMPAMY
ARRBAR PARTICIPANT CLUSTODY SYSTEM
TRANWSFER FROM DTC FREE - PROCESS

REF 1D: i CUST ACCT HUM: RUSH IND:

CUsIP: ... DEPOSIT QTY: LOCATION:
Tax ID: TaY MWH: . TRF TYPE:

UIT ¢D: UIT CUSIP: CITIZEN/LP: _
AGT ID: INT CUST: CORR ACT: ___

========== REGISTRATION

PF1: UPDATE ] )
PF7: MEHU B: EX \

2 Type information in the required fields.
3 Press ENTER to validate the data.
If there are no errors, the message PRESS PF1/13 TO UPDATE appears
4 Press PF1/13.
The message UPDATE SUCCESSFUL appears.
5 Press PF4/16 on the Transfer From DTC Free - Process screen.

The Transfer From DTC Free - Process Breakdown screen.
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PRESS PFI TO UPDATE
DEPOSITORY TRUST COMPAMY
PARTICIPANT CUSTODY SYSTEM
TRANSFER FROM DTC FREE - PROCESS

CUST ACCT NUH: 1111
DEPOSIT 0QTY: A[a]% LOCATION: <@l

EREAKDOWM

MUH DENOMINATION
apg aaoe

PF1: UPDATE
PF7: MEHU

6 Type information in the following fields:
=  Num
= Denomination

7 Press PF1/13 to update.
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Use this procedure when you want to transfer security from the Custody position to the DTC free
position and request certificates in specific denominations from the transfer agent.

1 Log in to the PTS CUST function and type 4 in the Option field on the Main Menu and press
ENTER.

The Transfer From Custody — Deposit Summary screen appears.

DEFDSITORY THUST COMPany 03715/07
DDODO0 FARTICI PAMT CUSTODY SY5FEM 14:06:0;
TRANEFER FROM CUSTOOY - DEPOSET SUMMARY PAGE 01 arFr 01

REF ID CUST ACCT MNUM CUsSLP DEPOSIT QUANTITY LOC

200605020EXDODT] Th M : L. 0 902
208612 LLS LXDOL0G IASKED w9 202LUL s Je 802

PF7: MIMNL PFE: IX1T Fung
PFL0: PG BuD PE_l. PG FuwD

2 Type S next to the reference number you select and press ENTER.
The Transfer From Custody - Process screen appears.

ENTER I:'ES'I'.[HF\.'I'IEN,’_CIC.*.TIDN
CEFOSITORY TRUE™ COMFANY

OC 000 FARTICIFANT CUSTIDY SYS5m =M
TRANSFEXL “ROM JUSTODY - PROCESS

REF ID: 2 DaEnE 00371 CIST ACCT MLM: DQATA WMASKEC EUSH Thi:
CUEIP: pO1CL CEPOSI™ QTY: 1.4 LOTATION =
':E_‘HFF}EF -D DES /LOC MaA-L TYFE TRF TYPE

L — -

TAXPAYER ID TéX ok CITIZENS_P LIT <D LI~ ZusZp

R=GISTIATION MAIL TC NAVE/ADDRESS

PFI: LOC : ] PF5: HEL>
FF&: EX > SIGH | FF10: F3 GBEW

3 Type applicable information in the following fields:

= Rush Ind
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= Location

= Mail Type

= TRF Type

= Taxpayer ID

Other fields are optional.

Press ENTER to validate the data.

If there are no errors, the message PRESS PF1/13 TO UPDATE appears
Press PF1/13.

The message UPDATE SUCCESSFUL appears.

13
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Use this procedure when you want to withdraw securities from your custody account.

1 Log in to the PTS CUST function, and type 5 in the Option field on the Main Menu.

2 Type information in any of the following fields:
= RefID
= CUSIP
= Cust Acct Num
3 Press ENTER.
The Withdrawal — Deposit Summary screen appears.

DEPOSITORY TRUST COMPANY
Q000000 PARTICIPANT CUSTODY SYSTEM
WITHDRAWAL = DEPOSIT SUMMARY

CUST ACCT NUM

[ 14
[ 4]
alali]

1
1
1
1
1
1
1

PFZ: HELF ME
PF9: SIGN OFF

Full Withdrawal
1 Type S to the left of a selected item.

2 Press ENTER.

The Withdrawal Process screen appears.

DEPOSITORY TRUST COMPANY
Qoooooo. PARTICIPANT CUSTOR SYSTEM
WITHDRAWAL = PAMICESS

REF ID: 1 D52 CUST ACCT NUM:
CUSIP: L DEPOSIT qQTY.
SAME SNEXT DAY

MAILIMG TYPE MATLIMNG

RICTED DE
DEPQEIT

T FUKRC

3 Type the applicable information in the following fields:

EXIT
PG F
[c

LOCATION: 903

ADDRESS

PF3: SIGMW OFF
1 ]
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= Same/Next Day
= Dest Code
= Cust Acct Num

4 Press PF1/13.

Partial Withdrawal

1 Type D to the left of a selected item on the Withdrawal Deposit - Summary screen.

2 Press ENTER.

The Withdrawal - Certificate Summary screen appears.

DEPQSITORY TRUST COMPAMY
FPARTICIFANT CUSTOD YSTEM
WITHRRAWAL CERTIFIC) SUMMARY

CUST ACCT ML
REPDSIT QTY: ' LOCATION;

RESTRICTION
CERT ID T DENDMINATION TE IMD EXFP DATE

- - - - -

M

3 Type:

¢ R: to view registration details

e P: to the left of a selected item to select a certificate for partial withdrawal.

4 pPress ENTER.

If you typed R the Withdrawal - Certificate Registration screen appears.

LOCATION: D02

PE& PREYT PF7: HMEMM

If you typed P, the Withdrawal — Process screen appears.
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REF ID: 199 a5z CUST ACCT MUM:
CUSIP: 4592001 DEFQSIT QT

SAMESMEXT DAYD 7

MAILING TYPE

MIEML
.1

w0

1.
2.
3.
4.
5.
6.
Fl:
F&2
i

MAILING

LOCATION: 303

ADDARESS

Type the applicable information in the following fields on the Withdrawal — Process screen

= Same/Next Day (S/N)
*» Dest Code
= Mailing Type (leave blank for NY Window)

= Mailing Address (leave blank for NY Window)

Press PF1/13 to update.

FEBRUARY 2009
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Use this procedure when you want to move your certificates from one custody box location to another.

1 Log in to the PTS CUST function, and type 6 in the Option field on the min Menu.

2 Type the applicable information in any of the following fields:

e ReflID
e CUSIP
e Cust Acct Num

3 Press ENTER.

The Location Movement - Deposit Summary screen appears displaying all deposited items

dependent on the information you entered (Step 2).

DEFOSITURY TRUST COMPANY
QCoOC, PARTICIPANT CUSTOD™ SVETEM
LOZATION MCVEMENT - DEPOSIT SJMMARY

REF LD CUST ACCT MUM

DATA MASKED
r DATA MASKED
LAV LURGLI000L  DATA MASKEDR

Vi MENU
=1

PFL: HELF i
0: P3 BWD

PFY: SLGN QFF

]
]

4 Type S next to the deposit you want to move.

03/15/07
15:07:4;
PAGE 02 OF 01

CE=USIT QUANTLIT™

62, 50000
E

. Q0000

LU B3l 22000

FFB;: =XIT FJNC
PF1L: 23 FWD

Note: You can only select one item at a time.

5 Press ENTER.

The Location Movement - Process screen appears.

FEBRUARY 2009
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DEROSITORY TRUST CCMEANY 03/15/37
PARTICLFANT CUSTODY E¥ZTEM 13:96. 27
LOCATION MOVEMENT - FROCESS

0G3 20001 CUST ACCT NUMI DAT
DEFCSIT QTY: 8,075, { LECATION:

ME® LOCATION

FFl: UFDRTE
FF2: LOC CODES * PR , IFE: ENIT FLUNZ

6 Type the number of the box to which you want to move your deposit in the New Location field.

Note: The new location cannot be the DTC Free location (010). Press PF2/14 to view a list of
location codes.

7 Press PF1/13 to update.

Use the applicable one of these procedures when you have to change a customer account number on

a single position or certificate, globally or you want to view certificate activity, audit trail or customer

information for deposits accepted into the vault using the AIM Custody Interface.

Changing customer account number on a single position or certificate

1 Login to the PTS CUST function, and type 7 in the Option field on the Main Menu.
2 Press ENTER.

The AIM Custody Interface screen appears.

DEPQSITORY TRUST COMPANY
C ¥ INTERFACE

- BINGLE CERTIFICATE

3 Type 2 in the Enter Your Selection field.

FEBRUARY 2009
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4 pPress ENTER.

The Customer Account Update Single Certificate screen appears.

DENOMINATION;

MER ACCOUNT:

PFTIMAIN MEMU PFR:EXIT FUMNC

5 Type information in the following fields:
e CUSIP
e CertID
6 Press ENTER.
The message ENTER A NEW CUSTOMER ACCOUNT NUMBER appears.
7 Type the new customer account number.
The message PLEASE PRESS PF1 KEY TO CONFIRM AND UPDATE appears.

8 Press PF1/13.

Note: If there are multiple certificates in that position repeat steps 2 through 8 for each
certificate.

Changing customer account number globally

1 Log in to the PTS CUST function, and type 7 in the Option field on the Main Menu.
2 Press ENTER.

The AIM Custody Interface screen appears.

19
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DEPOSITORY TRUST COMPANY

3 Type 3 in the Enter Your Selection field.
4 Press ENTER.

The Customer Account Global Update screen appears.

5 Type the customer account number in the Old Cust Acct field.
6 Press ENTER.

The message ENTER A NEW CUSTOMER ACCOUNT NUMBER appears.
7 Type the new customer account number in the New Cust Acct field.

8 Press ENTER.

The message PLEASE PRESS PF1 KEY TO CONFIRM AND UPDATE appears.

9 Press PF1/13.

Viewing Information

1 Login to the PTS CUST function, and type 7 in the Option field on the Main Menu.

2 Press ENTER.

The AIM Custody Interface screen appears.

FEBRUARY 2009
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DEPOSITORY TRUST COMPANY

3 Type 1 in the Enter Your Selection field.
4 Press ENTER.
The AIM - Custody Inquiry Menu appears.

. DEFGSITORY TRUST COMPANY
DOaaen AIM - PARTICIPAMT CUSTODY SYSTEM

DI SLGNOFF

5 Type one of the following in the Enter Your Selection field.
e 1: to view certificate information
e 2: to view activity
e 3: to view audit trail information
e 4: to view customer account information.
6 Press ENTER.

The screen displays the information you requested.

Note: You can sort displayed information by entering information in the fields at the top of
the screen.

7 Type S to the left of a selected item and press ENTER to view details for that item.

Viewing Certificate Information

1 Log in to the PTS CUST function, and type 7 in the Option field on the Main Menu.

FEBRUARY 2009
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2 Press ENTER.

The AIM Custody Interface screen appears.

DEPOSITO

E CERTIFICATE

3 Type 1 in the Enter Your Selection field.
4 Press ENTER.
The AIM - Custody Inquiry Menu appears.

DEPGSITORY TRUST COMPANY
AIM - PARTICIPANT CUSTODY IYSTEM

5 Type 1 in the Enter Your Selection field.

The Certificate Inquiry screen appears.

22
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DEPOSITORY TRUST COMPANY

CERTIFICATE INQUIRY

G200 1@ 1

TOTAL CERTIFICATES: WITH QUANTITY:

You can sort the deposits by typing information in any of the search fields at the top of the
screen and pressing ENTER.

6 Type S to the left of a selected certificate to view details for that certificate.

DEPDSITORY TRUST COMPANY
CERTIFICATE INQUIRY

7 Press PF5/17 on any of the registration screens to access document information.
Viewing Activity Information
1 Type 2 in the Enter Your Selection field.

2 Press ENTER.

FEBRUARY 2009
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The Activity Inquiry screen appears.

PRD1 - ENTER SELECTION CRLITERIA FOR INQUIRY
DERDSITORY TRUST COMPANY
ACTIVITY THOUTRY

PART ID eusIp
DTC BOX & _ CUST ACCT:
CERT ID '

CERT 1D

3 Type the CUSIP number in the CUSIP field.
4 Type the as-of date in the As-Of-Date field.
5 Press ENTER.

The screen displays the deposit information.
w]: ¥ X (3
JEROSITCRY TRUST COMFANY
ACTIVITY INQUIRY
gRT D @ 0000000

OTE BOX #;

PF2IHELP (BOX)

DATE:
TIME:
=0F DATE
L

-Z INTER EBUSIMESS MACH<

DEMOMINATION

6 Type S to the left of a selected certificate to view detail information for the certificate.

FEBRUARY 2009

24



. DEFOSTTORY TRUS™ COMFANY DATE:
Qo000 ACTIVITY INGUIRY TIMLC

PaRT J.I

QFAC IAD:

HEX™ SCREEY PFG: PREV SCREEM
S IGHCFF FFIE;F.JK-EF-L-._L IM#I.:E
gLl

7 Press PF4/16 to view an image of the certificate or PF12/24 to request that a fax or e-mail of
the image be sent to you and up to six other persons.

Viewing Audit Trail Information
1 Type 3 in the Enter Your Selection field.
2 Press ENTER.

The Audit Trail Inquiry screen appears.

. I'IFDFJ"CTTE!R‘." TRUST COMPANY
AUDIT TRAIL INQJIRY

DEMIMIMATION

FF3- PR CREEN FF7 HATM MENL FFEZEXTT SLNC
PF3:5ICGHOFF PFLO: PG BACK FFLL:PG FKD

3 Type the certificate identification number in the Cert ID field.
4 pPress ENTER.

The screen displays the audit trail information for the certificate you selected.
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PRCS - SE_ECT CERTIFCCATE FOR DETAT _ED CMFORMATION ©A CONTCHUS THE BROWSE
DEPOSITORY TRUST COMPANY DATE: 03,3

AUUL T THALL LMNOQULHY

PART ID @ J0Q0CQ00

CUT=-ACTY DATE
MICRANIMAGE ¢
REG\BEAR, 1

PART CHTERMAL

2 {HELF EOX
ALN MENU

6 Press PF4/16 to view an image of the certificate or PF12/24 to request that a fax or e-mail of

03152007
CATA

DEPSDEI TORY TRUST CCOMPANY
AUDIT TRAIL ChQUIRY

: REF
SEQ Th: 100 $EC DESCR:

LSSUANCE DaT
JCURMNAL PROCESZING DATE
SGENT
=LITY TYFE
dD “YPE
FEYER IR

ILVE:

M
¥

G

SCAN DATE:

. MASKED
TRECTED LRI Jo=ha): O

PF4:WIEW IMAGE BFS:H SCREEN FFE:PREY SCREEN
PEA:EXIT FUNC PRI STGNOFT FF12: FAX=-EMALL IMAGE

the image be sent to you and up to six other persons.

Viewing Customer Account Information

1 Type 4 in the Enter Your Selection field.

2 Press ENTER.

The Customer Account Inquiry screen appears.

] _.-' ]

FEBRUARY 2009
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DEFCSITORY TRUST COMPAMNY DATE: 03
CUSTOMER ACCT INQUIRY TIME: 12:

FART IR i A3=0F DATE
OTC BEOY H AZCTS REF E:
CERT ID SEQ I SEC DESCR:

5EQ c CERT TIM-ACTY OUT=-ACTY
CERT ID B30T STATUS DATE DATE DENCMINATION

WIN MENL
PG BACK

Type the customer account number in the Cust Acct field and press ENTER.

The screen displays the information.
_— —
CEPCSITORY TRLST COMPAMY
CUSTOMER ACCT IMQUIRY

10 8

IN-ACY CUT-ACTY
oATE

PEZ:4ELP (B H ( FREY SCREEN LM MEMW
' : STIGMCFF

Type S to the left of a selected of a selected certificate and press ENTER to view details for that
certificate.

DEFOSITORY TRUST COMPANY
CUSTOMER ACCT INQUIRY

=lMNG DATE

FART IMTE

SCAEEN
FF

27
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5 Press PF4/16 to view an image of the certificate or PF12/24 to request that a fax or e-mail of
the image be sent to you and up to six other persons.

28
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New York Window Settlement

DTC provides physical settlement and clearance for all positions held in Custody through the New York
Window (NYW). You can withdraw securities from custody and have your messenger pick them up at
the NYW. The Return to Firm service also offered by the NYW allows you to have some or all of a
current day's certificates returned to you at your request.

Use this procedure when you want to process physical settlement deliveries.
1 Log in to the PTS CUST function, and type 8 in the Option field on the Main Menu.
2 Press ENTER.

The Physical Settlement menu screen appears.

ENTER RE-SRENCE ZD OR CUSIF
DEPISETOREY TRUST OORM=AMY
L FAYLCLPANT CUSTODY 3YSIEW
Pl Ya_CAL SLCTTLOMLCHNT

ATEC REIEIVE

3
- .
3.

P=): HATH MEN.

3 Type 1 in the Option field.

4 Type Y in the Custody Ind field if the certificate is to be pulled from the vault or N if the
certificate came in as a receive and is being turned around.

Note: If the certificate is to be pulled from the vault, you must enter the CUSIP humber or
the Reference ID.

5 Press ENTER.

The screen displays the data.

29
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DEPOSITORY TRUST COMPANY D4 a2 oF

QAD0G, FARTICIFANT CUSTODY SYWETEM L7:Qa:z00
PHYSICAL SETTLEMENT PaGE 01 oF OL

CUST ACCT MUM LUSLIP

s JROOSLD

ENTER '5' TO SELECT ITEM(S)

ENTER "0’ FOR DETAILLS
PFA: PREWY PET . MENY PFE: FEXLCT FUNC
PF9: SIEM OFF E BT PFll: FE FuD

6 Type S next to the deposit you want to be delivered.
7 Press ENTER.

The Physical Settlement - Deliver screen appears.

ENTER SETTLEMENT DATE
DEPOSITORY TRUST COMPANY
00000 FARTICIPANT CUSTODY SYSTEM 17:1%:
PHYSICAL SETTLEMENT PAGE 0L OF Q2
) DELIVER
TRADE DATE: _ | ; SETTL DT:
SECURITY ID: COUPON RATE:
MATUR DATE: J SHR QTY:
BROKER NO: BROKER NM: ,
CUST ACCT: SETTL AMT: o DUE BILL ATTCH:
DUE BILL AMT: TRANS REF WNQ: Cr040 .
LINK ID: SECLURITY TY!: MODE IND:
CUST ACCT NM: A5 GF STL DT: /
CUSIP DESC: T T M 111 012/01 _
STANDING INSTRUCTIONS :

PFZ: MEXT SJE MENU PFB: SUMMGRY
PFR: EXIT FUNC :

8 Type the applicable data in the entry fields on the screen that appears.

Note: You can press ENTER after each entry and the system will indicate the next mandatory
field.

9 Press PF2/14 to go to the next page where you can enter the applicable data.
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COooocd

JEFEE_ IORY IHe5 C(IMIFANY
FARPTT CCFANHT =UETAIDY Z¥ST:zM
FHYSTCAL SETTLEMENT
DELTIWER

DI v=FENDS

FAYTENT FREL: =

CUE IhD!

[Bfe e

AbA D
ACET 124

| -
SECChD LIME AD:

ACCT HOLJER NaME:
ALLT AT WM TG

COIMHELTE

PFl' UPDRTE
PFE: SURMARY

PF4® PREW
PF7z MENU

10vpress PF1/13 to update.

05403 /07
12:40:28
PAGE OF OF 02

arys
AHOUNT

PFIz 51GH O°F
JEFRERE

Use this procedure when you want to process partial physical settlement deliveries.

1 Log in to the PTS CUST function, and type 8 in the Option field on the Main Menu.

2 Press ENTER.
The Physical Settlement menu appears.

ENTER RE-ZRENZE ZD OR CUSIF

00950

DEPOSCTORY TRUST (OM2ALY
FAYTCCPANT QUSTODY SYSTEMW
Pl YS-CAL SLCIT LOMENT

[T TR

P MATH MEN.
AF

3 Type 1 in the Option field.

4 Type Y in the Custody Ind field.

i BIGM DFF

Note: You must enter the CUSIP number or the Reference ID.

5 Press ENTER.

The screen displays the data.
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6 Type D next to the deposit you select for delivery and press ENTER.

The screen displays all the certificates for the CUSIP.
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Hill
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7 Type P to the left of the certificate you want to deliver.

8 Press ENTER.
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9 Type the applicable information in the entry fields on the screen that appears.

10 Press PF2/14 to go to the next page where you can enter the applicable data.

11 press PF1/13 to update.

Use this procedure when you want to process partial physical settlement receives.

1 Log in to the PTS CUST function, and type 8 in the Option field on the Main Menu.

2 Press ENTER.

The Physical Settlement menu appears.
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PFY. SIGMW OFF

3 Type 2 in the Option field.
4 pPress ENTER.

The first Anticipated Receive screen appears.

i BEPOSZTORY TRUST COMPANY
Co000: PATTICTPART CUSTODY SYSTEM

PHYSICAL SETTLEMENT
ANT_CIFATED REC=IVE

TRADE D&A™Z: { __  SETTL DT: ! _f_

SECURT™Y LD . COUPGHh RATE:
MATUR D&™=: f SHR. QTY:
BROKER %07 BROKER NI
CUST acT: SETTL AMT:

CUE EBILL AMT: “RAME REF MS: 0704025312

wIHIC T SEQLRLITY TV:
CUST &4l NM:
WEIF DESCE

3 AMDINC INSTRJCTIONS

5 Type the applicable information in the entry fields.

6 Type the box number in the Custody Loc. field if the certificate will be put in the vault and N in

the Transfer field.

af 42

PAGE OL OF 02

DUE BILL A TCH: _

YOJE TMD:
CUS=OnY LIoC:
TRANSFER (Y/n: _

7 Press ENTER. The system prompts you to press PF2/14 to go to the next page.

8 Press PF2/14 to go to the next page where you can enter the applicable data.
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Note: This page is for Dividends purpose only.

10vpress PF1/13 to update.

1 Login to the PTS CUST function, and type 8 in the Option field on the main Menu.
Press ENTER.
The Physical Settlement menu appears.
CEPOSLTOLY TRUST COHPANY oafoz/o7

QCaoo0 FARTLCLPANT CUSTODY SYSTEM 17.58:31
PH¥SICAL SETTLEMERT

3 Type 3 in the Option field.
4 pPress ENTER.

The Settlement Inquiry screen appears.
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Type the information in the applicable fields.
Press ENTER.

The Settlement Summary screen appears.

DEPOSITORY TRUST COMPAMNY
ARpean WEH YORK WINDOW SYSTEH
SETTLEMEMT SUMMARY

3EL BROKER sUs IF QUANTITY SETTLE AMT

LGl ! P 43 oL JRGE $2.2508. 8
e . $4

MEMNL B: EXIT FUNEC

Type S to the left of a selected item and press ENTER.

The Settlement Detail screen appears displaying detail information for the item you selected.
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Viewing Custody Information: Transfer, Certificate and
Document Status

Use this procedure when you want to view status information for transfers, certificates and documents
that have not yet been booked into the vault. For certificate activity, audit trail and customer
information for deposits accepted into the vault use the AIM Custody Interface (Option 7).

1 Login to the PTS CUST function, and type 9 in the Option field on the Main Menu.
2 Press ENTER.

The Inquiry screen appears.

DEPOSITORY TRUST COMPANY
PARTICIPANT CUSTODY SYITEM
INCGUIRY

DATE: 'l 20 06 ACTIVITY: CUSIP: REF ID:
WHE OGALED ACTIVITY: DEP, €00, MOVE, PMOW, TRF, ITRF, REJ, TDOSZ, CXL wWW

PFl: TRAMSFER PF2: <ER NEEL
PE7: MENU PFa; 3 FWD  PPL2:
5 | a0 1 5

3 Type the applicable information in any of the following fields:

e Date

e Activity
e CUSIP

e RefID

Valid activities are
e Dep: Deposit
e COD: Certificate on Demand (withdrawal)
¢ MOVE: Location move
e PMOV: Intra-Participant move
e TFR: Transfer
e Rej: Reject
e TDOC: Trailing Document(s)
e Cxl: Cancel
4 Press ENTER.

The screen displays a list of the activities that match the search you entered or all activities if the
entry fields were left blank.

37
FEBRUARY 2009
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FARTICIPANT C o0y SYETEM
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PAGE
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Position the cursor to the left of a selected reference ID and press.
e PF1/13: to access the Transfer Inquiry screen

e PF2/14 : to access the Certificate Inquiry screen

e PF3/15: to access the Document Inquiry screen

e PF4/16: to access the Detail Inquiry screen

¢ PF6/18: to access the Summary screen.
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The Imaging, Fax and Email System (IFE)

The Imaging Fax and E-mail System allows you to request that imaged copies of certificates and other
deposit-related documents you sent to DTC be transmitted to up to six recipients by either fax or e-
mail. You can also obtain copies of legal notices via this system.

Note: Due to the nature of the Internet, an e-mail request may take anywhere from a few
minutes to several hours to reach its destination. However, the average time it will take an
e-mail request to reach its destination is 15 to 20 minutes.

1 On the Certificate Inquiry screen or the Certificate Detail screen press PF12/14.

DEPOSITORY TRUST COMPANY
CERTIFICATE INQUIRY

[N=A

LIy [
MICROY
REGY“BEAR
MEGEOT
CUSTODY
OOCUMEN
ORIG IM
DEROM I

The Imaging Fax and E-Mail System Selection pop-up appears.
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2 Select the transmission method by typing E (email) or F (fax) next to the arrow.

3 Press ENTER.

The E-Mail Transmission Request screen or the Fax Transmission Request screen appears.

Note: The fax screen requests the fax number.

WELCOME TO THE IFE E=MAIL INTERSACE PROCRAM, PLEASE ENTER REQLEST -WRO
/ E-MATIL TRANSMIEZSION REQLUZST 05724/ 2007
0ocoo00 IMACEE FOR CUSTODY 1D _5:47:01

S=MT FROM:

HANE ! PART 10 93000
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=m0 TO!
E=-NMAIL AJDRZ=SSESE

e B pad maw

SUBJECT:
CONMENTS :

IMAGE FORMAT: OMNSSLZaATE:

P=7/18 = PRIV SCREEN
Al Tall L

Note: You can enter the email or fax numbers of up to six prospective recipients of the
imaged deposit material.

4 Type data in all the required fields.

5 Press ENTER to submit your request.
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The message YOUR REQUEST HAS BEEN SUBMITTED appears.
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